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NMPOEKT

AJAMHAHUCTPALUA MYHUIIATIATTBHOT'O OBPA3OBAHMSI
«BEJIMKCKUM MYHUIIUTTAJBHBIA OKPYT'»
CMOJIEHCKO# OBJIACTH

HOCTAHOBJIEHUE

oT No
r. Bemmx

OO0 yTBepkaeHUM AJIMHHHCTPATUBHOIO pErJIAMEHTA II0
IIPEAOCTABICHUIO MyHULUIATBHOM YCIyTH
«lIpenocraBnenue cBeneHHUM, TOKYMEHTOB U MAaTEPUAJIOB,
COJICpKAIIUXCA B TOCYJIapCTBEHHON WH(OPMAIIMOHHON
cucteMe o0ecreyeHus: rpaloCTPOUTENBHON JEATETbHOCTH
CMoneHckol o0nacTuy

B cootBerctBun ¢ ®epepanbubiMu 3akoHamMu oT 27.07.2010 Ne 210-®3 «O6
OpraHMu3aliyd TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHULMMNAIBHBIX YCIyT», OT
03.07.2016 Ne 334-®3 «O BHeceHMM U3MEHEHUW B 3eMenbHbIM Konekc Poccuiickoi
denepanuuy U OTAECIbHBIC 3aKOHOMATENbHBIE akThl Poccuiickoit denepanuny», [lopsakom
pa3pabOTKM U YTBEP)KIAEHUS AJAMUHUCTPATHBHBIX PETJIAMEHTOB IPEIOCTaBIICHUS
MYHULUNAIBHBIX yCIyT AJIMUHUCTPALME MYHULIUIIATILHOTO 00pa3oBaHus «Benmxckuit
MYHULUNAIBHBIA OKpyr» CMOJEHCKOH 00J1acTh, YTBEPXKIACHHBIM TMOCTAaHOBIEHUEM
AJIMUHUCTpaIMM MyHULIMIIAIBLHOTO 00pa3oBaHus «Benmxckuii paiton» ot 18.02.2011 Ne
52, TlepeyHeM MYHHMIMOAQIBHBIX W TOCYAAPCTBEHHBIX YCIYTr (MCIONHEHHS (PYHKIUN)
AIMUHHCTpAIIUU MYHUIIMITAILHOTO 00pa3oBaHus «BenuKCKuil MyHUIIUTIATBHBIN OKPYT»
CmoneHnckon obnacru, YTBEP>KICHHBIX MIOCTAHOBJIEHUEM  AJIMUHUCTpALUH
MYHUIIUTIATLHOTO 00pa3oBanus «Benwxkckuii paiton» ot 18.01.2017 Ne 21, YcraBom
MYHUIIMTIAJIBHOTO 00pa3oBaHus «Bemmxkckuii MyHUIUNANBHBIA OKpYyr» (CMOJIEHCKOH
obmnacTy, AJIMUHUCTpanus MYHUIUIIAIBHOTO oOpa3zoBaHuUs «Benmmxckuit
MYHUITUTIATBHBIN OKpyT» CMOJIEHCKON 0071acTH

ITOCTAHOBJIAET:

1. YTBepauTe npunaraeMpiii AIMUHUCTPATUBHBIA PETJIAMEHT IO MPEIOCTABICHHUIO
MyHULUNAIbHOM ycnyru «lIpemocraBiieHue cBeneHUN, JOKYMEHTOB WU MATEpHAJIOB,
colepKalmuxcsi B TOCYAApCTBEHHOW MH(POPMALMOHHOM cucTtemMe obOecrneueHus
rpagoCTPOUTEIBHOU NEATEIBHOCTH CmoneHnckon o0nacTn» (manee —
AJIMUHUCTPATUBHBIA PETIAMEHT).

