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AJAMHAHUCTPALUA MYHUIIATIATTBHOT'O OBPA3OBAHMSI
«BEJIMKCKUM MYHUIIUTTAJBHBIA OKPYT'»
CMOJIEHCKO# OBJIACTH

HOCTAHOBJIEHHUE

ot 19.10.2026 Ne 1026
r. Benmx

OO0 yTBepkaeHUM AJIMHHHCTPATUBHOIO pErJIAMEHTA II0
MPEIOCTABIICHUIO MYHULIMTATBHON yCIyTu
«IIpenocraBineHue CBEICHUM, JOKYMEHTOB U MAaTEPHUAOB,
COJICpKAIIUXCA B TOCYJIapCTBEHHON WH(OPMAIIMOHHON
CUCTEeME OOECIEUECHUS! TPaOCTPOUTEIBHON AEATEIbHOCTH
CMoneHCcKoM 00IacTi

B cootBerctBun ¢ ®enepanpHbiMu 3akoHamMu oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid TPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyTD», OT
03.07.2016 Ne 334-®3 «O BHeceHMM U3MEHEHUW B 3eMenbHbIM Konekc Poccuiickoi
@enepanyy ¥ OTAEIBHBIC 3aKOHOATENbHBIE akThl Poccuiickon @enepanuny», [lopsakom
pa3pabOTKM U YTBEP)KIAEHUS aJIMHHHCTPATUBHBIX PErJIAMEHTOB IMPEIOCTaBICHUS
MYHULUINAIBHBIX YCIyT AJIMUHUCTPALME MYHULUIIATILHOTO 00pa3oBaHus «Bemmkckuit
MYHULUNAIBHBIA OKpyr» CMOJEHCKOM 0051acTH, YTBEPXKICHHBIM IOCTAaHOBJICHUEM
AJIMUHHCTpaIMi MyHULIMIIAILHOTO 00pa3oBaHus «Benmxckuii paiton» oT 18.02.2011 Ne
52, TlepeyHeM MYHHMIMOAQIBbHBIX W TOCYJAPCTBEHHBIX YCIYr (MCIONHEHUS (DYHKIUN)
AJIMUHUCTpAIIUU MYHUIIMITAILHOTO 00pa3oBaHus «BemnmKCKkuii MyHUITUTIATBHBIA OKPYT
CmoneHnckon obnacru, YTBEP>KICHHBIX MIOCTAHOBJICHUEM  AJIMUHUCTpALUH
MYHUIIUTIATLHOTO 00pa3oBanus «Bemmkckuii paiton» ot 18.01.2017 Ne 21, YcraBom
MYHUIIUTIATBHOTO 00pa3oBaHus «Bemmxkckuit MyHUIMNANBHBIA OKpyr» CMOJIEHCKOMN
obmnacTy, AJIMUHUCTpanus MYHUIUIIAIBHOTO oOpa3zoBaHuUs «Benmmxckuit
MYHUITUTIATBHBIN OKpyT» CMOJIEHCKON 0071acTH

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMblii AJIMUHUCTPATUBHBIN PErJIAMEHT MO MPEOCTABICHHUIO
MyHULUNAIBHOM ycnyru «lIpemocraBiieHue cBeneHUN, JOKYMEHTOB WU MATEpHaJIOB,
colepKalmuxcsi B TOCYAApCTBEHHOW MH(POPMALMOHHOM cucTtemMe obOecrneueHus
IpagoCTPOUTENBHON NeSTENbHOCTH CmoneHckon oOnacTn» (manee —
AJIMUHUCTPATUBHBIA PETIAMEHT).

2. Orthoeny 1O CTPOMUTENBCTBY, AapPXUTEKType U JOPOKHOMY  XO3SMCTBY
AJIMUHHUCTpAIIMU MYHHIIUIIAJIBHOTO 00pa3oBaHus «Bemmkckuil MyHUIIUTIAbHBIA OKPYT»
Cmonenckoit oomnactu (O.A. boraTsipeBoii) 1 OTETy MO YIPaBICHUIO MyHHUIIUITAIbHBIM



MMYIIECTBOM, OKOHOMHKE, 3EMEJIbHBIM OTHOLICHMSIM, KOMIUIEKCHOMY pPa3BUTHIO
AJIMUHHUCTpAIIUU MYHHIIMIIAIFHOTO 00pa3oBaHus « Benmkckuil MyHUIIUTIAIbHBIA OKPYT»
CMmonenckoit obnmact (M.A. 3yeBoil) oOecneunuTh MPENOCTABICHUE MYHHUIMIIAIBHOU
YCIIYTH U HCTIOJTHEHUE AJIMUHUCTPATUBHOTO PEIVIAMEHTA B YACTH KaCAIOLEHCS.

3. Otmeny 1o  uHQOPMALMOHHBIM  TEXHOJIOTHUAM  AJIMHHHUCTpAIUU
MYHULIMIIAJIBHOTO 00pa3zoBaHusl «Bemmkckuih MyHMIMNAIbHBIA OKpyr» CMOJIEHCKOU
o0jacTu OInyOJMKOBaTh HACTOSIIEE IIOCTAHOBJIEHHWE B raszere «Bemmkckas HOBb» U
pa3MeCTUTh HACTOSIEE IIOCTAHOBJIEHHWE Ha OQUIUAIBHOM CailTe MYHMIIMIIAIBHOIO
oOpazoBanust «Bemmwkckuil MyHununanbHbli  Okpyr» CMoseHckod oOnactu B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHeT».

4. KoHTposib 3a HCIOJIHEHHUEM HACTOSALIErO IOCTAHOBIIEHHS BO3JIOXKHUTH Ha
3amecTuTeNd [J1aBpl MyHMIIMOAIBHOIO 00pa3oBaHMs «Bemmkckuil MyHHUIMITATbHBIA
okpyr» CMoOJeHCKON 007acTh — HayalbHUKA OT/AENA 0 CTPOUTENLCTBY, apXUTEKTYpE U
nopoxHoMy xo3saucTBy O.A. boratsipeBy.

5. Hacrosimee DOCTaHOBIEHHE BCTYHAeT B 3aKOHHYIO CHIy CO JHS €r0
oIy0JIMKOBaHUs B ra3ere «Bemmkckas HOBbY.

['maBa MyHUIIUTTAIEHOTO O0OPA30BaAHUS
«BenmKCKui MyHUIUITAIbHBINA OKPYI»
CmoneHckoi obiactu A.T'. Sckun



[Ipunoxenue

K OCTAHOBJICHUIO AJIMUHUCTPALIUU
MYHUIIUTIATBHOTO 00pa3oBaHus
«BenmkCckuii MyHULIMITATBHBIA OKPYT»
CmoneHckoi obnactu

oT 19.10.2026 Ne 1026

AI[MI/IHI/ICTPATI/IBHblﬁ PETJIAMEHT
10 NPEeJIOCTABJICHUI0 MYHULIMIIAJIBLHOM YCIAYI'H
«IIpenocraBiieHUe CBEeACHUN, JOKYMEHTOB U MAaTEPHUAJIOB, COACPKALIUXCH B
rocyapcTBeHHOM HHGPOPMAITMOHHOM CUCTeMe 00ecCIeYeHUs IPa0CTPOUTEIbHOM
aesaTeJbHOCTH CMOJI€HCKOH 00J1aCTH»

Paznea 1. O0mue moiokeHust

1.1. IlpeaMeT peryiupoBaHMs HACTOSIIET0 AJIMUHUCTPATUBHOIO perjiaMeHTa
NpeIoCTABIEHUSI MyYHHIMNAILHON yCJIyrn

1.1.1. Hacrosammii AJAMHUHUCTPATUBHBIA PETJIAMEHT PETYJHPYET COCTaB,
ITOCJIEA0OBATENBHOCTh U CPOKM aJMUHHCTPATHBHBIX IPOLEAYP M aAMUHUCTPATHUBHBIX
JNEUCTBUN, OCYIIECTBISIEMBIX ~AJMHHHUCTPALMEd MYHUIMOAIBHOTO  00pa30BaHUS
«Benmkckuit MyHUIIMNATBHBIN OKpYT» CMOJIEHCKOM 00J1acTH (J1ajiee — AJIMUHUCTPAIIUS)
[0 3asBJICHUIO JIML, YKA3aHHBIX B mojpasnaesie 1.2 HacTosmiero pasaena, B Npenenax
YCTAaHOBJICHHBIX (peAepalbHBIMU HOPMATHUBHBIMH IPABOBBIMU aKTaMH, OOJIACTHBIMU
HOPMATHUBHBIMHU MPABOBBIMU aKTAMU M MYHUIMIAIbHBIMH HOPMAaTUBHBIMU IPaBOBBIMU
AKTaMM MOJIHOMOYMH 110 IPEAOCTAaBICHUI0 MYyHHIMIIAIIBHON ycnyru «lIpemocraBienue
CBEIICHUM, JOKYMEHTOB M MaTepUaloOB, COAEpXKALIUXCA B TOCYJAapCTBEHHOU
MHOPMALlMOHHOM ~ cucTeMe  o0ecredeHHsl  I'paJOCTPOUTENIbHON  AesITeNbHOCTU
CmoneHckoi obmacTiy (fanee — MyHHUITUTIATbHAS YCITyTa).

1.2. Kpyr 3asiBureJieii

1.2.1. 3asgBuTensMH Ha TPEAOCTaBICHHWEC MYHHUIMMAIBHOW yCIyru (mamee —
3asBUTEINN) SBJSIOTCS (u3nueckue (B TOM YMCIe UHIUBUAYalIbHbIC MPEIPUHUMATEIIH)
Y IOpUINYECKHUE JIULIA.

1.2.2. IIpu npenocTaBIeHN MyHULIUNIAIBHON YCIYTH OT UMEHU 3asBUTENIECH BIIPABE
BBICTYIIaTh MX 3aKOHHBIE NPEACTABUTENIM WIM UX NPEACTABUTENIA MO JTOBEPEHHOCTH,
BBIJAHHOW M OQOPMJIIEHHOM B COOTBETCTBUU C TPAXKIAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit  denepannu  (gajiee — 3aKOHHBIM MPENCTABUTENb, MPEACTABUTEIb
3asIBUTESA).

1.3. TpeGoBanusi K nOpsAAKY HHPOPMUPOBAHMSA O NIPEIOCTABICHUMN
MYHULIHMIAJIBHON yCIyrH



1.3.1. Tlomydenwe wuHbOpPMAIIUU 3aIBUTEISIMH TIO BOMPOCAM TMPEIOCTABICHUS
MYHUIIUTIATBHONU YCIIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMU U 003aTEIbHBIMU
IUIs TPEIOCTaBICHUS MYHULHWINAIBHOW YCIYTH, CBEICHHM O XOJ€ NPEIOCTABICHUS
yKa3aHHBIX YCIYT, a TAKKe CIPABOYHON MHGOPMAIINH, OCYIIECTBIISIECTCS:

- MpU JIMYHOM OOpallleHUH 3asBUTENSI HEMOCPEICTBEHHO B AJIMHUHHUCTPALHUIO,
pabOTHUKaAMU MHOTO(YHKIIMOHAIBHOTO IEHTpa MNPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIUMATBHBIX yCIyT (nanee — M®I);

- C WCIOJb30BAHMEM CPEACTB TeJIe(POHHOW CBA3M TMpU OOpallleHUu B
Anmunuctpanuto nia B MOLI;

- myTeM oOpalleHusi B MUCbMEHHON (popme mouToil B aapec AJIMUHHUCTpALIUH,
MO®II v o agpecy 35eKTpOHHOU ouyThl Aamunucrpannu, MOIL;

- Ha CTEHJIaX W/WIW C UCIOJIb30BAHUEM CPEJICTB AJICKTPOHHOTO WHPOPMUPOBAHUS B
nomenieHnn AgmMuauctpauu 1 MOIL;

- Ha oduUuaTbHOM CailTe MYHMIMIAILHOIO oOpa3zoBaHus «Bemuxckuit
MYHUIIUTIATBHBIA OKpyT» CMoneHckoi obmactu https://velizh.admin-smolensk.ru (nanee
— o(punmanbHBIN caiT) u odunMaTbHOM HHTEepHET-IopTaie M®I] CmoneHckol obiactu
B MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOU cetu MHTepHet: https:/Mdub7.pd/ (nanee
— cait MOI));

- B TOoCydapcTBeHHOW wuHpopMmaloHHOM  cucteme «EaunHplii  moptan
rOCyJapCTBEHHBIX U MYHHMIIMNAIBHBIX yCiIyr (dyHKumid)» www.gosuslugi.ru (mamee —
Enunsiii noptan). Ha Enunom noprane pa3meniaercs cieayromias nHGOpMaIus:

1) ucuepnpiBaromuii nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX JJIsl MPETOCTABIICHUS
MYHULIMOATBHON yCIyTH, TpeOoBaHUs K OPOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK¥Ke
nepeyeHb JOKYMEHTOB, KOTOPBIC 3asBUTEIb BIPABE MPEIACTABUTh MO COOCTBEHHOU
WHUIIMATUBE;

2) Kpyr 3asBUTEIIEH;

3) cpoK MpeaoCTaBICHUS] MyHUITUTIATILHON YCITYTH;

4) pe3ynbTaThl MPEOCTABICHUS MYHUIIUIIATBLHON YCIYTH, MOPSIIOK MPEACTABICHHUS
JOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM MPEJOCTABICHUS] MyHUIIMIIAIbHON YCITYTH;

5) pa3Mep mIaThl, B3UMAaEMOM 3a MPEJOCTABICHUE MYHHUIIUIIAILHON YCITYTH;

6) MCYEpIbIBAIONINN TIEPEUCHb OCHOBAHWM NJisi MPUOCTAHOBJICHUS WJIA OTKa3a B
MPENOCTaBICHUA MYHHUIIUTIATbHON YCIIYTH;

7) o mpaBe 3asBHUTENs Ha JocyneOHOe (BHeCylneOHOe) OOXaloBaHHE JEHCTBUM
(6e3neiicTBUSI) W pEIICHUN, MPUHATHIX (OCYIIECTBISEMBIX) B XOJAE MPEIOCTaBICHUS
MYHULIMTATBHON YCITyTH;

8) dopmbl 3asBieHUN (YBEIOMJICHHM, COOOINECHHI), HCMHOJb3yeMbIEe MpHU
MPE0CTaBIEHUNA MYHUIIUTIATLHON YCIIyTH.

Jloctyn K yka3aHHOM WMH(OpManuu MpeAoCTaBisAeTCa 3asBUTEN0 OeciuiaTHO, 0e3
BBITIOJTHEHUS 3asBUTEJIEM KaKUX-IMOO TpeOOBaHWI, B TOM 4HCJE 0€3 HCIOJb30BaHUS
MPOTrPaMMHOr0 00ECTeUeHHUsl, YCTaHOBKa KOTOPOIro Ha TEXHUUYECKHUE CPEICTBA 3asiBUTEIS
TpeOyeT 3aKiIoueHUs JMIIEH3MOHHOTO WM HMHOTO COIJIAIIEHUS C TpaBooOJamarernem
MIPOTPAMMHOTO OOECIeUeHHsI, MPEAYyCMAaTPUBAIOIIECTO B3UMAHHE IUIATHI, PETHUCTPAIIHIO
WJIM aBTOPU3AIUIO 3asBUTENS WM MPEIOCTABICHUE UM MTEPCOHATBHBIX TAHHbIX.

1.3.2. Tlpu otBetax Ha TeneOHHBIC 3BOHKA M OOpAIICHUsS 3asBUTECH JUYHO B



https://мфц67.рф/
http://www.gosuslugi.ru/

IIPUEMHBIE YAChl CHELHUATUCTBl AJMUHUCTPALMH, YYacCTBYIOUIME B NPEIOCTABICHUU
MYHHUIMIAIBbHOW  yciayru, pabotHuku MOIL], yuacTByromue B  OpraHu3aliu
IPEJOCTaBICHUS] MYHMIIMIAIBHONW YCIIyTH, MOJPOOHO U B BEXKIMBON (KOPPEKTHON)
dbopMe HHPOPMUPYIOT OOpaTUBLIMXCA IO HHTEPECYIOIIMM HMX BompocaMm. OTBET Ha
TeIeQOHHBIM 3BOHOK JODKEH HAYMHAThCA C MH(OpMalMM O HAMMEHOBAaHUU OpraHa, B
KOTOPBIA MOCTYNWJI 3BOHOK, M (aMMIUU CIEUUATINCTA, NPUHSABILErO Tele()OHHBIN
3BOHOK.

IIpy HEBO3MOXKHOCTM CIELMAIUCTa, NPUHIBLIETO 3BOHOK, CaMOCTOSTEIBHO
OTBETUTh HA TOCTABJIEHHBIE BOIIPOCHI OOpaTUBLIEMYCS JHMIy cooOuaercs TeaedOHHbIN
HOMEp, MO0 KOTOPOMY MOKHO MOJIYYUTh HHTEPECYIOUIYIO €ro HH(OPMALIHIO.

YcrHoe uHOpMHUpoBaHME OOpaTHBILErOCsS JWIA OCyLIeCTBisAeTca He Oonee 10
MUHYT.