2. Othoeny 1O CTPOMUTENBCTBY, apXUTEKType M JOPOKHOMY  XO3SMCTBY
AJIMUHUCTpALMU MyHHUIIMIIAILHOTO 00pa3oBaHusl « BennKCKuil MyHHUIMITATBHBIA OKPYT»
Cmonenckoit obmnactu (O.A. boraTblpeBoii) 1 OTIENy MO YIPABICHUIO MyHHUIIUITAIbHBIM



MMYILIECTBOM, OKOHOMHKE, 3E€MEJIbHBIM OTHOLICHHSIM, KOMIUIEKCHOMY Pa3BUTHIO
AJIMUHUCTpAILIMU MyHHUIIMIIAILHOTO 00pa3oBaHus « BennKCKuit MyHHUIMITATBHBIA OKPYT»
CMmonenckoir obnmactu (M.A. 3yeBoil) oOecrneunTs MPEIOCTABICHUE MYHHUIMIIAIBHOU
YCIIYTY M HCIIOJTHEHUE AJIMUHUCTPATUBHOIO PEIJIaMEHTa B YACTH KaCarOLEHCS.

3.  Otmeny 1o  UHQOPMALMOHHBIM  TEXHOJNOTMSIM  AJIMUHHUCTpaLUU
MYHULIMIIATIBHOIO 00pa3zoBaHus «Bemmkckuil MyHMIMINAIbHBIA OKpyr» CMOJIEHCKOU
o0jacTu OInyOJMKOBAaTh HACTOSIIEE IOCTAHOBJIEHHWE B rasere «Bemmkckas HOBbB» U
pa3MeCTUTh HACTOSIEE IIOCTAaHOBJIEHHWE Ha O(QUUIMAIBHOM CcaliTeé MYHHMIMIIAIbHOTO
oOpazoBanust «Bemmwkckuil MyHununanbHeli  Okpyr» (CMoseHckoM oOnactu B
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTn « HTepHeT».

4. KoHTposib 3a HCIOJIHEHUEM HACTOALIEIO ITOCTAHOBICHHSI BO3JIOKUTH Ha
3amectuTenst [aBpl MyHHIMIANbHOTO 00Opa3zoBaHusl «Bemmkckuil MyHUIIMNAIbHBIN
okpyr» CMoJeHCKON 007acTh — HayalbHUKA OT/AENA M0 CTPOUTENBCTBY, aPXUTEKTYpE U
nopoxHoMy x03s1cTBy O.A. boraTeipeBy.

5. Hacrosimee DOCTaHOBJIEHHE BCTyNAeT B 3aKOHHYK) CHIy CO JHA €ro
oIy0JIMKOBaHUs B ra3eTe «Benmmxckas HOBbY.

['maBa MyHUIIUTTAIEHOTO O0OPA30BaAHUS
«BenmKCKui MyHUIUITAIBHBINA OKPYI»
CmoneHckoi obyactu A.T'. Sckun



[Ipunoxenue

K OCTAHOBJICHUIO AJIMUHUCTPALIUU
MYHUIIUTIATBHOTO 00pa30oBaHus
«BenmkCkuii MyHULIMITATBHBIA OKPYT»
CmoneHckoi obnactu

oT No

AI[MI/IHI/ICTPATI/IBHLIﬁ PETJIAMEHT
10 NMPEeJIOCTABJICHUI0 MYHULMIIAJIBLHOU YCIAYITH
«IIpenocraBiieHUe CBeACHUN, JOKYMEHTOB U MAaTEPHUAJIOB, COACPKALIUXCH B
rocyapcTBeHHOM HHGOPMAIIMOHHOM CUCTEeMe 00eCIIeYeHUs IPa0CTPOUTEIbHOM
aesaTeJbHOCTH CMOJI€HCKOH 00J1aCTH»

Paznea 1. O0mue moiokeHust

1.1. IlpeaMeT peryiupoBaHus HACTOSIIET0 AIMUHUCTPATHUBHOIO PerjiaMeHTa
NpeaoCTABJIEHUS MYHUIMIIAJIBHON yCJIyTrn

1.1.1. Hacrosammii AJAMUHUCTPATUBHBIA PETJIAMEHT PETYJHPYET COCTaB,
ITOCJIEAOBATEIBHOCTh U CPOKM aJIMUHUCTPATUBHBIX NPOLEAYp M AAMUHHUCTPATHBHBIX
JNEUCTBUN, OCYIIECTBISIEMBIX ~AJMUHUCTpAallMed MYyHUIMIAIBHOTO  00pa3oBaHUs
«Benmkckuit MyHUIIMIATBHBIN OKpYr» CMOJIEHCKOM 00s1acTH (Hanee — AAMUHUCTpALINS)
[0 3asBJICHUIO JIMIL, YKa3aHHBIX B MojJpaszaesie 1.2 HacTosmiero pasaena, B Ipeaenax
YCTAaHOBJICHHBIX (peAepalbHBIMU HOPMATHUBHBIMH IPABOBBIMU aKTaMH, OOJIACTHBIMU
HOPMATHUBHBIMU NPABOBBIMU aKTaMW U MYHUUUNAIbHBIMU HOPMATHBHBIMU MPABOBBIMU
AKTaMM MOJIHOMOYMH 110 IPEAOCTABICHUI0 MYyHHIMIIAIIBHON ycnyru «lIpenocraBienue
CBEIICHUM, JOKYMEHTOB M MAaTepUaIOB, COAEPXKAIIMXCSI B TIOCYyAapCTBEHHOMU
MHOPMALlMOHHONM  cucTeMe  00OecledeHHs  IpaJoCTPOUTENBHON  JEesITeIbHOCTH
CmoneHckoi obmacTiy (nanee — MyHHUITUTIATbHAS YCITyTa).

1.2. Kpyr 3asiBureJieii

1.2.1. 3asgBuTensMu Ha TMPENOCTaBICHUE MYHUIMNAIBHOW ycayru (nainee —
3asBUTEINN) SBISIOTCS (u3nyecKkue (B TOM YHUCIIe UHIUBUAYaIbHbIC MPEITPUHUMATEIH)
Y IOpUINYECKHUE JIULIA.

1.2.2. IIpu npenocTaBIeHN MyHULIUNIAIBHON YCIYTH OT UMEHU 3asBUTENIECH BIIPABE
BBICTYIIaTh MX 3aKOHHBIE MPEIACTABUTENIM WIM WX NPEACTABUTENIM IO JOBEPEHHOCTH,
BBIZJAHHOW M OQOPMJIEHHOM B COOTBETCTBUM C TPAKIAHCKUM 3aKOHOJATEIHCTBOM
Poccuiickoit  denepannu  (gajiee — 3aKOHHBIM MPENCTABUTENb, MPEACTABUTEIb
3asIBUTESA).

1.3. TpeGoBanusi K NOpsAAKY HHPOPMUPOBAHMSA O NIPEIOCTABJICHUN
MYHULIHMIAJIBHON yCIyrH



1.3.1. Tlonydyenue wuHboOpMaUM 3asBUTEIISIMU IO BOIpPOCaM MPEAOCTABICHUS
MYHUIIUTIATBHONU YCIIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIMMBIMU U 003aTEIbHBIMU
IUIs TPEIOCTaBICHUS MYHULHWINAIBHOW YCIYTH, CBEICHHM O XOJ€ NPEIOCTABICHUS
yKa3aHHBIX YCIyT, a TAaK)Ke CIPaBOYHON MHGOpPMAIINH, OCYIIECTBIISIECTCS:

- MpU JIMYHOM OOpAIllEHUH 3asBUTEIS HEMOCPEACTBEHHO B AJIMUHUCTpAIIMIO,
pabOTHUKaAMU MHOTO(YHKIIMOHAIBHOTO IEHTpa MNPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIUMATBHBIX yCIyT (nanee — M®I);

- C WCIOJb30BAHMEM CPEACTB TeJIe(POHHOW CBA3M TMpU OOpallleHUu B
Anmunuctpanuto nia B MOII;

- myTeM oOpalleHusi B MUCbMEHHOM (opme mouToil B aapec AJIMHUHUCTPALINU,
MOIL] nnu no agpecy EKTPOHHOM nouThl AaMuHUCTpaunn, MOL];

- Ha CTEH/aX W/WJIH C UCIIOJIb30BAHUEM CPEJCTB AJIEKTPOHHOTO MH(POPMUPOBAHUS B
noMmenieHnn AgMuauctpanuu u MOILI;

- Ha oduUUaTbHOM CaiiTe MYHMUIUMIAIBLHOTO o0pa3zoBanus «Bemuxckuit
MYHUIIUTIATBHBIA OKpyT» CMoneHckoi obmactu https://velizh.admin-smolensk.ru (manee
— o(punmanbHbIi caiT) 1 opunKUanTsHOM UHTEepHET-TIopTaie ML CmoneHcko# obnactu
B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU cetu MHTepHet: https:/Mdub7.pd/ (nanee
— cait MOI));