B cimydae ecim sl MOArOTOBKH OTBETa TPeOyeTcs MPOJOJKUTEIBHOE BpeEMS,
CHELHUAINCT, OCYIIECTBISIOMINA yCTHOE HWH(DOPMUPOBAHHME, NpeAJaracT HaNpaBUTh
oOpamieHe O MOPEJOCTaBICHUMM  MHCbMEHHOW  HMHPOpManMM 1O  BOIpOCaM
IPEIOCTABJICHUS MYHULMIAIBHOW YCIYyrd JuOO Ha3zHayaeT JApyroe yaoOHoe i
3aMHTEPECOBAHHOTO JIUIA BPEMs Il YCTHOI'O MH(POPMHUPOBAHUS.

[luceMenHoe UWHGOPMHUPOBAHME TIO BONpPOCAM  MOPSAAKA MPEJOCTaBICHUS
MYHHMLMIIAJBHOW  YCIYTM  OCYLIECTBISIETCS ~ NpPU  MOJYyYEHHH  OOpalieHHs
3aMHTEPECOBAHHOTO JIMIAa O MPEAOCTaBICHUH MUCbMEHHOW MH(POpMaIUH MO BOIPOCAM
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH.

CrnennamucTsl AIMUHHCTpaLuH, Y4aCTBYIOLIUE B IPEIOCTABICHUN
MyHULMNAIbHOW  yciyrd, padotHuku MOPIl, yuyacTByroommue B  OpraHuzanuu
MPEJIOCTABICHNUS MYHHULMNAIBHOM  YCIyrHM, OTBETCTBEHHBIE 33 pPacCMOTPEHHE
oOpamieHusi, 00ecleuynBalOT OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMOTpeHHE OOpallleHHs], TOTOBAT MUCbMEHHBIM OTBET MO CYLIECTBY IMOCTaBICHHBIX
BOITPOCOB.

PaccMmoTpenne nmucbMeHHBIX OOpalleHuil ocyiecTsisiercs B TedeHue 30 mHei ¢
MOMEHTa HMX PETUCTpAalMM B NOPSJIKE, YCTaHOBIEHHOM @DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHus oOpaieHuil rpaxaan Poccuiickoit
®enepanyn», MyTeM HaNpaBiIeHUs OTBETOB IMOYTOBBIM OTIPABICHHEM WU B (GopMme
AJIIEKTPOHHOTO COOOIIEHUSI TIO aJpecy AICKTPOHHOU MOUThI OO0 yepe3 Enunbiii moprad,
B 3aBHCHMOCTH OT crioco0a oOpallieHus 3assBUTEIIS.

1.3.3. M®I] ocymectBisier nHGOPMHUPOBAHUE, KOHCYJIHTUPOBAHHUE 3asBUTEICH O
MOPSAIKE IPEAOCTABIECHUS] MyHULMNAIbHOW yciyru B M®IL[, o Xoae BBINOJHEHUS
3anpoca 0O MPeAOCTABICHUH MYHUIIMNAIBHOU YCIyTH, IO UHBIM BOIPOCAM, CBSI3AHHBIM C
MPEJAOCTABICHUEM MYHHUIIMNAIbHOW YCIyTH, B COOTBETCTBHUM C COIJIAIIEHUEM O
B3auMojieicTBun  Mexay MOPIl u  AamuHuctpanmeit (majgee — COTJIAIIGHHE O
B3aUMOJIEUCTBUM) B cekTopax uHpopmupoBanus MOL], na caiitte M®LI, no Tenedpony
eauHOM cripaBoYHOM ciry>k0b1 MOILI: 8 (4812) 22-13-22.

NudopmupoBanne o0 XoJ€ BBIIOJHEHHS 3alpoca MO  MPEeAOCTaBICHUIO
MYHHULIMIIAIBHOM YCIYTH MOKET ocyecTBisiTbes M®L] B cinydae mogauu 3asBiICHUS B
M®II, nu6o Ha Equnom moprane ¢ BEIOOpOM criocoOa MOTy4YEHHUs! pe3ysbTara YCIyTrH
yepe3 MOII.



Pa3znen 2. CtangapTt npeaocTaBjieHus MyHUIIUNIAJIBHOM YCJIYTH
2.1. HamMeHOBaHM e MYHUIIUTIAJIbHON YCJIYTH

HaumeHnoBanne  myHuuunanbHou — yciuyru — «lIpemocraBiieHue — CBEIICHUM,
JOKYMEHTOB M MAaTepHaloB, COJEPKAIUXCA B TOCYAapCTBEHHOW HHGOPMAIIMOHHON
cucteMe o0ecreueHus rpaloCTPOUTENbHON aesiTeIbHOCTH CMOJIEHCKOM 001acTy.

2.2. HaumeHoBaHMe UCTIOJTHUTESI MYHUIMIAJIbHON yCIyrd

2.2.1. MyHUIIMITAJIBHYIO YCIIYTYy NPEIOCTABIAET A AMUHUACTPALIHSL.

HemnocpencreeHHoe npenocTaBieHue MyHUIANIAIBHOW YCIYTH OCYILIECTBIISIET:

- OTHEN TMTO CTPOUTENBCTBY, AapPXUTEKTYpE M  JOPOKHOMY  XO3AMCTBY
AJIMUHHCTpallMy MyHULUIIAJLHOTO 00pa3oBaHus «BemmKCKUi MyHULUIIAIbHBINA OKPYT
CMoneHckoM 00JlacTU B 4YacTH, OTHOCSIIEWCS K MYHULMIAIBHBIM  yCIyram,
OKa3bIBAEMBIM OTIEJIOM II0 CTPOUTENBCTBY, APXUTEKTYpE M JOPOKHOMY XO3SMCTBY
AJIMUHHCTpAllM MyHULUIIAJLHOTO 00pa3oBaHus «BemmKCKUi MyHULIUIIAIbHBINA OKPYT
CMoJIeHCKO# 001acTH;

- OTZEN M0 yIPaBICHUIO0 MYyHULMITAIBHBIM UMYILECTBOM, YJKOHOMHUKE, 3€MEIbHBIM
OTHOLIEHUSM,  KOMIUIEKCHOMY  DPa3BUTHIO  AJMUHUCTpAUUM¥d  MYHUIUIIAIBHOIO
oOpazoBaHus «Bemmkckuil MyHMIMNAIbHBIA OKpyr» CMOJEHCKOM 00JIacTH B 4acTH,
OTHOCSIICHCA K MYyHULMNAJIbHBIM YCIIyraM, OKa3blBA€MbIM OTHEJIOM II0 YIPABJICHUIO
MYHHULIMIIAJIBHBIM UMYILECTBOM, YKOHOMHUKE, 36MEIbHBIM OTHOLIECHUAM, KOMIUJIEKCHOMY
Pa3BUTHIO AJIMAHUCTpAIUU MYHUIUIIAIBHOTO o0Opa3oBaHus «Bemmxckuit
MYHUIUINAIBHBIA OKpyT» CMOJIEHCKON 001acTH.

2.2.2. Ilpm [0penocTaBICHHMH  MYHUUUIAIBHOW  YCIyTH  AJIMHHUCTpALUA
MYHULMINIAIBHOrO oOpa3zoBaHus «Bemmkckuil MyHMIMOAIbHBIA OKpYr» CMOJIEHCKON
oOnactu (manee - YNOJHOMOYEHHBIM OpraH) B MLeENAIX IOJYyYEeHHUS JOKYMEHTOB
(madopmanuu), JaUOO0 OCYIIECTBICHUS COTJIaCOBAaHMM WJIM  HMHBIX  JICUCTBUH,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIUIAIBHOM YCIyrd, B3aUMOJECUCTBYET C
®enepansubiM Ka3HadeiicTBoM (KasnaueiictBo Poccum) B 1mensx 3ampoca CBeACHH,
conepxammxcsa B ['ocygapcTBeHHOM MHGOPMAIIMOHHON CHCTEME O TOCYIAapCTBEHHBIX U
MYHULMIIAIbHBIX IIATEXKAX.

2.2.3. IlpenocrtaBnenue myHununainpHod yciayru B MODI] ocymectBisiercs B
MOPSAKE, ONIPEACIIEHHOM COTJIALIEHUEM O B3aWMOJICUCTBUMU.

2.2.4. Cnenuanuctel AaMuHUCTpanuu, pabotnuku M®IL] He BnpaBe TpeboBaTh OT
3asIBUTENS] OCYLIECTBICHUS IEUCTBHUI, B TOM YHCII€ COTJIACOBAaHUM, HEOOXOJIMMBIX IS
MOJIyYeHUS] MYHMUIIMIAJIBHOM YCIYTH W CBSI3aHHBIX C OOpalleHUEM B HMHBIE OpPTaHbI
MECTHOT'O CaMOYTNPABJIEHUS, TOCYIapCTBEHHBIE OpPraHbl, OPTaHU3ALINH, 34 UCKIIFOYEHUEM
MOJIyYEHUS YCIYT, BKIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU JUISI TPEIOCTABICHUS MYHULMUIAIBHBIX YCIYT, YTBEPKIEHHBIN
MOCTAaHOBJICHUEM AJIMHUHHUCTPALUA MyHUIIMIIATBLHOTO 00pa3oBanus «Benmxckuil paiion»
ot 18.01.2017 Ne 21.

2.3. Onucanue pe3yabTarTa NpeaocTaBjieHUus MYHUIMIIAJIBHON YCIyrH



[Ipouemypa mpemocTaBieHNsS MYHHUIIUTAIBHONW YCIYTH 3aBEpIIacTCs MOTyUYeHUEM
3assBUTEJIEM CBEJCHH, JOKYMEHTOB, MAaTEPHAIIOB, COJCPIKAIIMXCS B TOCYAapCTBEHHOU
MHPOPMAITMOHHON  CcHUCTeMe  OOeCHedYeHHs  TPaJOCTPOUTEIBHOW  JESITeTbHOCTH
Cmonenckoit obnactu (nanee — 'MCOI' ] CmoneHcko# 00aacTh).

2.4. Cpok npeaocraBjieHUsI MyHUIHMIIAJIbHOH yCJIYTH

2.4.1. Cpok mnpenocTaBlieHUs] MYHULUIAIBLHON YCIyTd COCTaBisieT He Oosee 5
pabounx JHEN cO JHS OCYIIECTBICHHS OIUIAThl (PU3NYECKUM WU IOPUINYECKUM JIULIOM.

2.4.2. Cpok MNOpeaoCTABICHHUS MYHHUIMNAIBHOW YCIYTM HMCUHCISIETCS CO JHSA
peructpauuu 3amnpoca B AamuHucTpauuu. C MOMEHTa YTBEPKICHUS TEXHUYECKHX
TpeOOBaHUII K BEICHUIO PEECTPOB TOCYAAPCTBEHHBIX HHPOPMAIIMOHHBIX CHCTEM
oOecrieueHus IpagoCTPOUTENBHON NeSTENbHOCTU CPOK MPEI0CTABICHUS
MYHULUIAIBHON YCITYTH UCUUCISETCS CO THS PETUCTPALMK 3arpoca AJAMUHUCTPALIMEH B
peecTpe MpPENOCTaBICHUS CBEICHUW, JAOKYMEHTOB, MAaTepuajoB. AIMUHHUCTpPALIUS
PETUCTPUPYET 3alpoC B JIEHb €ro MOJyueHUs JU00 Ha cleayroluil padounii JeHb B
cilyyae TMOJy4YeHus 3ampoca nociie 16 4acoB TeKyIiero paboyero JHS WU B BBIXOJIHON
(Ipa3aHUYHBIN) 1E€HbD.

2.43. Cpox Bblauu (HaINpaBJCHUs) TOKYMEHTOB, SIBJISIONIMXCS PE3YJIbTaTOM
MPENOCTaBIECHNS MYHHUIIUIIAJIbHON YCIIYTH, COCTABIISET:

1) uyepe3 M®IL] — cpok mepenauu pesynbrara mnpeaocTaBieHus yciyru B MOIL]
ONPENENSIETCS COrJallleHHeM O B3aUMO/ICHCTBUMY;

2) B 3JIEKTPOHHOU (hOopME — B CPOK, HE MPEBBIIIAIOIINNA OJHOTO paboyero JHs.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJMPYIOIINX OTHOLICHUS,
BO3HUKAKOILIME B CBA3H C MIPeI0CTABJICHHUEM MYHULUNAJIBHON YCIIYI'H

[IpenocraBnenre MyHUITUTIATLHOM YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

- ' pagoctpourtensubiM kKosekcoM Poccuiickon denepaiuu;

- noctanoBieHueM [IpaBurensctBa Poccuiickoit @enepanuu ot 13.03.2020 Ne 279
«O06 unpopMaIMOHHOM 00ECIIEYSHUH TPAJOCTPOUTEILHOM JAESITEIILHOCTIY.

2.6. UcuepnpiBaoImii nepedeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUM C
HOPMATHBHBLIMH MPABOBBIMH AKTAMM IJISl IPEI0CTABJIEHUSI MYHUIIUTIAIbHOM
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMbIMY H 00513aTeJIbHBIMHU ISl

NpeaocTaBJeHUs] MyYHUIMIAJIbHOH YCJIYTH, OJIeKANUX NMPeACTABIEHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJYUYEeHUS 3asiBUTEIEM, B TOM YHUCJIe B DJIEKTPOHHOM
(hopMe, NOPsIIOK MX NMpeACTABIEHUS

2.6.1. OcHoBaHueM /i1 Hayaja OKa3aHUS MYHUUMIIAIIBHOW YCIYT'H SIBISIETCS
MOCTYIICHHE B AJIMUHHCTPAIMIO 3alpoca O MPEJIOCTaBICHUH MYHHIIMITAIGHON YCITyTH
1o hopMe, COTIACHO MPUIIOKECHUIO K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. 3ampoc MOXKET OBITh IMOJaH 3asBUTEICM B AJMUHUCTPALUIO OJHUM M3
CJIEIYIOIIUX CTIOCOOOB:



- B 9JIGKTpOHHOU (hopMe ¢ ucnoab3oBanueM Enunoro noprana;

- B OymaxkHoit popme ripu obpamiennu B MOLI.

2.6.3. Ilpu nuyHom oOpamieHnu 3asButenss B M®I 3a yciyroil npeabsBiaseTcs
JTOKYMEHT, YJIOCTOBEpSIIONMI TUYHOCTh. [Ipu oOpaiienun mnpeactaButens (3aKOHHOTO
NPEICTaBUTEIISA) 3asBUTENS 32 YCIYrod MPeabsABISETCS JAOKYMEHT, YIAOCTOBEPSIONMIUNA
JUYHOCTh TPEACTABUTENA W JOBEPEHHOCTh, COCTABJIEHHAas B COOTBETCTBUU C
TpeOOBaHUSIMHU TPAXKIAHCKOTO 3aKoHOAaTeabcTBa Poccuiickoit denepanuu, 1ud0 MHOM
NOKYMEHT, COAEpKaIllMil TOJIHOMOYHUS TMPEJACTABISITh WHTEPEChl 3asBUTENS IpU
NPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

B ciyuae mHampaBieHus 3asBHUTENIEM 3ampoca B OyMakHOW (opMe Takou 3ampoc
MOAUCHIBACTCSI UM COOCTBEHHOpPYYHO. B ciyudae moamnucanusi 3ampoca B OyMakKHOM
dbopme TmpeAcTaBUTENEM (3aKOHHBIM TPEACTABUTEIICM) 3asgBUTENSI  00s3aTEIbHBIM
MPUWIOKEHUEM K TAKOMY 3aMpOCy SIBISIOTCS JTOKYMEHTHI, IMOJTBEPKIAAONINE YKA3aHHOE
MOJTHOMOYHE TaKOTO JINIA.

B ciywdae ecnm 3ampoc HampaBisSeTCs  3asABUTEIEM WM MPEICTABUTEIIEM
(3aKOHHBIM TIPEJICTABUTENIEM) 3asBUTENS B DJIEKTPOHHOM (QopMe, TaKoW 3ampoc
MOJMKUCHIBACTCS MPOCTOM DJIEKTPOHHOM TMOMUCHI0 3asBUTENS JMOO TMPEeACTaBUTEINS
(3aKOHHOTO TIPEICTABUTEIIS ) 3asIBUTEIIS.

2.6.4. K nmoxkyMeHTam, MpuUaraéMbIM K 3alpocy, KOTOPBIE 3asBHUTENb JOJIKEH
[IPEJICTABUTh CAMOCTOATEIBHO, BXOAUT KOIUSA JOKYMEHTA, OATBEPKIAOIIET0 IPaBoO Ha
[IOJly4YEHUE CBEIACHHM, JIOKYMEHTOB, MAaTE€pUAIIOB, OTHECEHHBIX K KaTeropuu
OTPAaHUYEHHOTO JOCTYIA, €CIIA 3alpalluBacMble CBEICHHS, JTOKYMEHTBI, MaTEpHUabl
OTHECEHBI K KATETOPUU OTPAaHUYECHHOTO JOCTYIIA.

2.6.5. JIOKyMEHTBI, NPEACTABISEMbIC 3aABUTEIIEM, JOJDKHBI COOTBETCTBOBATH
CJICAYIOIIUM TPEOOBAHUSM:

-B JIOKyMEHTax HE JOHKHO OBbITh MOJYUCTOK, MPUIKMCOK, 3aYEPKHYTHIX CJIOB U
VMHBIX HEOTOBOPECHHBIX UCITPABIICHUN;

-IIOKYMEHTHI HE IOJIKHBI ObITh UCTIOHEHBI KapaHAallloM;

-IIOKYMEHTBI HE JOJIKHBI UMETh MOBPEKICHHUMN, HAIMYHNE KOTOPBIX JI0MTyCKAET
MHOTO3HaYHOCTh UCTOJIKOBAHHUS COACPKAHUS.