- B TOoCydapcTBeHHOW wuHpopMmaloHHOM  cucteme «EaunHplii  moptan
rOCyJapCTBEHHBIX U MYHHMIIMNAIBHBIX yCIyr (dyHKIMiA)» www.gosuslugi.ru (nanee —
Enunsiii nopran). Ha Enunom noprane pa3meniaercs cieayronias nHGOpMaIus:

1) ucuepnpiBaromuii nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX JJIsl MPETOCTABIICHUS
MYHULIMIATBHON yCIyTH, TpeOoBaHUs K 0OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TAKKe
nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPaBE MPEIACTABUTh MO COOCTBEHHOMU
WHUIINATUBE;

2) Kpyr 3asBUTEIIEH;

3) cpoK MpeaoCTaBICHUS] MyHUITUTIATILHON YCITYTH;

4) pe3ynbTaThl MPEIOCTABICHUS MYHUILIUITAILHON YCIYTH, MOPSIOK MPEICTABICHUS
JOKYMEHTA, SIBJSIOIIETOCs PE3YJIbTaTOM MPEJOCTABICHUSI MyHUIIMITAIIBHOW YCITYTH;

5) pa3Mep 1IaThl, B3UMAaEMOM 3a MPEJOCTABICHUE MYHHUIIUIAILHON YCITYTH;

6) MCYEpIbIBAIONINN TIEPEUCHb OCHOBAHWM NJisi MPUOCTAHOBJICHUS WJIA OTKa3a B
MPENOCTaBIEHUHA MYHHUIIUNIAIbHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JocyneOHOe (BHeCylneOHOe) O0XaloBaHHE IEHCTBHIA
(O6e3neiicTBUSI) W pEIICHUM, MPUHATHIX (OCYIIECTBISIEMbIX) B XOJ€ MPEIOCTABICHUS
MYHULIMTATBHON YCITyTH;

8) dopmbl 3asBieHUN (YBEIOMJICHHM, COOOINECHHI), HCMHOJb3yeMbIEe MpHU
MPEe0CTaBIEHUNA MYHUITUTIATLHON YCIIyTH.

Jloctyn K yka3aHHOM WMH(OpManuu MpeAoCTaBisAeTCa 3asBUTEN0 OecruiaTHo, 0e3
BBITIOJTHEHUSI 3asBUTEJIEM KaKUX-IMOO TpeOOBaHMI, B TOM 4HCJIE 0€3 HCIOJb30BaHUS
MIPOTrPaMMHOT0 00ECTeUeHH sI, YCTaHOBKa KOTOPOIro Ha TEXHUUECKHUE CPEICTBA 3asiBUTEIS
TpeOyeT 3aKiIoueHHUs JMIEH3MOHHOTO WM WHOTO COIJIANICHUS C TpaBooOamareraemM
MPOTPAaMMHOTO OOECIeUeHHUs, MPEAYCMATPUBAIOIIETO B3MMAHHUE IUIATHI, PETHUCTPAIHIO
WJIM aBTOPU3AIUIO 3asSBUTENS WM IPEIOCTABICHUE UM MTEPCOHATIBHBIX JaHHBIX.

1.3.2. Tlpu otBetax Ha TeneOHHBIE 3BOHKA M OOpAIICHUS 3asBUTENCH JTUYHO B



https://мфц67.рф/
http://www.gosuslugi.ru/

IIPUEMHBIE YAChl CHELHUATUCTB AJMUHUCTPALMM, YYaCTBYIOIIME B MPEIOCTABICHUU
MyHULUIAIBHON  yciyrd, padotHukn MOPIl, y4acTtByromme B  OpraHus3aluu
IPEJOCTaBICHUS] MYHMIIMIAIBHONW YCIIyTH, MOJPOOHO U B BEXKIMBON (KOPPEKTHON)
dbopMe HHPOPMUPYIOT OOpaTUBIIMXCA IO HHTEPECYIOIIMM UX Bompocam. OTBeT Ha
TeIeQOHHBIM 3BOHOK JODKEH HAYMHAThCA C MH(OpMAIMM O HAMMEHOBAaHUU OpraHa, B
KOTOPBI MOCTYNWJI 3BOHOK, M ()aMUIMM CIELUUAINCTa, NPUHSABIIETO Tele(OHHBIN
3BOHOK.

IIppy HEBO3MOXKHOCTM CIIELMAJIUCTa, NPHUHIBLIETO 3BOHOK, CaMOCTOSITEIIBHO
OTBETUTh HA TOCTABJIEHHBIE BOIIPOCHI OOpaTUBLIEMYCS JHMIy cooOuaercs TeaedOHHbIN
HOMEp, M0 KOTOPOMY MOKHO MOJIYYUTh HHTEPECYIOMIYIO €ro HHPOPMAIIHIO.

YcrHoe uHOpMHUpoBaHME OOpaTHBILErOCsS JWIA OCyLIeCTBisAeTca He Oonee 10
MUHYT.

B cimydae ecam g MOATOTOBKH OTBETa TPEOyeTCs MPOJOJKUTEIBHOE BpeEMS,
CHELHUAINCT, OCYIIECTBISIOMNA YCTHOE HWH(DOPMUPOBAHHME, NpeHJaracT HanpaBUTh
oOpamieHMe O  MPEJOCTABICHUM  MHUCbMEHHOW  WH(OpMamuMu 1O  BOOpOcaM
NPEIOCTABJICHUS MYHULMINAIBHONW YCIYrd JMOO Ha3zHayaeT Apyroe yjaoOHoe JUis
3aMHTEPECOBAHHOTO JIUIA BPEMS JUIsl yCTHOI'O MH(POPMUPOBAHUS.

[luceMenHoe UWHGOPMUPOBAHME TIO BONpPOCAM  MOPSAAKA MPEJOCTaBICHUS
MYHHMLMIIAJBHOM  YCIYTM  OCYLIECTBISI€TCS ~ HpU  NOJyuyeHUH  oOpalleHus
3aMHTEPECOBAHHOTO JHUIA O MPEAOCTAaBICHUH NMUChbMEHHOW MH(pOpPMaAIUH MO BOIPOCAM
IIPENOCTABIICHUS MYHULIUIIAJIBHON YCIIYTH.

CrnennamucTsl AnMuHHCTpanuy, Y4aCTBYIOLIHUE B IIPENOCTABICHUN
MyHULMNAIBHOW  yciyrd, pabdotHuku MODIl, yuyacTByromme B  OpraHuszaluu
MPEIOCTABICHNUS  MYHULMIAIBHOM  YCIYrHM, OTBETCTBEHHBIE 3a PACCMOTPEHHUE
oOpamieHusi, 00eclneuynBalOT OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMOTpeHHE OOpallleHHs], TOTOBAT MUCbMEHHBIM OTBET MO CYLIECTBY IMOCTaBICHHBIX
BOITPOCOB.

PaccMmoTpenne mucbMEHHBIX OOpallleHHid ocylecTBisieTcss B TeueHue 30 nHeH c
MOMEHTa HMX PETUCTpAalMM B NOPSJIKE, YCTaHOBIEHHOM @DenepaibHbIM 3aKOHOM OT
02.05.2006 No 59-®3 «O mopsimke paccMOTpeHus oOpameHuil rpaxman Poccuiickoit
®enepanyn», MyTeM HaNpaBiIeHUs OTBETOB IMOYTOBBIM OTIpABICHHUEM WU B (opme
AIIEKTPOHHOT'O COOOIIEHUS TI0 aAPeCy AICKTPOHHOU MOUTHI OO0 yepe3 Enunbiii mopradn,
B 3aBHCHMOCTH OT crioco0a oOpallieHus 3asiBUTEIIS.

1.3.3. M®I] ocymectBisier nHGOPMHUPOBAHUE, KOHCYJIHTUPOBAHUE 3asBUTEICH O
MOPSAIKE TPEAOCTaBIECHUST MyHULMNAIbHOW yciyru B M®IL[, 0 Xoae BBINOJHEHUSA
3anpoca 0O MPeAOCTABICHUH MYHUIIMIAIBHONW YCIYTH, M0 UHBIM BOIPOCAM, CBSI3AHHBIM C
MPEAOCTABICHUEM MYHUIMNAIBHOM YCIYI'M, B COOTBETCTBUU C COTJIAIIEHUEM O
B3auMojieicTBUn  Mexay MOPIl u  AagMuHucTpanued (nanee — COTJIAIIGHHE O
B3aUMOJIEUCTBUH) B cekTopax mHpopmupoBanus MO®IL], Ha caitte M®L], no tenedpony
eANHOM cripaBo4YHOM ciy>k061 MDI: 8 (4812) 22-13-22.