2.7. UcuyepnbIBaOIIMii IepedeHb JOKYMEHTOB, HE00X0IUMBIX B COOTBETCTBUHM C
HOPMATHBHBIMH MPABOBLIMH aAKTAMM JIJIA MIPEI0CTABJECHUS MYHULIMIIAJIbHOM
YCJIYI'H, KOTOPbIe HAXOAATCSH B PACHOPSKEHUH TOCYAAPCTBEHHbIX OPraHOB, OPraHoOB
MECTHOTI'0 CAMOYIPABJICHUS] M HHBIX OPraHOB, YYACTBYIOLIUX B MPEI0CTABJICHUN
MYHHMIUNAJBHOMN YCJIYT'H, KOTOPbIE 3asiBUTE/Ib BIIPABE NMPEJACTABUTD, A TAKKE
CIOCO0ObI X MOJIyYeHHS 3asIBUTEJSAMHU, B TOM YHCJ€e B 3JIEKTPOHHOI dopme,
NMOPSAOK UX NMPeCTABJICHUSA

2.7.1. B mnepedyeHb JOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABICHUS
MYHUIUNIAIBHON YCIyTH, KOTOPbIE HAXOISATCS B PACHOPSIKEHUU TOCYIapCTBEHHBIX
OpPraHoOB, OPTaHOB MECTHOT'O CaMOYIIPABJICHUS U UHBIX OPraHU3alui, 3anpaliiBacMbIX B
paMKaxX MEXBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aUMOJCHCTBUSA, W KOTOpPbHIC
3asIBUTENb BIIPaBe MPEJACTABUTH TT0 COOCTBEHHON WHUIIMATHUBE, BXOAUT KOMUS JOKyMEHTA
(vHbOpMaNMK) O BHECEHHMH IUIATHI 3asBHUTENIEM 3a MPEIOCTaBICHUE MYyHHUITUNATBHOU



ycIyrd (B Cilydae BO3ME3JHOIO IMPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTHM) B OJHOM
AK3EMIUISAPE.

2.7.2. HenpencrapieHue 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1
HACTOSIILIETO PErVIAMEHTA, HE SBISETCS OCHOBAaHMEM I OTKa3a B IIPEJOCTABICHHUU
MYHUIUNIAIBHON YCIIyTH.

B ciydae ecim TOKyMEHTBI, yKa3aHHbIE B IIyHKTEe 2.7.]1 HaAcTOAILIEro periameHTa,
HE IIPEICTABIICHBl 3asBUTEJIEM, CHEHUAINCT AJMHHUCTPALlMHM, OTBETCTBEHHBIM 3a
[IPEIOCTABICHUE YCIYI'HM, 3alpalidBacT MX B  IOPSAKE  MEKBEIOMCTBEHHOIO
MH(POPMAITMOHHOTO B3aUMOIEUCTBUS.

2.7.3. Cneunanuctel AgMuHucTpanuu, pabotHuku M®IL| He BpaBe TpeOOBaTh OT
3asIBUTEIIS:

- MPEACTaBICHUS AOKYMEHTOB M HMH(OpPMAalUH WU OCYUIECTBIECHHUS ACHCTBUM,
MIPE/AICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMM, PETYJIUPYIOIIMMH OTHOIIECHHS, BO3HUKAIOIIME B CBSA3H C
MPEI0CTABICEHUEM MYHUIIUIIAIBHON YCIYTH;

- MpEACTaBJIEHUS JOKYMEHTOB M MH(OpPMAlMH, B TOM YUCJIE MOATBEPKAAOIINX
BHECEHME 3asBHUTEJIEM ILIAThl 3a NPEIOCTaBICHUE MYHHUIMNAIBHOW YCIYTH, KOTOpBIE
HaxoJATCAd B PACIOPSIKEHUM OPraHOB, NPEIOCTABIAIOIINX T'OCYJAPCTBEHHBIC YCIYIH,
OpraHoOB, NPEIOCTABJSIOIIMX MYHULMIIAIBHBIE YCIYyTH, HWHBIX TIOCYAapCTBEHHBIX
OpraHOB,  OpPraHOB  MECTHOIO  CaMOyMpaBiI€HUS  JUOO  MOJABEJOMCTBEHHBIX
rOoCyJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOTO CaMOYIPAaBIICHHs OpraHU3aluii,
YYaCTBYIOIIMX B IIPEIOCTABICHUH ITPEAYCMOTPEHHBIX YacThlo 1 cratbu 1 denepanbHOro
3akoHa Ne 210-®3, B COOTBETCTBUM C HOPMAaTUBHBIMM IPABOBBIMU akTaMu Poccuiickoin
®enepanry, HOPMAaTUBHBIMUA MPaBOBBIMHU akTaMu CyObekToB Poccuiickoii ®enepanuu,
MYHULUIAIbHBIMA NIPABOBBIMH aKTaMH, 3@ UCKIIOUEHHEM JIOKYMEHTOB, BKIIOYEHHBIX B
omnpenesieHHbId 4JacTtbto 6 cratbu 7 PenepanpHoro 3akoHa Ne 210-O3 mnepeuyeHb
JOKYMEHTOB;

- OCYUICCTBJICHUSI JICUCTBUM, B TOM YHCIE COTJIACOBAHUMN, HEOOXOAUMBIX IS
MOJIyYeHUSI MYHHUIMNAIbHBIX YCIYr M CBSI3aHHBIX C OOpalleHMeM B HWHBIE
rOoCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPAaBJIECHUS, OpPraHU3ALMH, 3a
UCKJIIIOYEHHEM TIOJY4YeHHUs YCIyr W TMOJy4YeHHs JOKYMEHTOB M HMH(pOpMaIuu,
IIPENOCTABIIIEMBIX B PE3YJIbTAaTE IPENOCTABICHUS TAKUX YCIIyT, BKIHOYEHHBIX B IIEPEYHH,
yka3aHHbl€ B yacTh 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpPENCTaBICHUS JIOKYMEHTOB U HWHPOpMAIMHM, OTCYyTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NPHU IMEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTABICHUS MYHULUINAIBHOW YCIyru, Jubo B
NPEAOCTABICHUM  MYHULMIAIBHOM  YCIYrH, 32  HCKJIIOYEHUEM CcllyYaes,
MPENYCMOTPEHHBIX MYHKTOM 4 yactu | ctaten 7 @enepanbHOro 3axkoHa Ne 210-D3.

2.8. UcuepnbiBaoue nepevyH OCHOBAHMH /IVIsl 0TKA3a B IIpHeMe JJIOKYMEHTOB,
HE00XO0AUMBIX IJISl PEI0CTABJIECHUS MYHHMIUNIAJIBLHOM YCJIYIH, a TAKKe
yCTaHABJIMBaeMbIX (peepaibHbIMU 3AaKOHAMHU, IPUHUMAEMbIMUA B COOTBETCTBUM €
HMMH UHBIMHM HOPMATUBHBIMM NPAaBOBbIMHM aKkTamMu Poccuiickoit @egepaunu,
3aKOHAMHU ¥ HHBIMU HOPMATHBHBIMH NMPABOBbIMH akTaMu CMOJIEHCKOI 00J1acTH



OCHOBAaHMIi VI MIPUOCTAHOBJICHHS MPEAOCTABIEHUSI MYHMIMIAJIbHON YCJIYTH WU
0TKAa3a B NPeJ0CTABJICeHUN MYHUIIUNIAJIbHOM YCJIYIH

2.8.1. OcHoBaHMs I OTKaza B TIpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHUIIMNIATBHON YCIYTH, OTCYTCTBYIOT.

2.8.2. OcHoBaHus Uil TPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHUIUIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.3. OcHoBaHMSIMH 711 OTKa3a B MPEJOCTABICHUM MYHUIUIIAIBHOW YCIYTH
SABJISIFOTCSL:

1) 3ampoc HE COAEPKUT PEKBU3UTOB HEOOXOAUMBIX CBEIACHUN, JOKYMEHTOB,
MaTepualioB W (WIM) KaJacTPOBOTO HOMEpa 3€MEJIbHOr0 ydacTka (y4acTKOB), U (WJIH)
aZpecoB OOBEKTOB HEIBMXUMOCTH, W (WJIM) CBEIECHHI O TpaHUIAX TEPPUTOPHUH, B
OTHOIIICHUU KOTOPOW 3ampaliuBarOTCA CBEACHUS, JOKYMEHTbI, MaT€pUalibl, KOTOPHIC
JOJDKHBI ~ COAEpXKaTh Tpauyeckoe OIMHUCAHUE MECTOIOJIOKEHUSI TPAaHUI] ITOU
TEPPUTOPUM, TEPEUEHb KOOPAMHAT XapaKTEPHBIX TOYEK OTUX TpPaHUIl B CHUCTEME
KOODAWHAT, YCTAHOBJIEHHOM MJi1 BeaeHUs EJAMHOrO TOCyJapCTBEHHOTO peecTpa
HEJIBU>)KUMOCTH.

2) OTCYyTCTBHE ajpeca DJEKTPOHHOM TMOYThIl, HAa KOTOPBIM OpraH MECTHOIO
CaMOYTIPaBJICHUSI HAMpaBJISIET yBEAOMJIEHHE 00 OIulaTe NpPEIOCTaBICHUS CBEACHUM,
JIOKyMEHTOB, MaTepHasoB (B cllydae HalpaBJCHUs 3arnpoca B OyMaxkHO# ¢opme);

3) OTCyTCTBHE  JIOKYMEHTOB,  IOJTBEPKIAIONIMX  IOJHOMOYHE  JIUIIA,
YIOJHOMOYEHHBIM JIEUCTBOBATh OT MMEHH 3asBUTENS (B Clyyae HampaBJICHUs 3ampoca
MIPEJICTABUTENIEM 3aIBUTEIS);

4) 3ampoc OCYHIECTBISAECTCS B OTHOILICHUM CBEJICHHM, JOKYMEHTOB, MaTepHUaOB,
KOTOpPBIE B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickor Deneparuu conepxar
nH(popMmaIuio, J0CTYN K KOTOPOM OrpaHWYEH, U MOJIb30BaTellb HE UMEET IpaBa JOCTyma
K HEH;

5) mo wucreueHun 7 paboOUMX JHEW CO JHS HANpPaBJICHUS IOJIH30BATEIIO
yBelOMJICHHsT 00 oOIjiaTe TMpeAOoCTaBlIeHUs CBEACHUM, JOKYMEHTOB, MaTepHUalioB
uH(popmarusi 00 OCYIIECTBIEHUU IMOJIb30BaTEIEM OIUIAThl MPEJOCTABICHUS CBEICHMUIA,
JOKYMEHTOB, MaTEPUAJIOB y OpraHa MECTHOTO CaMOYITPaBJICHUSI OTCYTCTBYET WJIM OIIATa
MPEJOCTABICHUS CBEICHUW, TOKYMEHTOB, MAaTE€pUAJIOB OCYIIECTBIEHA HE B MOJHOM
o0BeMme.

2.9. IlepeyeHb yCJIyr, KOTOpbIE SIBJIAKTCA HE00XOAUMBIMHU M 00513aTeJIbHBIMHU JIJISI
NpeaoCTABIEHNS] MyYHUIMNIAJIbHOMN yCJIYrH

MyHurunanpHas yciayra NpeaocTaBisieTcss 0e3 MPeoCTaBICHUs yCIIyT, KOTOPbhIe
SBJISIFOTCS. HEOOXOMUMBIMU M OOSI3aTENBHBIMUA JJISI TIPEIOCTABICHUS MYHHIIMITAIBHON
YCIIyTH.

2.10. ITopsinok, pa3Mep U OCHOBAHMS B3MMAHUS IOCYIAPCTBEHHOM NMOLIUHBI
WM MHOM IUIAThI, B3UMAaeMOil 3a Ipe0CTaBJIeHUe MYHUIIUNIAJIBHON YCJIYTH



2.10.1. B coorBercTBUU C myHKTOM 24 IIpaBui 3a mpenocTaBleHHE CBEICHUM,
JOKyMEHTOB, MatepuanioB, coaepxkammxcs B [HWCOI'J[ Cwmonenckoir o0macTw,
B3MMAETCs IUIaTa, 3a HUCKIIOUEHUEM CllyyaeB, Korjga (¢eaepalbHbIMU 3aKOHAMU
YCTAaHOBJEHO, 4YTO YyKa3aHHbIE B 3alpoce CBEJIEHUS, JAOKYMEHTbl, MaTepHalbl
IPEIOCTaBIAIOTCSA O€3 B3UMaHUs II1AThI.

B TMCOI'l CmoneHckod o0nacT MOXET OBITh pealii30BaHa BO3MOKHOCTh
OCYIIECTBJICHUS OIUIAThl MPEJAOCTABICHUS CBEIEHUM, JOKYMEHTOB, MAaT€pHAJIOB IyTEM
UHTErpallid B Hee OE3HANMYHBIX IUIATEXKHBIX CEPBUCOB, IPU 3TOM 3asBUTEIIO
o0ecnieunBaeTcs MOATBEPKICHUE OCYILECTBICHHS UM OIIATHI.

2.10.2. B cooTtBercTBUU C NMyHKTOM 24 IlpaBui 3a mpenocTaBlI€HHE CBEICHUM,
JOKYMEHTOB, MarepuanioB, coaepxamuxcsi B [MCOI'J[ CwmoneHckoit obnactu, ¢
3asiBUTEJIEN B3UMAETCs IJ1aTa B pa3Mepe:

1) 100 pybneit — 3a mpenocTaBiI€HUE KOIMHMHM OJHOIO JOKYMEHTa, MaTepHajia B
ANEKTPOHHOM (opMe (3a HUCKIIOUYEHHWEM MATEpUAJIOB M PE3YyJbTaTOB HWHKEHEPHBIX
M3BICKaHHM);

2) 100 pybneit — 3a kaxayr0 CTOpoHy jucta dopmara A4 KOMUH JTOKYMEHTOB,
MaTepuagoB B OyMmMakHOH (opme (3a HUCKIIOYEHHMEM MAaTepuUajoB U PE3yJIbTaTOB
VH)XCHEPHBIX U3bICKaHUI);

3) 5000 pyGOneit — 3a mpenocTaBICHUE KOMUU MAaTEPUATIOB M PE3yJIbTAaTOB
WHXCHEPHBIX H3BICKAHUN B AJIEKTPOHHON (opme (BHE 3aBUCUMOCTH OT KOJIMYECTBA
JIUCTOB);

4) 5000 pyOneit — 3a mpeAOCTaBIIEHHE KOMHH MaTEpUAIOB W PE3yJIbTaTOB

WH)KEHEPHBIX M3bICKaHUN B OyMaxkHoi dopme u 100 pyOrneli — 3a Kaxayr CTOPOHY
mucta popmara A4 KONUU TaKUX MAaTEPUATIOB U PE3YJIbTATOB;

5) 1000 pyOGneit — 3a mpenoCTaBiICHUE CBEICHUM 00 OJHOM 3€MEJIbHOM Y4YacTKe
(JacTh 3eMeNnpHOTO ydvacTka) 3a Kaxkaple nosiHble (HemosiHbie) 10 000 kB. MeTpoB
IJIOIIAM TAKOTO ydacTKa W (WJIM) JONOJIHUTEIBHBIM KOHTYpP (IJI1 MHOTOKOHTYPHBIX
3eMEeJIbHBIX YYaCTKOB) B DJICKTPOHHOU (hopme;

6) 1000 py0Greit — 3a mpenoCTaBICHUE CBEJICHUM 00 OJHOM 3€MEIHHOM Y4YacTKe
(dacTu 3eMeNbHOro ydYacTka) 3a Kaxkple moiubie (Hemosnbie) 10 000 xB. MeTpoB
IJIOMIAM TaKOTO ydacTKa W (WMJIM) JOMOJHUTEIBHBIN KOHTYP (IJI1 MHOTOKOHTYPHBIX
3eMeNbHBIX ydacTkoB) U 100 pyOreit — 3a Kaxayro cTopony jaucta ¢popmara A4 Takux
CBeJIeHUH B OyMakHOU (hopme;

7) 1000 py0:eit — 3a mpegocTaBieHUe CBEICHUH 00 OJTHOM 00BEKTE KaluTaIbHOIO
CTPOUTEILCTBA B AJICKTPOHHOM (hopMmE;

8) 1000 py6seit — 3a mpeaocTaBieHUE CBEACHUN 00 OJHOM O0OBEKTE KAUTAIBHOTO
ctpoutenbcTBa U 100 pyOrelt — 3a Kaxayro cTopoHy jucTa popmara A4 Takux cBeACHUMN
B OymaxkHou opme;

9) 1000 pyOueii — 3a mpenoCTaBICHUE CBEICHUM O HEpa3TPaHUUCHHBIX 3eMIISIX 3a
Kakple moJiHbie (HerosaHbie) 10 000 KB. METPOB IJIOMIAAN TaKUX 3€MEJIb B AJIEKTPOHHON
(opme;

10) 1000 py0Geit — 3a mpemocTaBICHUE CBEICHUN O HEpa3TPaHUYCHHBIX 3eMIISIX 32
Kaxpie osHble (Henosubie) 10 000 kB. MeTpoB miIomaau Takux 3emens u 100 pyoneit -
3a KOKIYI0 CTOpOHY jJucTa hopmara A4 Takux CBeIeHUN B OyMaxxHOU (opme;



11) 100 pyGneii — 3a TpeAOCTAaBICHWE CBEICHUN, pa3MENIEHHBIX B
WH()OPMAITMOHHONW CUCTEME, HE YKa3aHHBIX B MOAMyHKTax 6 — 10 HacTOAIIEro MmyHKTa, B
anexkTpoHHor dopme u 100 pybneli — 3a Kaxayr CTOpoHY jucta ¢popmara A4 Takux
CBEJICHHI B OyMakHOU opme.