NudopmupoBanne o0 XoA€ BBINOJIHEHUS 3ampoca MO  MPEJOCTABICHHUIO
MYHHULIMIIAIBHOM YCIYTH MOKET ocyecTBisiTbes M®L] B cinydae mogauu 3asBiICHUS B
M®II, nu6o Ha EnuHom moprtane ¢ BbIOOpOM croco0a MOdydeHHs! pe3yJibTaTa yCIIyTd
yepe3 MOII.



Pa3znen 2. CtangapTt npeaocTaBjieHus MYHUIIUNIAJIBHOM YCJIYTH
2.1. HamMeHOBaHME MYHUIIMTIAJIBHOM YCIYIH

HaumeHnoBanne  myHuuunanbHou — yciuyru — «lIpemocraBiieHue — CBEIICHUM,
JOKYMEHTOB M MAaTepHajoB, COJEPKAIIUXCA B TOCYyAapCTBEHHOW HHGOPMAIIMOHHON
cucteMe o0ecreueHus rpaloCTPOUTENBHON eATeTbHOCTH CMOJIICHCKOM 001acTy.

2.2. HaumeHoBaHMe UCTIOJTHUTENSI MYHUIUNIAJIbHOM YCIYTH

2.2.1. MyHUIIMITAIBHYIO YCIIYTy MPEIOCTABIIET A IMAHUCTPALUS.

Hemnocpencreennoe npenocTaBieHne MyHUIUNAIBHON YCIIYTH OCYLIECTBIISET:

- OTHEN TMTO CTPOUTENBCTBY, AapPXUTEKTYpE M  JOPOKHOMY  XO3AMCTBY
AJIMUHHCTpallMy MyHULUIIAJLHOTO 00pa3oBaHus «BemmKCKUi MyHULUIIAIbHBINA OKPYT
CMoneHckoM 00JlacTU B 4YacTH, OTHOCSIIEWCS K MYHULMIAIBHBIM  yCIyram,
OKa3bIBAEMBIM OTJIEJIOM II0 CTPOUTENBCTBY, APXUTEKTYpE M JIOPOKHOMY XO3SHUCTBY
AJIMUHHCTpallMi MyHULIUIIAILHOTO 00pa3oBaHus «Benmmkckuili MyHHIIMIAIBHBIA OKPYT»
CMoJIeHCKO# 001acTH;

- OTHEN [0 YyIPaBICHUIO MYyHULMIIAIIBHBIM UMYILECTBOM, DJKOHOMHUKE, 3€MEIbHBIM
OTHOLIEHUSIM,  KOMIUIEKCHOMY  Pa3BUTHK0  AJIMHUHHCTPAalMd  MYHHULUIIAJIBHOTO
oOpazoBanus «Bemmxckuil MyHMIMNAIbHBIA OKpYr» CMOJIEHCKOM 00s1acTH B 4acTH,
OTHOCAILIEHCS K MYHHIMIAIBHBIM YyCIIyraMm, OKa3bIBa€MbBIM OTIEJIOM IO YIPABJICHHIO
MYHHULIMIIAIBHBIM UMYILECTBOM, SKOHOMHUKE, 36MEIbHBIM OTHOLICHUAM, KOMIIJIEKCHOMY
Pa3BUTHIO AMUHHCTpauu MYHULUIIAIIBHOTO o0Opa3zoBaHuUs «Bemmxcknit
MYHULUIAIBHBIN OKpyT» CMOJEHCKON 00J1acTH.

2.2.2. Ilpm [0penocTaBICHHMH  MYHUUUIAIBHOW  YCIyTH  AJIMHHUCTpALUA
MYHUILIMIATBHOTO 00pa3oBaHus «BemDKCKU MyHHUIIUNAIBHBIA OKpyr» CMOJIEHCKOM
oOnactu (manee - YMNOJHOMOYEHHBIM OpraH) B IENIX MOJYy4YEHHS JOKYMEHTOB
(uadopmanuu), JgUOO0 OCYIIECTBICHHUS  COIVIACOBAaHWM WM HHBIX  JICHCTBUH,
HEOOXOAMMBIX ISl MNPEIOCTAaBICHUS MYHULHUIIAIBLHON YCIyTH, B3aUMOJICHCTBYET C
®enepansubiM KazHaueiicTBoM (KaznaueiictBo Poccum) B 1enmsix 3ampoca CBeIeHUH,
conepxammxcsa B ['ocygapcTBeHHOM MHGOPMAIIMOHHON CUCTEME O TOCYJIapCTBEHHBIX U
MYHULIMIATbHBIX IJIATEXKaX.