2.10.3. B cnydae ecnu marepuaibl MPEIOCTaBISIOTCAS B OymakHoMm (opmare,
OTJIIMYHOM OT (popmaTa A4, CTOUMOCTb PACCUUTHIBAETCS UCXOMAS U3 KOJIUYECTBA MOJHBIX
WIM HENOJNHBIX JUCTOB (opmata A4, HEOOXOAUMBIX [JIs pa3MEUICHUS YKa3aHHOTO
MaTepuana.

2.10.4. Pacyer CTOMMOCTHM TPEAOCTABICHUS CBEICHUH O TEPPUTOPUHU
MPOU3BOJIUTCS MCXOJ M3 KOJUYECTBA 3EMENbHBIX Y4YacTKOB (YacTed 3eMeIbHBIX
YYaCTKOB) M IUIOIIA/IA HEPA3rPAaHUYEHHBIX 3€MEJb, PACTIOJIOAKEHHBIX B IPAHUIIAX TAKOH
TEPPUTOPUH.

2.10.5. Ecim muara 3a NpenoCTaBICHWE CBEICHHM, JTOKYMEHTOB, MAaTEpHUAIIOB
BHECEHA 3asBUTEJIEM B pa3zMepe, MPEBbIIatoneM o0Iuid pa3mep IiaThl, HAUUCICHHOM 3a
MPEOCTaBICHUE CBEJCHUM, TOKYMEHTOB, MaTEpPUAIOB, AJIMUHUCTPAIUS MO 3asIBJICHUIO
3asBUTENSI B CPOK HE MO3JHEE 3 MECALEB CO JHSA NOCTYIUICHUS TAKOTO 3asiBJICHUS
oOecrieunBaeT BO3BpAT U3JIMIIIHE YIUIAYE€HHBIX CPECTB.

2.10.6. Ecimm 3agBuTento OBLIO OTKa3aHO B IPEAOCTABICHUU CBEJCHUM,
JOKYMEHTOB, MaT€pHUAJIOB M0 OCHOBAHUWIO, YKAa3aHHOMY B NOAMYHKTE 5 MyHKTa 2.8.3
HACTOSAILIETO PETJIaMEHTa, B CBSI3W C BHECEHHMEM IUIaThl 3a MPENOCTABICHUE CBEICHUMU,
JIOKyMEHTOB, MaTe€pUaJOB HE B TIOJHOM OO0BbeMe, AJIMUHUCTpALMS IO 3asBICHUIO
3asBUTENSI B CPOK HE MO3AHEE 3 MECALIEB CO JHS MOCTYIUICHHS TAaKOTO 3asBJICHUS
obOecrieunBaeT BO3BpaT yIJIaYeHHBIX CPEJICTB.

2.10.7. Onmata TpPeIOCTABICHUS CBEJICHUN, JOKYMEHTOB, MaTE€pHUAJIOB,
conepxammxca B [MMCOI'] CMoneHckoil 001acTH, OCYIECTBISAETCA 3asBUTEIEM IyTEM
0€3HaJIMYHOIO pacyera.

PexBU3UTHI J1s OTUIATHI 32 MIPEAOCTABICHUE CBEJICHUM, TOKYMEHTOB, MaTEpPHUAJIOB,
coaepxamuxcsa B ' MCOI' ] CmoneHnckoit obactu:

YOK no CmoneHckol 001acTi (AIMUHUCTPAIIMS MyHUITUTIATLHOTO 00pa30BaHus

«Bemmkckuit MyHUIIUTIATBHBINA OKpYT» CMoneHcko# obxactu j1/c 04633D01650)
bank: OKI] Ne 5 I'V banka Poccun mo IIPO // YOK no CmoneHckol 001acTH T.
CwmoieHck

BUK- 016614901

(p/c) 03100643000000016300

(x/c) 40102810445370000055

KBK 918 1 13 01994 14 0300 130.

2.10.8. B cayuae BHeceHHs B BBbIAAHHBI MO pe3yJibTaTaM NPEeIOCTABICHUS
MYHULIMOATBHOM YCIYTM JOKYMEHT W3MEHEHUH, HAMNpaBJICHHBIX HA WCHpaBJICHUE
OIMMUOOK, JOMYIIEHHBIX 110 BHWHE CHEIUATUCTOB M (WIM) TOJDKHOCTHOTO JIMIIA
Anmvunuctparuu, MOI u (um) padotauka M®ILI, ¢ 3asBuTens miata HE B3UMACTCS.

2.11. MakcuMaJIbHBIA CPOK 0KMJIAHMS B OYepeau NPH Mmoaayde 3a1poca o
NMPeA0CTABJIEHNY MYHUIIUNIAJIBbHOMN YCJIYTd M MPH NMOJYYEHHH pPe3yJibTaTa
NPeA0CTABJIEHUSI MYHUIIMIIAJIbHOM YCJIYTH
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2.11.1. MakcumanibHOE BpeMsl OXHWJAHUS B OYEPEAM IPU MOJAYe 3ampoca o
MPEIOCTABICHUA MyHULIMTNIATBbHOU yciiyrd B MOII He 10JDKHO NpeBbIIATh 15 MUHYT.

2.11.2. MakcuManbHOE BpEMs OKHUJIAHUS B OUEPEIH IPU IMOIYUYECHHH PE3yJIbTaTa
MPEIOCTABJICHUS] MyHULIMTNIATbHOU yciiyru B M®II He 0JKHO NpeBbIIaTh 15 MUHYT.

2.12. Cpok u nopsiIOK PerucTpauum 3ampoca 3asiBUTEJIS 0 NPeA0CTABJICHUH
MYHULMIAJBbHON YCJIYTH, B TOM YHCJIE B 3JIEKTPOHHOM opme

2.12.1. 3ampoc W  OKYMEHTHI, HEOOXOAWMBIC A  NPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH, PETUCTPUPYIOTCA B JICHb UX MOCTYIUICHUS B AJIMUHUCTPAIUIO
B IIOPSIIKE, MPETYCMOTPEHHOM IMOAPA3AEIOM 3.2 HACTOAILETO PETJIaMEeHTa.

Peructpanust 3ampoca 3adBUTEINS, IOCTYNHMBIIETO B AJIMUHHCTPAlUUIO B
ANIEKTPOHHOM (hOpME B peecTpe MPEeAOCTaBIEHUsI CBEICHUN, JOKYMEHTOB, MaTepHUaioB
OCYLIECTBJISIETCS B JCHb IMOJY4YEHHUs 3ampoca JIMOO Ha cieayrolmuid pabodyuil eHb B
cily4yae MOJIy4eHHs 3arpoca mociie 16 4acoB TEKyIero pabouyero JHS WM B BBIXOJAHOU
(Ipa3aHUYHBIN) IE€HD.

2.13. TpeboBaHuA K MOMENICHUSIM, B KOTOPBIX NMPEA0CTABJIACTCH MYHUIIUNIAJIbHAS
yciayra

2.13.1. Ilpuem 3asiBuTENEl B AAMUHUACTPALIMKA HE OCYILECTBIISIETCS.

2.13.2. TpeboBaHusi K NOMEIIECHUSIM CEKTOpa HH(POPMHUPOBAHUSA U OXUAAHUS,
cektopa mnpuema 3asgBurener MOPL[ onpenemsrorcs I[IpaBunamm  opranuszanuu
nearenpHocTn M®L, yrBepxknennsivu [IpaBurensctBom Poccniickon @enepanun.

2.14. IToka3aTe/iu JOCTYIIHOCTH U Ka4eCTBA MYHUIUIIAJIBbHOM YCJIYT'H

2.14.1. Iloka3zaTensiMyu JOCTYTHOCTH MyHULIUIIAIIbHOW YCITYTH SIBJSFOTCS:

1) TpaHCTIOpTHAS JOCTYITHOCTH MECTA MPEIOCTABICHUS MYHHUIIUTIAIBHON yCIIyTH;

2) obecrieueHrne O€CTPENATCTBEHHOTO JOCTyMa K TIOMEIICHUIO, B KOTOPOM
MPEAOCTABISAECTCS MYyHUIUIIATIbHAS YCITYTa;

3) pa3menenue nHGOPMALIMK O MOPSAKE MPEIOCTABICHNUS MYHULIUNIAIBHON YCIyTH
B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHEeT;

4) BO3MOXHOCTh MOJYYEHHUs] MyHUIIMIAIBHON YCIYTH ¢ UCHOJb30BaHueM EnnHoro
nopTana;

5) BO3MOXHOCTH JIUOO HEBO3MOKHOCTb IOJYYEHUS MYHUIUIAIBHOM YCIyrd B
M®I] (B ToM uyuciae B MOJTHOM 00beMe), B J0OOM 000COOJIEHHOM IMOJpa3IelIeHUN
AJIMUHHCTpaIUU, MPEA0CTABIIAIONIEr0 MyHUIIMNIATBHYIO YCIYTY, 10 BBIOOPY 3asiBUTENS
(npencraBuTens 3asiBUTENS) (3KCTEPPUTOPUATBHBIN MPUHIIKIT).

2.14.2. TlokazartenssMu KadecTBa MNPEIOCTABICHUS MYHUUUINAIBHOW YCIYyTU
SBJISIFOTCSL:

1) cobOnroaeHue ctanaapTa NpeAOCTaBICHUS MyHUIIUIATBHON YCIIyTH;



2) KOJMYECTBO B3aWMOJICUCTBUN 3asBUTENs] (IIPEACTABUTEINA 3asABUTENSA) CO
CIICIMAJIMCTAMU  TNPU  OPEAOCTABIECHUM  MYHHULMIIAIBHOM  yCIYTH M X
IPOJOJKUTENBHOCTD (1 pa3 mo 15 MunyT);

3) BO3MOXHOCTb MTOJTyUYEHUs] MyHHUITUTIAIbHON yciayru B MDI];

4)  BO3MOXHOCTh  TOJNy4eHHS  HMH(POpPMAMM O  XOAEC  MPEJOCTABJICHHUS
MYHULHANIAIBHON YCITYTH;

5) BO3MOXHOCThH JINOO HEBO3MOKHOCTb IOJYYEHHUS MYHUIMIAIBHON YCIyTH B
M®OI] nocpeacTBoM 3ampoca 0 MPea0CTaBICHUU HECKOJIBKUX TOCYJapCTBEHHBIX U (MIJIH)
MyHHUIMIAIBHBIX yeryr B ML, npenycMorpenHoro crareei 15! denepansHoro 3akoHa
No 210-®3 (nanee — KOMIUIEKCHBIN 3ampoc).

2.15. Nuble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOEHHOCTH
NMPeA0CTABJICHUSI MYHULIMIIAJIBHOH YCJIYIH 10 IKCTEPPUTOPUATIBLHOMY NPUHIUILY (B
cay4ae, eCJid MyHMUIMIIAJIbHAA YCJIyra NpeaoCTaBIASETCs 110 IKCTEPPUTOPUAIBLHOMY

NPUHIAILY) U 0COOEHHOCTH MPEAOCTABJICHUS MYHHUIUIIAIbHON YCJIYId B
3JIEKTPOHHOM (popMe

2.15.1. VYenayra nmpenocTaBisIeTcsl MO 3KCTEPPUTOPUAIIBHOMY HMPUHLUILY B
COOTBETCTBUM C KOTOPBIM Yy 3asBUTEJIEH €CTh BO3MOXXHOCTH II0JJa4d 3aIllpOCOB,
JIOKyMEHTOB, MH(OpMAIUK, HEOOXOUMBIX JJI MOJIYYSHUS] MYHUIIMIAIBHOW YCIyTH, a
TaK)K€ IIOJIy4eHHs pe3yibTara ee IMpenocTaBieHus B jobom MOIL[ B mpepenax
tepputopuu CMOJIEHCKOW 00s1acT 1O BBIOOpY 3asBUTENS, HE3aBUCUMO OT €ro MecTa
KUTENbCTBA WJIM MECTa MPeObIBaHUS (711 PU3MUECKUX JIMILI, BKIIIOYAs] UHIWBUTYTbHBIX
MpeapUHUMATEIICH ) THOO0 MecTa HaXOXKACHUS (IS FOPUANYECKUX JIUIT).

2.15.2. TpeboBaHus,  yYUTHIBAIOIIME  OCOOCHHOCTH  MPEAOCTABJICHUS
MyHUALMOANBHOM yciyru B ceth MOL[ 1o 3SKCTEppUTOpUAIbHOMY IPUHLHILY,
ONPENEIIAIOTCA COMVIAIIEHUEM O B3aUMOJCHCTBHH.

2.15.3. ObecnieueHre BO3MOXHOCTH COBEPLICHUS! 3asBUTEISIMU OTAEIIbHBIX
JEUCTBUNA B DJEKTPOHHOW ¢dopMe TpHU TMOJYYEHUH MYHHUIHUIIAIBHON YCIyTH C
ucnojib3oBaHueM EnnHOro noprana uMeer cieayroume oCoOeHHOCTH:

- peructpainus W aBTOpHU3AIMs 3asBUTENST B (efepalibHOM TOCyIapCTBEHHOM
uHdopmarmonHoii cucteme «ExunHas cucrema maeHTH(UKAIMK U ayTEHTU(UKAIIUU B
uH(ppacTpykKType, o0ecreunBaroIIei UH)OPMAITMOHHO-TEXHOJIOTUYECKOe
B3aMMOJICICTBIE HMH(DOPMAIIMOHHBIX CHUCTEM, HCIOJb3YEMbIX Ui MPEeIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT B QJIEKTPOHHOM (hopMe».

2.15.4. Buapsl  2NEKTPOHHBIX ~ TOANMCEH,  HMCIIOIB30BAHUE  KOTOPBIX
JIOIyCKaeTcsl MpU OOpallleHUuu 3a MOJYyYEHHUEM MYHHUIIMNANbHBIX YCIYT, U MOPSAIOK UX
WCIIOJIb30BaHUsl  YCTAHOBJICHBI  MocTaHoBiIeHWEeM  [IpaBurenbcTtBa  Poccuiickon
Oenepanu ot 25.06.2012 No 634 «O BuAax 3JAEKTPOHHOM MOJNKWCH, UCTOJIb30BAHUE
KOTOpPBIX JIOMYyCKaeTcs NpH OOpalleHHMH 3a T[OJYyYEHHEM TOCYJIapCTBEHHBIX W
MYHHULIMNANBHBIX yCIyr» U noctaHoBiaeHueM lIpaBurensctBa PO ot 25.08.2012 Ne 852
«O6 ytBepxkaeHun I[lpaBun WCMONB30BAaHUS  YCWICHHOM  KBaTH(UIIUPOBAHHOU
AJIIEKTPOHHOM TOANUCH TpPU OOpalleHHH 3a TMOJYyYEHHEM TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT W O BHECEHWH WU3MeHeHus B IIpaBwma pa3paboTku



YTBEP)KIACHUSI AAMUHUCTPATUBHBIX PEIJIaMEHTOB MPENOCTABICHUS TIOCYAapCTBEHHBIX
YCILyD».

2.15.5. [Ipu  oOpamenuu  3asBUTENs,  NPEACTABUTENS  (3aKOHHOIO
IPEICTaBUTENSA) 3asABUTENS 32 IMOJIYYEHHEM MYHHUIMIAIBHOM YCIYTH B AJIEKTPOHHOM
dopMe C HCNONB30BAHMEM E€IUHOW CHUCTEMBl HACHTU(UKALIMU U ayTEHTU(PUKALUU
3asBUTEIIb, IPEACTABUTEND (3AKOHHBIN MPEACTABUTENb) 3asIBUTEINS MOYKET UCIIOJIb30BATh
IIPOCTYIO AIEKTPOHHYO MOAKCH.

2.15.6. B cmydae TmpeNOCTaBICHHsI IEPCOHANBHBIX JAHHBIX JIMIA, HE
ABJISIFOLIETOCS  3asBUTENIEM, IOCPEACTBOM €IUHOM CUCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOICHCTBHSI ISl MCIIOJHEHUS MOJHOMOYMM (peaepaibHbIX OpPraHOB
UCIIOJTHUTENIbHOM  BJIACTH, OpPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX  (DOHIOB,
WCIIOJIHUTENIbHBIX OpraHoB cyobekToB Poccuiickoit ®denepanuu, a Takke OpraHoB
MECTHOT'O CaMOYIIPAaBJIEHUS MO MPEIOCTABICHUIO T'OCYAApPCTBEHHBIX U MYHHIIMIAIbHBIX
yciyr 0e3 oToOpa)kKeHHs TaKHUX CBEJIEHUH Ul 3asBUTEINS MOJyYEHUE COIVIACUS TAKOTO
JUA WIK €ro 3aKOHHOTO MpeACTaBUTENS Ha 00pabOTKYy MEPCOHAIBHBIX JTAHHBIX TaKOTO
JMIa B YKa3aHHBIX LEISIX HE TpeOyeTcs.

Paznen 3. CocraB, nocjie10BaTeJIbHOCTD H CPOKH BBINOJHEHHUS] AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHUSA K MOPSAKY UX BbINOJHEHHUSI, B TOM YHCJI€ 0COO€HHOCTH
BbINOJIHEHUS A/IMUHUCTPATUBHBIX NPoUeAYP (HeiicTBUiA) B 3JIeKTPOHHOI dopme

3.1. IlepeyeHb AAMUHUCTPATUBHBIX MPOLEAYP

3.1.1. IlpenocTaBineHre MyHUIIMTATBLHON YCIYIM BKIIOYAeT B ce0s CIEAyIOLIue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) moctymieHue 3ampocoB 3asBUTENEH O MNPEJOCTaBICHUM MYHULIUNAIBHON
YCAYTU U HUHBIX JOKYMEHTOB, HEOOXOJIMMBIX MJIsI MPEIOCTABICHUS MYHHUIIUIAIbHOU
YCIIyTH;

2) paccMOTpeHHE JIOKYMEHTOB, HaMpaBJICHUE yBEJOMIIGHUS 00 oruiare
MPEJOCTABICHUS CBEJICHHI, JOKYMEHTOB, MAaTEpUaloB, IMPUHITHUE PEUIEHUS O
npeaocTaBiieHny (00 0TKa3ze B MPEIOCTaBICHUN) MyHUIIUIIATLHON yCIyTH, ohopmiIeHHe
pe3yibTaTa npeaoCTaBIeHHs (0TKa3a B IPEIOCTABICHUN) MYHUIIUITAIbHON YCITyTH;

3) HampaBieHUE pe3yibTaTa MPENOCTaBICHUsS (OTKa3a B MPEIOCTABICHUN)
MYHHULIMNATBHOUN YCITyTH 3asIBUTEIIO.

3.2. [locTyniieHue 3anpoCcoB 3asiBUTEJICH O MPEAOCTABJICHUN MYHUIIUNIAIBLHOM
YCJIYTd M MHBIX IOKYMEHTOB, He00X0AMMBIX /IJIl PeJ0CTABJEHUSI MyYHHIIUNIAIbHOM
yCJIyru

3.1.2. OcHoBaHMEM [JI1 Hayaja HWCMOJHEHHS AJMUHHCTPATUBHOM MPOLELYPHI
ABJISIETCSl TOCTYIUIGHHE B AJIMUHHUCTpALMIO 3ampoca, nojgaHHoro uepe3 MOL] (mpu
HaJU4YMM  BCTYIMBIIErO B CWJIy COTJIJAIEHUS O  B3aUMOJEWCTBHM), 4epe3
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIE CETU OOIIETO IMOJIb30BAHMS B 3JIEKTPOHHOU
dopme mocpeactBoM EauHoro mnoprana (c MOMEHTa peajau3alud TEXHUYECKOU
BO3MO>KHOCTH).



3.1.3. Crneuuanuct AAMUHHUCTpAIMH, B OOS3aHHOCTH KOTOPOTO BXOAMUT IPHUEM U
perucrpanus JOKyMEHTOB:

1) peructpupyer NOCTYIJIEHHE 3alpoca O MNPEJOCTaBICHUN MYHUIIUIATIbHON
yCIYyIM W JOKYMEHTOB, HAIPaBJICHHBIX 3asBUTENIEM B pEeCcTpe MPEJOCTABICHHUS
CBEJICHUH, JTOKYMEHTOB, MaTEPHAJIIOB U B COOTBETCTBUU C YCTAHOBIICHHBIMU MPABUIAMHU
JEJIOMPOU3BOACTBA (OPMHUPYET KOMIUIEKT JOKYMEHTOB 3asiBUTEJIS;

2) mnepenaer 3asBICHUE W JIOKYMEHTHl CHEIUATUCTY (yKa3aTh HY>KHOE)
AJIMUHUCTpAIUU, YIIOTHOMOYEHHOMY Ha PacCMOTpEHUE 0OpaIlieHus 3asiBUTEIS.

3.1.4. Pe3ynbraTtoM aJIMUHUCTPATUBHOM TMPOLIEAYPHl SABISETCS pPETUCTpaIus
3asBJ€HUS (JOKYMEHTOB) B PEECTpEe NPENOCTaBICHUS CBEACHUH, JOKYMEHTOB,
MaTepUalioB M HAIpPaBJICHHUE 3asBICHUA (IOKYMEHTOB) CHEHHUAIUCTY AJIMUHHUCTpALINH,
YIOJTHOMOYEHHOMY Ha PacCMOTpPEHHUE O0paIleHUS 3asBUTESL.

3.1.5. Cnocobom ¢ukcanuu pe3ybrata aIMUHICTPATUBHOM MPOIIETYPHI SBISETCS
yKa3aHUE JaTbl PErUCTPallMd W MPUCBOCHHUE 3aMPOCY 3aASIBUTENS] PErHUCTPALUOHHOTO
HOMEDA.

3.1.6. [IpoAOmKUTENBHOCT, aAMUHUCTPATUBHONM TMIpolienypsl — He Oonee 15
MUHYT.

3.2. PaccMoTpeHHe JOKYMEHTOB, HANIPaBJeHUE YBeIOMJIEHHUA 00 oruiare
NPeI0CTABJICHUS CBEACHUIl, JOKYMEHTOB, MATEPUAJIOB, IPUHATHE PELICHHUS O
npeaocraBjieHnH (00 0TKa3e B MPeA0CTABJICHNH) MYHHIMINIAJIbHOMN yCIyIH,
opopMileHHE Pe3yJIbTATA MPEAOCTABICHHUS (0TKA3a B MPEA0CTABICHNH)
MYHUIIMTIAJIBHOU YCJIYTH

3.2.1. OcHOBaHMEM Hayaja UCIIOJHEHUS aAMUHACTPATUBHOM MTPOLIEAYPHI SBIISIETCS
MOJIyYEHHUE CIIELUATUCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHUE JIOKYMEHTOB, KOMILIEKTA
JOKYMEHTOB 3asBUTEJIS.

3.2.2. 1lpn nosy4eHMHM KOMIUIEKTa JIOKYMEHTOB, yKa3aHHbIX B NyHKTe 3.3.1,
CHELHMAINCT, OTBETCTBEHHBIN 32 PACCMOTPEHHUE JOKYMEHTOB:

1) ycTaHaBiauBaeT mpeIMeT 0OpaIeHus 3asiBUTES;

2) yCTaHaBIMBAET NPHUHAJIEKHOCTD 3asIBUTENS K KPYTY JIML, UMEIOLINX [PAaBO Ha
MIOJIyYeHUE MYHHUIIMITAJIBHON YCITyTH;

3) mpoBepsieT HATMYME OCHOBAaHUM ISl OTKa3a B MIPEAOCTABICHUN MyHULUITAIbHOM
YCIyTHd, NpPEeNyCMOTPEHHbIX moanyHkramu 1 — 4, 6 mnyHkra 2.8.3 HacTOAIIEro
pErJIaMeHTa;

4) ycTaHaBIMBAET HAJIMYME IOTHOMOYMN AJIMUHUCTPALMU MO PACCMOTPEHUIO
oOpallleHust 3asiBUTETIS.

3.2.3. B cny4ae, eciii UMEIOTCS OIpEIEIEeHHbIE MOANnyHKTamMu 1 — 4, 6 myHKTa
2.8.3 HacTOSIIETO perjiaMeHTa OCHOBaHWS Uil OTKa3a B  MOPEJOCTABICHUU
MYHUIUMNIATIBHON YCIyTH, CHEUUATNCT, OTBETCTBEHHBIA 32 PACCMOTPEHHUE JOKYMEHTOB,
rOTOBUT (B JIBYX JK3EMIUISIpax NpH BbIOOpE 3asBUTENIEM MPENOCTaBICHHS (OTKa3e B
MPEIOCTABICEHNN) MYyHHUIIMIIAIILHOW YCIYyTrd B OyMakHOW ¢opMme) MPOEKT yBEeIOMIICHHUS
00 OTKa3e B NMPEAOCTaBICHUU CBEJICHUH, TOKYMEHTOB, MAaTEPHAJIOB, COJAEPKAIMXCS B
['MCOT'l Cmonenckoit obmactu (majee — perieHHe o0 OTKa3e B MPENOCTaBICHUU
MYHULUIIATIBHOM YCIYTH) U MEPENAET YKa3aHHbIA IPOEKT HA PACCMOTPEHHE CHELUAIHNCTY



AJIMUHUCTpaAllMU, UMEIOLIEMY IMOJHOMOYHUS Ha MPUHATUE PEIICHHS O MPEIOCTaBICHUU
(oTKa3e B mpeAO0CTaBICHUN ) MyHULIUTIAIBHOW YCITYTH (Jlajiee — yIOJIHOMOYEHHOE JIUIIO).

3.2.4.B cnydae, eciau MNpeAOCTaBICHUE MYHHUIUNAIBHOU YCIyrd BXOIUT B
MOJIHOMOYUST AJIMUHUCTPALIMM M OTCYTCTBYIOT ONpeJeJeHHbIe MOoAnyHKTaMu 1 — 4, 6
nyHkTa 2.8.3 HacTOAIEro perjiaMeHTa OCHOBAaHMS [IJIi OTKa3a B MPEJOCTaBICHHUU
MYHUIUTIATBHON YCIIyTH, CIIEIIMAIIMCT, OTBETCTBEHHBIN 32 paCCMOTpPEHUE JJOKYMEHTOB:

1) B Tedyenwe 2 pabouux JHEW CO JHS pPETUCTpalluu 3ampoca U, MCXOAs U3
KOJIMYECTBA 3alpalIiBaeMbIX 3asiBUTEIEM CBEJICHUM, TOKYMEHTOB, MATEPUAJIOB, a TAKXKe
yCTaHOBJIEHHBIX MyHKTaMu 2.10.2 — 2.10.5 HacTosIero periaMeHTa pa3MepoB IIaThl 3a
MPEIOCTaBIIEHUE CBEICHUHN, TOKYMEHTOB, MaTEpHalIOB, OMPEACNiIeT OOMIMA pa3mep
TJIATHI 32 MIPEJOCTABICHUE 3alIpallliBaEMbIX CBEICHUH, TOKYMEHTOB, MAaTEPHUAJIOB;

2) mociie pacCMOTPEHUS 3alpoca HAIPABISET 3asBUTEIIO MO AJIPECY AIEKTPOHHON
MOYThI, YKa3aHHOMY B 3ampoce, W (Wiu) B JUYHBIN KaOuHeT 3asBuTenss Ha EnuHoM
nopTaje yBeAoOMIIEHHE 00 OIJIaTe Mpel0CTaBICHUS! CBEICHNI, JOKYMEHTOB, MaTepUasoB,
B KOTOPOM COJIE€pKaTcsl CBeIeHHUs 00 o0IIeM pa3Mmepe IJIaThl, pacyeTe U CPOKax OIUIAThI
(c mpusio)KEeHHEM B DJIEKTPOHHOW (hopMe JOKYMEHTOB (KBUTAHIUU C PEKBU3UTAMH),
HEO0OXOMMBIX JIJISI OTIATHI);

3) roroBUT (B JBYX OJK3eMIUISIpax MpH BBIOOpE 3asBUTENIEM MPEIOCTABICHUS
MYHUIIUTIATIBHON ycnyrn B OyMakHOW (opMe) CBEACHHS, JOKYMEHTHI, MaTepHalbl,
conepxkammecss B [MCOI'J[ CwmoneHnckoid oOnacTd MoOcje  MOCTYIUIGHUS B
Anmunuctpanuioo  uHGopManuu 00  OCYIIECTBIEHMHM  3asBUTEIEM  OIUIATHI
MIPEIOCTABIICHUS CBEJCHUHN, TOKYMEHTOB, MaTepuajioB (Jajiee — MPOEKT pEeHIeHUs O
MPEOCTaBICHUN MYHUITUTIALHON YCIIYTH);

4) mepegaeT MPOEKT PELICHUS] O MPEIOCTABICHUU MYHUIMIAIBHON YCIyrd Ha
PacCMOTPEHHE YIIOJHOMOYEHHOMY JIULLY.

3.2.5. Ecnu yka3aHHBIE B 3alIpOCE CBEICHHUSI, JOKYMEHTBI, MaTEPUAIIbI OTHOCATCS K
nH(pOpMAaIUU OTPaHUYEHHOIO JOCTYIa, CIEIHATNCT, OTBETCTBEHHBIM 3a PAaCCMOTPEHUE
JIOKYMEHTOB, YBEIOMJIACT 3asBUTEISl CIHOCOOOM, yKa3aHHBIM B 3allpoce, O TMOPSIKE
MOJIyYeHHUS] CBEICHMM, JOKYMEHTOB, MATE€pUajoB C Yy4eTOM TpeOOBaHUW O 3aIlluTe
uHOpMAIIMKM  OTPAHUYEHHOTO JIOCTYMa, TMPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccutickon ®enepanumn.

3.2.6. IIlpu wucnoiHenun mnoANyHKTOB | — 3 mnyHkra 3.3.4 W HacTyIUICHUU
OCHOBaHHUS JJisI OTKa3a B MPEIOCTABICHUU MYHUIMNAIBHON YCIYTH, ONPEAEICHHOTO
MOJIMYHKTOM 5 TyHKTa 2.8.3 HACTOSIIEro perjamMeHTa CIEIUaIUCT, OTBETCTBEHHBIN 3a
PacCMOTpPEHHUE JOKYMEHTOB, TOTOBUT (B JABYX JK3EMIUISIpax MPU BHIOOpE 3asBHUTEIIEM
npeaocTaBieHus (OTKa3e B MPEAOCTABICHUU) MYHHUIUIAIBHOW YCJIyrd B OyMaskKHOU
dbopme) TpoeKT pemieHuss 00 OTKaze B MPEIOCTABICHUU MYHUIMIAIBHOW YCIYyTH U
nepeaeT yKka3aHHbIN MMPOEKT Ha pACCMOTPEHHE YITOJTHOMOYEHHOMY JIUILY.

3.2.7. YIONTHOMOYEHHOE  JMIO  pPACCMATpUBAET  MPOEKT  pEIICHHs O
MpeocTaBieHnud (0TKa3e B MPEAOCTABICHWM) MYHHUIIMOAIBHON YCIYyTd W B Ciydyae
COOTBETCTBHS YKa3aHHOTO TIPOCKTa TPEOOBAHUSIM, YCTAHOBJICHHBIM HACTOSIIUM
perjiaMeHTOM, a TakKXKe WHBIM JICMCTBYIOIIMM HOPMATUBHBIM IPABOBBIM aKTaM,
ONPENCINISIONUM TOPSIIOK TMPEIOCTABICHUS] MYHHUIIMIAIBHON YCIyTH, MOANUCHIBAET
JAHHBIA TPOEKT M BO3BPAIAET €ro CHEIUaIUCTy, OTBETCTBEHHOMY 3a PacCMOTPEHHUE
JTOKYMEHTOB, /ISl TallbHEUIIEro 0(hopMIICHUSI.
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3.2.8. Cneuuanuct, OTBETCTBEHHBIN 32 PACCMOTPEHHUE JOKYMEHTOB:

- odopMiseT pemieHHe O TMPEAOCTaBICHUU (omKaze 6 NnpedoCmasieHuUU)
MYHUIUIIAJBHOH YCIYTM B COOTBETCTBUM C YCTaHOBJCHHBIMU TpeOOBaHUSMH
JEeTOTPOU3BOICTBA;

- TIepeAaeT MPHUHITOE pelIeHHe O MPEAOCTAaBICHUH (omKaze 6 npeodocmasienuls)
MYHUIUIIAIBHON YCIYTH CHEUUAIMCTy, OTBETCTBEHHOMY 3a HaIlpaBlICHHE pe3yJIbTaTa
HpeAOCTaBICHUS] MyHHIIUTIATBHON YCIYTH 3asIBUTEITIO.

3.2.9. KputepueM NpuHATHA pEIICHUs NPU BBITOJHEHUHM aIMHHUCTPATUBHON
OpoLeAyphl  SBISETCA HAIW4YMEe WM OTCYTCTBHE OCHOBaHHM Juii OTKasa B
MPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH.

PesynpratoMm  agMUHUCTPAaTUBHOM  MpOLEAYphl  SIBISETCS  MOAMHCAHUE
YHOJTHOMOYEHHBIM JIMIIOM PELICHHs O IPEIOCTABICHUU MYHHUIIUIAIBHON yCIyTy UIU 00
OTKa3e B MPEJOCTAaBICHIUN MyHUIIUIATIBHON YCITyTH.

CnocoboM (ukcanuu pesynbTaTa aJIMHUHHCTPATUBHOW MPOLEAYPHI SBISETCS
MPUCBOCHUE PETHCTPAIIMIOHHOTO HOMEpa PEIICHHsI O MPEIOCTABICHUU MYHHUIUIAILHOM
yCIIyTy WK 00 0TKa3e B NPEJOCTaBICHUN MYHUIIUIIAIBHON YCIyTH.

3.2.10. [TpoaomKUTENTPHOCTD AAMUHUCTPATUBHON MPOLIEAYPHl COCTABIISAET HE
Oosee 5 pabouux JAHEH.

3.3. HampasieHue pe3yJibTaTa NpeJoCTaBJICHUS (0TKA3a B IPEJOCTABJICHUHN)
MYHUIMIIAJIbHOH YCJIYTH 3aiBUTEII0

3.3.1. OcHOBaHMEM [JI1 Hadaja HCIOJHEHHS AJMUHHCTPATHUBHOM MPOLELYPHI
HaIlpaBJEHUE pe3yibTaTa NPeIoCTaBIeHus (0TKa3a B IPEIOCTABICHNN) MyHULIUIIAIbHOM
YCIYTH SIBJIIETCA MOJIUCAHUE YIOJHOMOYEHHBIM JIMIIOM PELIEHUS O MPEIOCTaBICHUU
uim o0 OTKa3e B MPEAOCTaBIECHWHM MYHULMINAIBHON YCIyTM M TOCTYIUIEHHE €ro
CHEIUAINCTY, OTBETCTBEHHOMY 3a BbIJIauy pe3yJibTaTa MPEA0CTaBICHNUS MyHULUIIATIbHON

YCIIyTH.

3.3.2. Pemienne o0 TmpenocTaBieHMM WM 00 OTKaze B TMPEIOCTaBICHUU
MYHUIIMTIAJTBHOM ~ YCIYTM  PETUCTPUPYET  CIENHAIMCT,  OTBETCTBEHHBIM  3a
JIEIONPOU3BOACTBO, B COOTBETCTBUM C YCTAHOBJICHHBIMH TMpaBUJIAMU  BEICHUS
JeJIONPON3BOCTBA.

3.3.3. Pemenne o mpenocTtaBieHMM WM 00 OTKaze B TMPEIOCTaBICHUU
MYHULUIIAUIBHON YCIYTH C NPUCBOCHHBIM PETMCTPALMOHHBIM HOMEPOM CHELHHAIINCT,
OTBETCTBEHHBIM 3a BbIIAYY pE3yJbTaTa MNPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH,
HaIpaBJiSIET 3asIBUTEII0 OJTHUM U3 YKa3aHHBIX CIIOCOOOB:

- Ha OyMa)XHOM HOCHTEJIe, HanpaBieHHOM A MuHucTparueit, B MOII;

- JJIEKTPOHHBIM JOKYMEHTOM, MOANUCAHHBIM YIIOJHOMOYEHHBIM JOJKHOCTHBIM
JUIOM C KCTOJH30BAHMEM YCWJICHHOW KBaTU(UIIMPOBAHHON 3JICKTPOHHOW IOJIHUCH,
HaIpaBJICHHBIM C MOMEHTA peaIM3allUi TEXHUYECKON BO3MOXKHOCTH B JIMYHBIN KaOWHET
3asBUTENISI WU TPEACTaBUTENS (3aKOHHOTO TIPEACTABUTEINsI) 3asBUTENS Ha EnuHom
rnopTarne.

OmuH  JK3EeMIUISIp pelleHHs Ha OyMaXHOM HOCHUTENe U JOKYMEHTHI,
MPEIOCTABJICHHBIC 3aBUTEIIEM, OCTAIOTCA HA XPAHEHUH B A IMUHHUCTPAIHUIO.

Kputepuem npuHSATHS  pElICHUST NOpPU  BBINOJHEHWH  AJMHUHUCTPATUBHOU



MPOIETyPhl  SBJISICTCSI BHIOPAHHBIN  3asBUTEIEM CIOCOO TIONy4YEHHUS pe3yibTara
MPEIOCTABJICHNS] MYHULIMITAIBHON YCIIYTH.

3.3.4. Pe3ynpraToM aJIMUHUCTPATUBHOM TMPOLEAYPHl SIBJISIETCS HAIpaBJICHUE
3aBUTENII0 pEUIeHUs O TPEAOCTaBJICHUU WIM 00 OTKa3e B MPEAOCTaBICHUU
MYHHUIUTIAIBHOMN YCITYTH.

Cnocobom (ukcamuu pesyiabTara aJMUHUCTPATUBHOM TIPOLICAYPHI SBISCTCS
JTOKYMEHTUPOBAHHOE  MOJTBEPKIACHUE  HAMPABJICHUS  3asABUTEII0  PEIICHUA O
pEeAOCTaBICHUHN UK 00 OTKa3€ B MPEIOCTABICHUN MYHUIIMTIIAIBHON YCITyTH.

3.3.5. IIpoiOKUTEILHOCT, AJIMUHUCTPATUBHOM TIpOILIeEAYphl HE Oojiee OIHOTO
pabouero JHsl.

3.3.6. B ciyuasx, npeayCMOTPEHHBIX COTJAlICHUEM O B3aUMOJACHCTBUM U MpHU
COOTBETCTBYIOIIIEM BBIOOpE 3asiBUTEJNS, CHEHHAINCT, OTBETCTBEHHBIM 3a BbIAAUY
pe3yJibTata MPEJOCTaBICHUS MYHUIIMNAIBLHOM YCIyrd, B CpOK He 0oJiee OJHOTO
pabodero AHS CO JHSA MPUHATHS PEIICHUS O MPEJOCTaBICHUM WM 00 OTKa3e B
MPEIOCTABJICHUY MYHUILIMNAIBHOW YCIYyTM HANpaBi€T pe3yiabTaT MNPEeAOCTaBICHUS
MYHULIMITATBHOU yciryru B MOL 115 nanbHENIEN BbIaYU €T0 3asiBUTEIO.

3.3.7.1lpu BbIOOpE 3asBUTENIEM TOJYYCHHUS JIOKYMEHTOB,  SIBJISIOLIUAXCS
pe3ysIbTaTOM TMPEIOCTABICHUS MYHMIUMNANIBHONW yciayru depe3 MOPIl, npouenypa
BBIJIaYU JIOKYMEHTOB OCYIIIECTBIIIETCS B COOTBETCTBUHU C TPEOOBAHUSIMH HOPMATHBHBIX
MPaBOBBIX JOKyMeHTOB. Cpok BbIiaun paboTHHKOM ML pesynbrara mpenocTaBieHUs
MYHUIIUNIAIBHON YCIYTH YCTAHABJIMBACTCS B COOTBETCTBYIOIIEM COIJIAIIEHUH O
B3aUMOJCHCTBUU.

3.4. Ilopsiaok OCyLIECTBJICHUSA B JICKTPOHHOM (popMe aIMHUHUCTPATHBHBIX
npouenyp (AeicTBUil) B ciiydyae npeaoCTaABJICHIS MYHUIUNIAJIbHOM YCJIYIH B
3JIEKTPOHHOM (popMe (C MOMEHTA peaiu3alui TeXHUYECKON BO3MOKHOCTH), B TOM
yucie ¢ ucnoab3oBanuem Enmnoro noprasna

3.4.1. Ilepeyenb neMcTBU TpPU MNPEJOCTABICHUM MYHULMNAIBHOW YCIyTrd B
AIIEKTPOHHOU (hopMme:

1) noyuenue uHGOPMAIIK O TIOPSJIKE U CPOKAX MPETOCTABICHUS YCIYTH;

2) popMupoBaHue 3arpoca 0 MPeJI0CTaBICHUU MyHUITUTIATLHOU YCITYTH;

3)npuem U peructpauus AJMUHUCTpALUEH 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEAOCTABICHUS MyHUITUTIATLHON YCITYTH;

4)omnata TUTATEXKEW, B3UMAEMbIX B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuu;

5) noiyyeHue pe3yJsibTara Npea0CTaBIECHNs MyHULUIIAIBHON YCIyTH;

6) moJiy4eHue CBEICHUIN O XO€ BBITIOJIHEHUS 3apoca;

7) OCyIlIECTBIIEHUE OLIEHKU KauecTBa MPEJOCTABICHUS YCIYTH;

8) nocynebHoe (BHeCcye0HOE) 00kKaloBaHNEe PEIIeHUN U JeicTBul (0e31eiCcTBYS)
opraHa (opraHusaluu), JOJDKHOCTHOTO JUIA opraHa (opraHusaiuu) Ju0o
MYHUITUTIATIFHOTO CITY>KaIlero.

3.4.2. llonyuenue wHGOPMAIIUKA O TIOPSAIKE U CPOKAX MPEIAOCTABICHUS YCIyTH, B
TOM YHCJIE€ B DJIEKTPOHHOU (hopMe, OCYIIEeCTBIsAETCA 3asBUTENsIMUA Ha EnnHom moprarne, a
TaK)K€ MHBIMU CIIOCOOaMHU, YKa3aHHBIMU B ITyHKTE 1.3.1 HacTOsIIero peraamMenTa.



3.4.3. ®opMupoBaHuE 3anpoca 0 NPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH.

1. @opmMmupoBaHuEe 3ampoca 3asiBUTEIEM OCYLIECTBJSETCS MOCPEIACTBOM
3aMoJHEHUs SJIEKTPOHHOU (opmbl 3ampoca Ha EmuHom moptane 6e3 HeoOXOAUMOCTH
JIOTIOJTHUTENILHOM O/IauM 3arpoca B Kako-Tu0o uHoH dopme.

Ha Enunom mnoprane w/wiu PervoHanbHOM TMOpTajieé pa3MeIarTcs 00pasilbl
3aIOJIHEHUS IEKTPOHHON (hOPMBI 3ampoca.

2. ®opMaTHO-JIOTHYEcKas MpoBepka cHOpMUPOBAHHOTO 3aMpPOCa OCYLIECTBISIETCS
ABTOMATUYECKH IOCJE 3al0THEHUS 3asIBUTEIEM KaXKI0TO U3 MOJIEH 3IeKTPOHHON (POPMBI
3ampoca. [Ipu BBISBIEHWM HEKOPPEKTHO 3aIOJIHCHHOTO TOJS SJIECKTPOHHOU (HOPMBI
3ampoca 3asgBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKM WM TIOpSJIKE €e
YCTpaHEHUsI TIOCPEJCTBOM HH(POPMAIMOHHOTO COOOIICHHS HEMOCPEJICTBEHHO B
AJNIEKTPOHHOM (hopMme 3ampoca.

3. IIpu dhopmupoBaHny 3ampoca 3asBUTEIO 00SCIeINBACTCS:

a) BO3MOXKHOCTb KONHUPOBAHUS M COXPAHEHHUs 3alpoca U HUHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.4 HACTOSIIETO peErjaMeHTa, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

0) BO3MOXKHOCTh 3alOJIHEHHUS] HECKOJIBKUMH 3asBUTCIISIMU OJHON SJIEKTPOHHOU
(dbopMBbI 3ampoca mpu OOpalieHur 32 MyHUIUMIAIBHBIMU YCIIYyTaMH, TPEANoJiaraloiumMu
HaIpaBJeHUE COBMECTHOTO 3aMpoca HECKOJIBKUMHU 3aiBUTENISIMU (OMHUCHIBACTCS B CIIydae
HEOOXOIUMOCTH JOTIOJTHUTEIBHO);

B) BO3MOXXHOCTh I€4aTH Ha OyMa)KHOM HOCHUTEJIE KOMHH 3JEKTPOHHOM (POPMBI
3amnpoca;

I') COXpaHEHHE paHEee BBEJCHHBIX B AJIEKTPOHHYIO (hOpMYy 3alpoca 3HAYCHUN B
0001 MOMEHT IO KEJIAHUIO MMOJIb30BaTENs, B TOM YHUCIJIE NP BO3ZHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOTO BBOJIa 3HAYEHUN B 3JIEKTPOHHYIO (hOpMYy 3aIpoca;

1) 3alOoJHEHUE TMOJIeH JIEKTPOHHOUM (OpMBI 3ampoca J0 Hadajga BBOJIA CBEICHUIM
3asBUTEJIEM C  WCIOJb30BAaHWEM  CBEJIEHUW, pa3MENIeHHBIX B  (eaepanbHOi
rocyapcTBeHHol uHdopManmoHHoOU cucteMe «Emaunas cuctema wujaeHTHUUKAIUU U
ayTeHTHQUKaIMKM B  HUHPPACTPyKType,  obecrneuuBaronieii - HHPOPMAIIMOHHO-
TEXHOJIOTMYECKOE B3aMMOJICHCTBUE HMH(POPMAIMOHHBIX CHUCTEM, HCIOIb3YEMBIX JIJIs
MPEOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMIIUNIAIBHBIX YCIYT B 3JIEKTPOHHOU (PopMmer»
(masee — enauHas cuUCTEeMa UWJICHTU(PUKAIMK W ayTeHTU(UKAIMHM), U CBEIACHUH,
omyOnuKoBaHHbIX Ha EguHoMm moprane w/wnm PernoHansHOM TmopTajie, B 4YacTH,
Kacarolieiicss CBENEHUN, OTCYTCTBYIOIIMX B €IMHOW CHCTEME WIACHTH(PUKAIUA WU
ayTeHTU(UKaINY;

€) BO3MOXXHOCTh BEpPHYTbCSI Ha JI0OOW M3 HSTAOB 3alOJIHEHUS DJEKTPOHHOMU
(dbopmbl 3ampoca 6€3 oTepu paHee BBEACHHOM MHPOpMAIINK;

’K) BO3MOXKHOCTb JIOCTyTa 3asgBUTENs Ha EAMHOM mopraie K paHee MOoJaHHbIM UM
3ampocaM B TEUYEHUE HE MEHEE OJIHOTO Trojia, a TaKXKe YaCTUYHO CHOPMHUPOBAHHBIX
3alpPOCOB - B TEUCHHUE HE MEHEE 3 MECSIIIEB.

4. CchopmupoBaHHBINA U TTOJIMUCAHHBIN 3alIPOC W MHBIC TOKYMEHTHI, YKa3aHHBIC B
NyHKTe 2.6.4 HACTOSIIEr0 perjaMeHTa, HeoOXOAuMbIe [  MPEAOCTaBICHUS
MYHULIMOATBHON YCIyTH, HANpaBJISIIOTCS B AJIMUHHUCTPALMIO TOCPEACTBOM EnuHOro
nopTasna.

3.44.IlpueM wu peructpanusi oOpraHoMm (opraHuzalnueil) 3amnpoca U HHBIX
JIOKyMEHTOB, HEOOXOAMUMBIX IS PEJO0CTABIICHNUS] MyHUIIUITAIEHON YCITyTH.



1. AnvmuHHCTpanus oO0ecleuynBaeT MNpUEeM JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEIOCTABIICHUS MYHHUIIMITAIIBHON YCIIYTH, M PETHCTPAIIMIO 3armpoca 0e3 He0OXO0UMOCTH
MOBTOPHOTO MPE/ICTABIICHUS 3asBUTETIEM TaKUX JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

2. Cpok peructparuu 3anpoca — 1 pabouuii 1eHb.

3. IlpenocraBieHue MyHHUIIMIAIBLHON YCIYyTM HAYMHAETCS C MOMEHTA MpHeMa U
perucTpaudd  AJIMUHUCTpAIMel  DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHHIIMIIAJIBHONM YCIYTd, a TaKXe IMOJyYEHUS B YCTAaHOBJIECHHOM
nopsiike nHGopManuu 00 OIIaTe MYHHUITUTAIBHON YCIIYTH 3aSBUTEIICM.

[Ipn momyueHuwm 3ampoca B JJIEKTPOHHON (opMe B aBTOMATHYECKOM PEKHUME
OCyHIECTBIsIeTCS (OPMATHO-JIOTHYECKUNA KOHTPOJb 3aIlpoca, 3asiBUTEII0 COOOIIAETCS
IPUCBOCHHBIA 3alpoCcy B JJIEKTPOHHOW (QopMe yHHUKaIbHBI HOMEp, MO KOTOPOMY B
COOTBETCTBYIOIIEM pazaene ExuHoro mnoprana 3asgBUTEN0 OyIeT MpeAcTaBicHa
nH(MOpMAITUS O XO/1€ BHIITOJTHEHHS YKa3aHHOTO 3ampoca.

4. IlpueM wu perucTpauusi 3amnpoca OCYUIECTBISIOTCS  CHEUUAIMCTOM
AJIMUHUCTpaIMU, OTBETCTBEHHBIM 32 PACCMOTPEHHUE JOKYMEHTOB.

5. ITlocne mpuHATHA 3ampoca 3asiBUTENS CHEHHATMCTOM, OTBETCTBEHHBIM 32
pPacCMOTpEHUE JOKYMEHTOB, CTATyC 3ampoca 3asgBUTEINsI B IMYHOM KaOuHeTe Ha Enunom
noprase OOHOBJISIETCS 10 CTaTyca «IIPUHSITOY.

3.4.5. Onmara 1iaTekel, B3MMAaeMbIX B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoii ®@enepanuy 3a NpeaOCTaBIEHUE MYHHUIMNAIBHONW YCIyTH (IpH HaJIU4YHUH
TpeboBaHMii 00 oriaTe).

1) Ommara 3a mnpeaocTaBiICHHE MYHHUIMIAIBHOM YCIYTU OCYIIECTBIISETCS
3asBUTEJIEM C MCIOJb30BaHMEM EIWHOro moprana Ha OCHOBAaHUU YBEJIOMIICHUS 00
OIUIaTe TMPENOCTABIEHUS CBEICHUI, JOKYMEHTOB, MAaTEpUajOB, HAMPABICHHOTO
3asBUTEIIO 10 aJpPECy SJIEKTPOHHOW MOYTHI, YKa3aHHOMY B 3aIpoce, U (WIH) B JTUYHBINA
KaOuHeT 3asBuTeNss Ha EquHOM moprtaiie, B KOTOPOM COJEpKaTcs CBEJEHHUs 00 00IIeM
pasMepe IUIaThl, pacdyeTe M CPOKax OIUIAThl (C MPUIIOKEHHEM B DIIEKTPOHHOU (opme
JIOKYMEHTOB (KBUTAHIIUU C PEKBU3UTAMU ), HEOOXOAUMBIX JIJIsl OTLIAThI).

2) Ilpu omnate 3a MNPEIOCTABICHHE MYHULMNAIBHON YCIYTd 3asBUTEIIO
obecrieunBaeTCsl BO3MOKHOCTh COXPAHEHUS TUIATEKHOTO JOKYMEHTA, 3al0JIHEHHOTO WU
YaCTUYHO 3aMOJIHEHHOTO0, a TAaK)Ke Me4aTH Ha OyMa)KHOM HOCHUTEJIC KOTIUHU 3aMOJTHEHHOTO
MJIATEKHOTO JOKYMEHTA.

3) B mnaTrexHOM JOKYMEHTE YKa3blBA€TCS YHHUKAIbHBIA HUJIEHTU(PUKATOP
HaYUCIICHUS U UACHTU(HUKATOP IJIATEIbIIMKA.

4) 3asButenb HHGOPMUPYETCS O COBEpIICHUHU (DaKTa OIUIATHI 32 MPEAOCTABICHUE
MYHULIMNAIBHOMN YCIIyTY nocpeicTBOM EnnHoro nopraina.

3.4.6. ITonyueHue pe3yJibTaTa NPeI0CTABICHUS MyHULIUTAIBHON YCITYTH.

1. B kauecTBe pe3ysibTaTa NpeAOCTaBICHUS MYHUIUIIAIbHON YCIYTH 3aBUTEND 10
€ro BBEIOOPY BIPABE MOTYUUTH:

a) CBeICHMS, IOKYMEHThI, MaTepuaisl, coaepxkamuecss B ' MICOI'[] aBToHOMHOTO
OKpyra, B (QopMe »OJEKTPOHHOIO0 JIOKYMEHTa, TMOJAMUCAHHOTO YMOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € KCIIOJIb30BAaHUEM  YCHJIGHHOW  KBaJM(UIIMPOBAHHOM
BJIEKTPOHHOM IMOJIIHUCH;

0) cBemeHus, JOKyMEHTHI, Matepualbl, coaepxarmuecs B [ ICOI'[] aBToHOMHOTO
OKpyra, Ha OyMaXHOM HOCHUTEJE, MOATBEPKAAIOIIEIO COAEpKaHUE IICKTPOHHOTO
JIOKYMEHTa, TOJIMMUCAaHHOTO YITOJIHOMOUYEHHBIM JOJXKHOCTHBIM JIMIIOM C UCTIOJIb30BaHUEM



YCWJICHHOW KBaNW(PUIUPOBAHHON 3JEKTPOHHOM MOMINKCH, 3aBEPEHHBIE COTPYAHUKOM
M®OI] Ha OymakHOM HocHTele (IIPH 3IEKTPOHHOM B3auMoaecTBuu yepe3s CMOB).

2. 3asBUTENb BIIPABE IOJYYUTh PE3YNbTAT IPEIOCTABICHUS MYHHIMIAIBHON
yciyru B (popMe 3JIEKTPOHHOTO JOKYMEHTa WIM JTOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE B
TE€YEHUE CPOKa IECUCTBUS pe3yJIbTaTa IPEeIOCTABICHUS MyHUIMIIAIbHOW YCIIYTH.

3.4.7. Ilony4yeHune CBEIEHUI O XO/€ BBIITOJIHEHUS 3aIIpoca.

1. 3asBuTEens MMEET BO3MOXHOCTh MOJIY4YEHUs HMHPOpMALMM O  XOJe
[IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH.

Wupopmanus 0 XoJe HPEIOCTABICHUS MYHHUIMIAIBHON YCIYTd HaIpaBiseTCs
3asgBUTEN0 AJMUHUCTpallMed B CPOK, HE MpeBblmaromuii 1 pabodero aHsA mocie
3aBEPLIEHUS BBIIOJHEHHSI COOTBETCTBYIOIIETO JIEUCTBHS, HA aIpEC IEKTPOHHOM ITOYTHI
WJIM C UCTIOJIb30BAHUEM CpeACcTB EArHOro noprana rno BeIOOPY 3asiBUTENS.

2. Ilpu mpenocTaBlieHUHM MYHHUIMIAIBHON YCIYyTd B D3JIEKTPOHHOW ¢opme
3asIBUTEJII0 HAIIPABJISACTC:

a) YBEIOMJIEHHME O IMpUEME U PErHCTpaly 3alpoca W HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH,

0) yBeIOMJICHHE O pE3yJIbTaTax PAacCMOTPEHHs TIOKyMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABICHNAS MYHULMIIAJBHOM YCIYTH, COJAEPJKAIIEEe CBEACHUS O NPUHATHA
ITOJIOKUTENIBHOTO PELIEHUS O NPENOCTABICHUU YCIYTM W BO3MOXHOCTH ITOJYYUTH
pe3yJsIbTaT NPeJOCTABICHUS YCIyTH IMOO MOTUBUPOBAHHBIN OTKA3.

3.4.8. OcyniecTBIEHHE OLICHKN Ka4eCTBA MMPEAOCTABIICHHUS YCIIyTH.

3asiBUTENSIM 00ECIIEUMBAETCS BO3MOXKHOCTh OLIEHUTH JIOCTYIHOCTh M KadeCTBO
MYHHLIMIIAIBHOM yCIIyTd Ha EnuHOM nopraie.

Paznen 4. ®opMbl KOHTPOJIS NPEAOCTABJICHUS MYHUIMNIAJIbHOU YCJIYTH B
COOTBETCTBUM C PerjiaMeHTOM

4.1. Tlopsimok ocyliecTBJICHUS TEKYIIEr0 KOHTPOJIS

4.1.1. Texkymui KOHTPOJIb 3a  CcOOI0JIeHHEM MOCJIEAOBATEIILHOCTH
aIMUHUCTPATUBHBIX JECHCTBUN, ONPEAECICHHBIX HACTOSIINM PETJIAMEHTOM, U MIPUHATHEM
B XOJ€ TPEIOCTABJICHUS MYHHUIUIAIBHON YCIyrM PELICHUH, OCYIIECTBIISIETCA
3amectutesieM [JlaBpl — HAYAIBHUKOM OTAENa MO CTPOUTENBCTBY, APXUTEKTYpE U
JIOPOXKHOMY XO3SIMCTBY AJMUHUCTpPALUM MYHHIUIIATBHOTO oOpa3zoBaHusi «Bemmkckuii
MYHUIIUTIATBHBIA  OKpYr» CMOJEHCKOW 007acTH B COOTBETCTBHU C JIOJDKHOCTHOM
uHCTpyKIuen. Texkymuid KOHTPOJb JAeSITeNbHOCTH paboTHUKOB ML ocyecTBisieT
nupexrop MOII.

4.2. Tlopsiaok U NEPHOAUYHOCTDH OCYLIECTBJICHHUS IVIAHOBBIX M BHEIVIAHOBBIX
IPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHUA MYHHMIMIIAJIbHON YCIYIH, B TOM
yucJie NOPsA0K H (popMbI KOHTPOJIA 32 NMOJHOTON U KAa4eCTBOM IPeI0CTABJICHUA
MYHUIMIIAJIbHOU YCJIYTH

4.2.1. KoHTpOab MOJHOTHI M KayecTBa MPEAOCTABICHHUS MYHULMNAIbHON YCIyTu
BKJIIOYAeT B ceOsl MPOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK, BBHISIBIICHUE U



YCTaHOBJICHHE HApYUICHU TMpaB 3asBUTENCH, MNPUHATHE peHieHuid o0 yCTpaHeHHU
COOTBETCTBYIOIIUX HAPYILICHUMN.

4.2.2. IInaHoBbIN KOHTPOJIb MOJHOTHI U KAYeCTBA MPEAOCTABIICHUS MYHUIIMITAIbHON
YCIIYTH MOXKET OCYLIECTBIISTHCS B X0J1€ MPOBEICHUS MIAHOBBIX IIPOBEPOK HA OCHOBAHUHU
IUTAHOB pa0OThl AJIMUHUCTpPALIIH.

4.2.3. BHemiaHOBbIE MPOBEPKU MPOBOMAATCS B cilydae OOpalleHusi 3asBHUTEINS C
*)ajno0oi Ha aercTBus (0e31eCTBIE) U PEIIeHHs, IPUHSTHIC (OCYILECTBISIEMBIE) B XO/IC
PEIOCTaBICHUS MYHUIIMTAIBHON YCIYTH JOHKHOCTHBIMU JIMLIAMU, MYHHUIIUTAIbHBIMU
cIyXamumu. PemieHrwe O TOpOBENEHUM  BHEIUIAHOBOM  NPOBEPKH  MPUHHUMACT
PYKOBOAUTENb AAMHUHHUCTPAIIMH UM YIIOJTHOMOYEHHOE UM JIOJDKHOCTHOE JIUIIO.

4.2.4. Pe3ynpTaThl MPOBEPKH OPOPMIISIIOTCS B JOpME aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIC HEIOCTATKH U MPEAJIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIML, MYHHIHMIIAJIbHBIX CJIYKALIMX
AaMuHucTpauuu, padoraukos M®LI, 3a pemienust u geiicreus (0e3geicreue),
NpMHUMaeMble (0CyIeCTB/IsieMble) HMHU B X0/ ¢ NPeI0CTABJICHUA MYHHMIMIIAJIBHOMN
yCIyru

4.3.1. JIOJDKHOCTHBIE JIMIla, MYHUIMNAIbHBIC CIyXXallue AJIMUHUCTPALIUUA U
pabotHukn M®IL[ HecyT mepcoHalbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIEHUE CPOKOB U
IIOCJIEIOBATEIbHOCTH COBEPLICHUS AJMUHUCTPATUBHBIX JedcTBUW. IlepconanbHas
OTBETCTBEHHOCTh JIMI], YKa3aHHbIX B HACTOSALIEM IIyHKTE, 3aKpeIUIieTCs B MX
JOJKHOCTHBIX MHCTPYKLHMSIX/pErIaMEeHTAaX.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHULUIIAJIBHBIE CIy)Kamue AIMUHHCTPALUMU U
pabotHukn M®II, mpenocTapisAOIIEe MyHUIUIIAIBHYIO YCIYTy, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHWE IOMOIIM HWHBaJUAAM B MPEOAOJIeHUU Oapbepos,
MELIAOLIMX MOJYYEHUIO MU MYHHUIIMIIAIIBHON YCIIyTH HAPABHE C APYTUMU JIULIAMH.

4.3.3. B cnydae BbIABICHUS HApyLICHWW IO PE3YJbTAaTaM IPOBEIAECHUS IPOBEPOK
BUHOBHBIC JIMLAa TNPHUBJIEKAIOTCI K  OTBETCTBEHHOCTH B  COOTBETCTBHH  C
3aKOHOJATEILCTBOM Poccutickon deaeparuu.

4.4. IlonoxkeHus1, XapaKTepu3ywiue TpedOBaHUA K MOPSAKY U (popMaM KOHTPOJISI
3a MpeA0CTaBJIeHHEeM MYHMIMIIAJIbHOMN YCJIYrd, B TOM YHCJIE CO CTOPOHBI TPAK/IAH,
UX 00beIUHEHU M OpraHu3anui

KonTpome 3a npenocraBieHuEM MyHULUIIAIIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpakJaaH, UX OObEAMHEHUN U OpraHU3alfii, OCYIIECTBISAETCA MOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH OPraHOB MpPHU MPEJOCTABICHUM MYHMIIMIAIBHON YCIIYTH, MOJy4YeHUs
MOJIHOM, aKTyaJbHOM W JOCTOBEpHOM HH(OpMALMKM O TMOPSAKE MPEAOCTaBICHUS
MYHULIMIATBHOM yCIYTM M BO3MOXKHOCTH PAacCMOTpeHHusi oOpamieHui (kainod) B
MTPOLIECCE MTOITYUYEHHS] MyHULUIIAIbHON YCITYTH.

5. Jocyne0Hblid (BHeCY1e0HbII) MOPSA0K 00:KaT0BAHUSA PellleHU
U aeiicteuil (0e3neiicteusi) AamuHucrpauun, M®ILL, 10/5KHOCTHBIX JIMII,
MYHUIIUTAJBHBIX CJIYKAIUX, PAOOTHUKOB



5.1. 3asBuUTenb HMEET TMpaBO Ha OOXaJOBaHME pEHICHUA U JEHCTBUI
(Oe3nmeiicTBUs) opraHa, MPEAOCTaBISIOIIET0O MYHUIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, MPEeIOCTAaBJISIONIEr0 MYHUIIMNAIBHYIO YCIYyry, JMOO MYHHUIUINAIBHOTO
CITy Kallero.

5.2. 3agButensb (MpeACTaBUTENb 3aABUTEIISI) MOXKET OOpATUTHCS C KalloOOH B TOM
YHCJIE B CIACAYIONIMX CIyYasx:

1) HapylieHusi cpoka perucTpary 3anpoca O MPelOCTaBICHUU MYHHUIIUIATbHON
yCIIyTH;

2) HapyIIeHUs CPOKa MPEIOCTABICHUS MyHUIIUTIATLHOU YCIYTH;

3) TpeGoBamms y 3asBUTENS (MPEICTABUTENS 3asABUTENS) JTOKYMEHTOB WJIU
uHpOpMaluu JIMOO OCYIIECTBICHUSI NEUCTBUM, NMPEACTABICHUE WU OCYIIECTBICHHE
KOTOPBIX HE MpPeayCMOTpPeHO ¢eaepalbHbIMU HOPMATHUBHBIMU TMPABOBBIMH aKTaMH,
00JTaCTHBIMM HOPMATHBHBIMH TIPABOBBIMH AaKTaMH, MYHHUIIUTIAILHBIMH HOPMATUBHBIMH
MPaBOBBIMH aKTaMU ISl PEIOCTABICHUSI MyHUIIUIAIBHON YCIIYTY;

4) oTka3a B MNpueME€ JOKYMEHTOB, NPEJCTaBICHUE KOTOPBIX MPETyCMOTPEHO
dbenepaibHBIMA HOPMATHUBHBIMH TIPABOBBIMHM aKTaMH, OOJIACTHBIMH HOPMATUBHBIMU
MPaBOBBIMU aKTaMU, MYHUIUMNAIbHBIMH HOPMATUBHBIMU TIPABOBBIMH aKTaMU IS
MPEIOCTABIICHUSI MYHUIIUIIAILHON YCIIYTY, Y 3asiBUTEIS (MIPEACTABUTEINS 3asBUTEIIA);

5) oTKa3a B IPeIOCTABICHUN MYHHUIIMIIAJILHONW YCIIYTH, €CJIM OCHOBAHHUS OTKa3a He
MPEAyCMOTPEHBI (heepaIbHBIMA 3aKOHAMH M TMPUHATHIMH B COOTBETCTBHUM C HHUMH
UHBIMU (elepaibHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMH, OOJACTHBIMH 3aKOHAMH U
WHBIMU  OOJIACTHBIMM ~ HOPMATHUBHBIMH  TPABOBBIMH  aKTaMH, MYHUIUIIAIbHBIMU
HOPMATHBHBIMH IPABOBBIMU aKTaMH,

6) 3aTpeOoBaHusl ¢ 3asBUTENS (MIPEACTABUTENS 3asiBUTENSI) PU NPEAOCTABICHUU
MYHULUIIAIBHOW YCIYTU IMJIAaThl, HE MPEAYCMOTPEHHON (efepaqbHbIMU HOPMATHUBHBIMU
MPaBOBbIMM  aKTaMH,  OOJIACTHBIMM  HOPMATHUBHBIMU  TPABOBBIMHU  aKTaMHU,
MYHUITUTIATBHBIMA HOPMATUBHBIMU TIPABOBBIMH aKTaMHU;

7) oTKa3za opraHa, MpeJOoCTaBISIOIIEr0 MyHUIUNAIbHYIO YCIYTY, TOJKHOCTHOTO
JUIlAa OpraHa, NPEIOCTaBISIONIETO MYHUIMNAIBHYIO YCIYry, B HCIpaBJICHUU
JIOTYIIEHHBIX MMHU OIEYaTOK M OMIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEIOCTABICHUS
MYHUIIUTIATIBHOW YCIYTH JOKYMEHTax JIMOO HapyIIECHUS YCTAaHOBJIEHHOTO CPOKa TaKUX
WCHPABJICHNM;

8) HapymieHHs CpoKa WIM TOpsAKa BBIJIAYU JIOKYMEHTOB IO pe3yJibTaTam
MPEIOCTABIICHUS MYHUITUTIAILHON YCITYTH;

9) npuocTaHOBIIEHHS MPEAOCTABICHUS MYyHULMNAIBHOW YCIYTH, €CIIM OCHOBAHMSI
MPUOCTAHOBIICHUS HE MPEIYyCMOTPEHbI (eAepaNbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HMMH HHBIMH (penepaabHBIMM HOPMATHBHBIMHM ITPABOBBIMH aKTaMH,
00JJTaCTHBIMM 3aKOHAMHU U HWHBIMU OOJIACTHBIMM HOPMATHMBHBIMU IPABOBBIMHU AKTaMH,
MYHUITUTIATbHBIMA HOPMATUBHBIMU TIPABOBBIMH aKTaMH;

10) TpeGoBanus y 3asBUTENs (NIPEACTABUTEINS 3asiBUTENISA) MPU MPEAOCTABICHUU
MYHUIUNAIBHOM yCIyrd JIOKYMEHTOB WM WH(GOpPMAIMU, OTCYTCTBHE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh NPU NEPBOHAYAIBHOM OTKAa3€ B IMpPUEME
JTOKyMEHTOB, HEOOXOIMMBIX JJIS TMPEAOCTABICHUS MYHHUIIUNAIBLHON YCIyry, OO B
MPEAOCTAaBICHUA  MYHUIMITAJILHOW  YCIYTH, 324 HUCKJIIOYEHUEM CJIyJaes,
MPEaYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @enepanibHoro 3akona Ne 210-D3.



5.3. 3asBuTtens (MpeAcTaBUTENb 3asiBUTEINSA) BIpPaBE MOJATh Kajio0y Mo mouTe, ¢
UCIIOJIb30BaHWEM  MH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON  cetn  «WHTepHeT»,
opuIMaIbHOTO caiiTa OpraHa, MPEJOCTABISIONIETO MYHHUILHUIAIBHYIO YCIYTYy, a TaKke
*anoba MOKET ObITh MNpPHUHATA MPU JIMYHOM TMpUeMe 3asBUTENS (MPEACTaBUTEIS
3asBuTens). JKanmoObl  HA  pellleHus, MPUHATbIE  PYKOBOJUTEJIEM  Oprasa,
IPEIOCTABISIONIEr0 MyHUIIMNIATBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIINN OpraH (mpu
€ro HaJIW4yuu) JMOO B CiIyyae €ro OTCYTCTBHUS PAaCCMaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIUTENIEM OpraHa, MpeOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIIYTY.

Kanoba Ha pemenuss u nedctBus (0e37eiicTBUE) OpraHa, MPeIOCTaBISIONIETO
MYHULUINAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  OpraHa, IpeaoCTaBIISIOLIETO
MYHHUIMNAIBHYIO YCIYTy, MYHUIMIAIBHOTO CIY’XKAaIlero OpraHa, MpeIOoCTaBIIAIOIIETO
MYHHIIMNATIBHYIO YCIYTY, PYKOBOAHUTENS OpraHa, MpeAoCTaBISIONIer0 MyHUIIUIATbHYIO
yCIIyTy, MOXET OBITh HamlpaBlieHa MO TOYTe, C HUCMOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEeKOMMYHUKalIMOHHONW cetn «UWHTepHeT» mocpencTBoM mopTana (deaepaabHOU
rocyJapCTBEHHOW  MH(OPMAIMOHHOW  CHCTEMBI  JOCYA€OHOro  (BHECYIE€OHOTO)
00>KaTOBaHMS (https://do.gosuslugi.ru/), 0o(HUIIHAIBHOTO caiita oprasa,
MPEIOCTABIIAIONIEIO0 MyHULIIMIIATIBHYIO YCIyry, EauHoro nopraia, a Takke MOXET ObITh
NPUHATA [IPU JTUYHOM MpUEMe 3asBUTENS (IPEACTABUTENS 3asBUTEIS).

5.4. JKanoba, moctynuBmIas B OpraH, MPEIOCTABISIONINNA MYHHUIMIIAIBHYIO
yCIIyTy, JIMOO BBILIECTOSAUIMN OpraH (IpU €ro HaJIW4YhH), MOAJIEKHUT PACCMOTPEHHUIO B
TedeHue 15 pabounx JTHEH cO AHS €e PErucTpaluu, a B cilydae 00KajJOBaHUSA OTKa3a
OpraHa, NpPEIOCTABIIIONIEIO0 MYHHMIMNAIbHYIO YCIYry, B IIpUE€ME€ JIOKYMEHTOB Y
3asgBUTENs (MPEACTaBUTEINS 3asBUTENS) TMO0 B MCIPABICHUN JTOMYIICHHBIX OMEYaTOK U
OIMOOK WM B ciydae OOXKaJIOBAaHMS HAPYLIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX
UCIIPaBJIEHUI — B T€UEHHUE 5 pabounx JHEU CO AHS €€ PEruCTPaLHH.

5.5. Kanoba nomxHa COEpKaTh:

1) HaMMeHOBaHHME OpraHa, NPEIOCTABISAIONIET0 MYHUUMUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeJOCTABISIIOUIEI0 MYHHIMNAIBbHYIO YCIyry, JHu0o
roCyJIapCTBEHHOTO TPaXKIaHCKOTO CITY’KAaIllero, €ro PyKOBOAUTENs U (Miu) pabOTHUKA,
perieHus u 1elcTBus (0e31eMCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamunuo, UMs, OTYECTBO (TMOCIEAHEe — TMPU HAJUYHMH), CBEICHUS O MECTE
KUTENbCTBA 3asBUTENs (TpeACTaBUTENs 3asBUTENs) — (u3Mueckoro suua Jnbo
HAaUMEHOBAHME, CBEJICHUS O MECTE HAXOXKJICHHUS 3asiBUTENSI — IOPUAMYECKOTO JIMIA, a
Takke HOMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca) AJIEKTPOHHON IMOYTHI
(mpu HaJIWYMM) W TOYTOBBIA aApec, MO KOTOPBIM JOJHKEH OBITh HalpaBlieH OTBET
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS);

3) cBeneHust 00 oOXKadyemblX pEIICHUSX W JeHCTBUAX (Oe3neiCTBUM) oOpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO — YCIYry, JOJDKHOCTHOIO  JIMI]a  Oprasa,
MPEAOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JHOO TOCYAapCTBEHHOTO TPa)kKIaHCKOTO
CITyallero;

4) noBonbl, HA OCHOBaHUHU KOTOPBIX 3asABUTENb (IPEACTABUTENb 3asIBUTENS) HE
COTJIACEH C pelIeHHeM M JedcTBueM (Oe3aeiicTBUeM) oOpraHa, MNpeaoCTaBIISIOLIETO
MYHHULMIIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI[a OpraHa, MpeIoCTaBISIOIIETO
MYHHIMIAIBHYIO YCIYTY, JIN0O rOCyAapCTBEHHOTO IPaXXIaHCKOTO CITYXKAaIlIETo.



3asBuTeneM (IpeCcTaBUTENEM 3asBUTENS) MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI
(Tpu HaTM4WH ), TTOATBEPKIAIOIINE JOBOIBI 3asABUTENS (IIPEICTABUTEIIS 3asBUTEIS ), TNOO
UX KOIUU.

5.6. Ilo pe3ynpTaTamM paccCMOTpPEHUS KaJI0Obl IPUHUMAETCSI OJTHO M3 CIIETYIOIINX
PELIEHUM:

1) »xanoba y10BIETBOpPSIETCS, B TOM YKCIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIPABJIEHUS JOMYIICHHBIX OINEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJbTaTe
IPEJOCTaBICHUS] MyHULIMIIAIIBHOM yCIIyTy TOKYMEHTaxX, BO3BpaTa 3asBUTENIO JEHEKHbIX
CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoii @enepariiu, 06JaCTHHIMA HOPMATHBHBIMU IPABOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

5.7. He mo3nHee nAHSA, CIEAYIOWIETO 3a JAHEM IPUHATUS PELICHUS, 3asSBUTEIIO
(mpeAcTaBUTENIO 3asBUTENS) B MUCBMEHHOM ¢opMe M MO JKEIAHWIO 3asiBUTENs
(npencraBuTens 3asBHUTENA) B AJIEKTPOHHOM (popMe HamNpaBiIA€TCS MOTHUBUPOBAHHBIM
OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOOBI.

5.8. B cinyuae mpusHaHMs 3KajJoObl MOAJEXKAIIEH YJIOBIETBOPEHHUIO B OTBETE
3asBUTEIIO (MIPEACTABUTENIO 3asIBUTEINS), YKa3aHHOM B ITyHKTE 5.7 HACTOSILEro pasnena,
naercs uHGopManus O JEHCTBUSX, OCYIIECTBISEMBIX AJIMUHUCTpalMed B LEIAX
HE3aMEJINTEIbHOIO YCTPAHEHHUs BBIABICHHBIX HAapyLIEHU NPH IMPEJOCTABICHUU
MYHMIIMIIAJIBHON YCIIyTY, @ TAaKXKe MPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBA
U yKa3blBaeTcs HH(poOpManMs O JadbHEHIIMX JEHCTBUAX, KOTOpPble HEOOXOIUMO
COBEpUIMTHh  3afBUTENI0  (IPEICTABUTENIO  3asBUTENs) B  ILEJIAX  [OJy4YEHHUs
MYHUIUIIAUTBHON YCIYTY.

5.9. B ciy4yae npu3HaHMs KajoObl HE IMOJJIEKAIIEH YIOBIETBOPEHUIO, B OTBETE
3asIBUTENI0 (MPEICTAaBUTENIO 3asBUTENS), YKA3aHHOMY B IIYHKT€ 5.7 HacTOsLIEro
pazziena, IaroTcsl apryMEHTUPOBAHHBIE Pa3bsICHEHUSI O TPUYMHAX MIPUHATOTO PEIICHHUS, a
TaKke HHPopMalus 0 IopsAIKe 00°KaTOBaHUS MIPUHATOTO PEILICHUS.

5.10. 3asButenp (MpeacTaBUTENb 3asBHUTEINA) BOpaBE O00KANOBaTh pEUICHUS,
INPUHATHIE B XOJI€ PEJOCTABICHUSI MyHUIIUIIAJIbHON YCIIyTy, IeWCTBUS WU Oe3/1elicTBHE
JOJDKHOCTHBIX JIML AJMUHUCTPALMM, MPEIOCTABISIOMIEr0 MYHHLIMIIAIBHYIO YCIYTy, B
Cy1cOHOM TIOpSIJIKE.

5.11. Uadopmanus, yka3aHHas B HACTOALLIEM pasjiele, NOJICKUT 003aTeIbHOMY
pa3MenieHnio Ha EnuHoM mnoprane. AIMUHUCTpanus 0O€CleyMBaeT pa3MelleHHEe U
aKTyaJIM3alHrIo0 CBEJCHHUI B COOTBETCTBYIOIIEM pazaene Peectpa.

5.12. B cnyyae ycTaHOBIJIEHHUS B XOJI€ WJIM 110 Pe3yJibTaTaM pacCMOTPEHUS KaJloObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO NPABOHAPYUIEHUS WM MPECTYIJICHUS
JOJDKHOCTHOE  JIMIIO, HAJIEJIEHHOE [MOJHOMOYMSMU 1O PAaCCMOTPEHHUIO  HKalloo,
HE3aMeJIMTEIbHO HAMPaBIIseT UMEIOIIMECS MaTepuasbl B OpraHbl IPOKYypaTyphl.



[Tpunoxenue Nel
K  aJMUHUCTPAaTUBHOMY  PErJaMEHTy

MYHUIUTATBHON yCIIyTH
«IIpenocraBnenue CBEJICHUM,
JIOKYMEHTOB 5 MaTepHUajoB,

COACPIKAIINXCA B FOCYI[&pCTBCHHOfI
I/IH(bOpMaHI/IOHHOC cucTeMe 00ecIeUCHHMS
FpaI[OCTpOHTGHBHOﬁ ACATCIBbHOCTHU
CMoJIeHCKO# 00acTh

(yKaSaTB HAaMMCHOBAHUC YIIOJIHOMOYCHHOI'O opraHa)

oT
%

(manmenoBanue 3asBurers, DO rpaxxnanuHa)

(pEeKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO JUUHOCTD)

(pPexBU3UTHI JOKYMEHTa, HA OCHOBAaHUU KOTOPBIX
HpeCTaBIsIeT HHTEPECH)

MOYTOBBIN

azpec:
TenedoH

aJpec SIEKTPOHHOU
MOYTHI:

3AIMPOC
Ha MpeIoCTABJICHHUE CBEIeHU, IOKYMEHTOB U MAaTEPHAJIOB, COAEPKANIUXCS B
rocyapcTBeHHOM NHPOPMAITMOHHOM cUCTeMe 00ecCIeYeHUs IPa0CTPOUTEIbHOMI
aesiTeJibHOCTH CMOJIEHCKO1 00J1aCTH

[Ipomry npenocTaBuTh CBEACHUS, JOKYMEHTBI U MaTepUalbl U3 rOCyAapCTBEHHOU
MHPOPMALIMOHHOW  CHCTEMbl ~ OOECIeUeHHUs]  TPaJOCTPOUTEIBHOW  AESITeNbHOCTU
CmoneHckoi o6macTi u3 pazaena (Hy>KHOE MOAYCPKHYTh):

1. JIOKYMEHTBI TEpPUTOPHUAIIBHOTO IUTaHUpOBaHus Poccuiickon Denepanuu

2. JIOKyMEHTBI TEPPUTOPHUAIIBHOTO TUIAHUPOBAHUS JIBYX M 0Ooliee CyOBEKTOB
Poccuiickoii denepanuu, JOKYMEHTHI TEPPUTOPUATIBHOTO TIJIAHUPOBAHUS CYyOBEKTOB
Poccuitickon Oenepanum



3. JIoKyMeHTBI  TEpPUTOPHUATHLHOTO  IUIAHUPOBAHUS  MYHUIIUIIATBHBIX
o0pa3oBaHuUii

4. HopmatuBsl rpagoCcTpOUTENBLHOTO MPOEKTUPOBAHUS
5 ['pamocTponTenbHOE 30HUPOBAHUE

6. [IpaBuna 61aroycTpoiicTBa TEPPUTOPUU

7 [InanupoBKa TeppuTOpUn

8 NuxxeHepHble N3bICKAHUS

9. HcKycCcTBEHHBIE 36MENIBHBIE YYaCTKU

10.  30HBI ¢ 0COOBIMHU YCIOBUSIMH UCIIOJIB30BAHUS TEPPUTOPUU

11. IInan Ha3eMHBIX U MOA3EMHBIX KOMMYHUKAIAN

12.  PesepBupoBaHue 36MEIIb U U3BSATUE 3€MEIBHBIX YYACTKOB

13.  Jlema 0 3aCTpOEHHBIX WM MOJICKAIINX 3ACTPOMKE 3€MENBHBIX Y4aCTKAX
13(1). KoMiekcHOe pa3BUTHE TEPPUTOPHIA

14.  IIporpammsl peanu3anuu JOKYMEHTOB TEPPUTOPUATBHOTO IIJIAHUPOBAHUS
15.  Ocobo oxpaHsemble TPUPOAHBIE TEPPUTOPHUHU

16.  JlecHuuecTBa

17.  HWudopmManmoHHbIE MOJEIN 00BEKTOB KallUTAIBHOTO CTPOUTEIHCTBA

18.  HMHble cBeEHUs, JOKYMEHTBI, MaTEpPUAJIbI

yKa3aTh KaJaCTPOBbI HOMep (HOMepa) 3eMEIbHOI0 y4acTka (y4acTKoB), v (uin) ampec (ampeca) 00bEKTOB HEIBUKHUMOCTH

CBEJICHUS O TPaHUIAX TEPPUTOPHUH, B OTHOIIEHUH KOTOPOH 3alpallMBalOTCs CBEJCHHUS, JOKYMEHTBI, MaTEpUAIIbl, KOTOPhIE
JOJDKHBI COJIep KaTh rpadudeckoe OMUCaHNe MECTOIOJIOKEHNS TPAHHUI] 3TOH TEPPUTOPHUH, TIepedeHb KOOPIMHAT
XapaKTepHBIX TOUEK 3TUX I'PaHMII B CHCTEME KOOPAMHAT, yCTaHOBICHHOW A BeleHHsI EAMHOTO rocy1apcTBEHHOTO peecTpa
HEJIBUKUMOCTH

[Ipomry mpemocTaBUTh CBEACHHS, JOKYMEHTHI M  MAaTepPHAIbI, SBISTFOIIMECS
pE3yAbTATOM MYHUIIMIIATBLHON YCIYTH (HYJiCHOE YKa3amy):

Ha OyMaXXHOM B DJIEKTPOHHOU (hopMme
HOCHTEJIC

Cnoco0 nonyyeHus pe3ysibTaTa MyHULIUIIAIbHON YCIyTH:

yepe3 MOI] C UCTOJIb30BaHnEM EnmHoro
rnopTrasna

[Tpunoxenue:

(YKa3bIBaIOTCS TOKYMEHTHI, KOTOPBIE MPEACTABUII 3asBUTEIIb)

[ToaTBepskaato cBOE corjliacue, a TakkKe corjacue MpeiCTaBIsIeMOro MHOKO JIMIA Ha
00pabOTKy MepCOHATBHBIX JAaHHBIX (COOp, CHUCTEMATH3allMIO0, HAKOIUJICHWE, XpaHEHHE,
yTouHeHHe (0OOHOBJIEHUE, U3MEHEHNE), UCTIOIb30BaHNE, PACTIPOCTPAHEHHE (B TOM UHCIIE



nepeaady), o0e3MunBaHUe, OJOKMPOBAHHWE, YHUUYTOKEHHWE TMEPCOHAIBHBIX ITAaHHBIX, a
TaK)Xe WHBIC JEHCTBUSA, HEOOXOIUMEBIE 711 00paOOTKU MEPCOHATBHBIX JTAHHBIX B paMKax
MPEIOCTABJICHUS] MYHUIIMIAIBHOM YCIyrd, B COOTBETCTBUHM C 3aKOHOJATEIbLCTBOM
Poccuiickoit @enepanun).

Iloamuce
3asIBUTEIS

(Ass IOpUIMYECKOTOo JUA: N0KHOCTh, P.M.0., neuaTs)

JlaTta momaum 3asiBIICHUS OT « » 20  ronma