2.2.3. IlpenocrtaBineHue MyHUIUNaIbHOW yciyru B MOIL] ocymiecTBisiercss B
MOPSAKE, ONIPEACIIEHHOM COTJIALIEHUEM O B3aWMOJICUCTBUMU.

2.2.4. Cnenuanuctel AaMuHuCTpanuu, pabotarnku M®IL] He BnpaBe TpeboBaTh OT
3asIBUTENS] OCYIIECTBICHUS IEUCTBUI, B TOM YHCII€ COTJIACOBAaHUM, HEOOXOJIMMBIX IS
MOJIyYEHUS] MYHMIMNAIbHOW YCIYTM W CBS3aHHBIX C OOpAaIlllEHUEM B WHBIE OpPraHbl
MECTHOTO CaMOYTPABJIEHUS, TOCYJapPCTBEHHBIE OpPraHbl, OPraHU3ALNH, 32 UCKIFOYEHUEM
MOJIyYEHUS YCIYT, BKIIOUEHHBIX B MIEPEUEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU JUISI TPEIOCTaBICHUS MYHUUMIAIbHBIX YCIYT, YTBEPKICHHBIN
MOCTAaHOBJIICHUEM AJIMUHHUCTPALMA MYHULIUNIAILHOTO 00pazoBanus «Benkckuil pailon»
ot 18.01.2017 Ne 21.

2.3. Onucanue pe3yabTarTa NpeaocTaBJaeHus MYHUIMIIAJIBHON YCIyrH



[Ipouemypa mpemocTaBieHNsS MYHHUIIUTAIBHONW YCIYTH 3aBEpIIacTCs MOTyUYeHUEM
3assBUTENIEM CBEJICHHIA, JOKYMEHTOB, MaTepPHAIIOB, COJCPKAIIMXCA B TOCYAapCTBEHHOU
MHPOPMAITMOHHON  cuUcTeMe  oOecledeHHsl  TPAJOCTPOUTEIIEHON  ACSITeNbHOCTH
Cmonenckoit obnactu (nanee — 'MCOI' ] CMmoneHcko#i 00IacTH).

2.4. Cpok npeaocraBjieHUsI MyHUIHMIIAJIbHOH yCJIYTH

2.4.1. Cpok mnpenocTaBlieHUs MYHUIHMIIAIBLHON YCIyrd cOCTaBisieT He Oozee 5
pabounx JHEN cO JHS OCYIIECTBICHHS OIUIAThl (PU3NYECKUM WU IOPUINYECKUM JIULIOM.

2.4.2. Cpok mnpenocTaBieHUS MYHUIIUNAIBLHOM YCIYTHM MCUMCISIETCS CO JHS
peructpanuu 3anpoca B AaMuHucTpani. C MOMEHTa YTBEPKIECHHUS TEXHUUYECKUX
TpeOOBaHUII K BEIEHUI0O PEECTPOB TOCYAAPCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEM
oOecrieueHus IpagoCTPOUTENBHON NeSTENbHOCTU CPOK MIPEIOCTaBICHUS
MYHULUIAIBHON YCIyTH UCUUCISETCS CO THS PErHMCTPALMK 3aripoca AAMUHUCTpALMEN B
peecTpe MpEeNOoCTaBICHUS CBEICHUW, JAOKYMEHTOB, MAaTepUajoB. AJIMUHHUCTPALUS
PETHCTPUPYET 3allpoc B JIEHb €ro MOJy4YeHHUs JIMOO Ha CIEAyronuil pabouuii JIeHb B
cilyyae TMOJy4YeHHs 3arpoca mocie 16 4acoB TeKymiero pabouyero AHS UM B BBIXOJIHON
(Ipa3aHUYHBIN) IE€HD.

2.43. Cpox Bblauu (HaINpaBJCHUs) TOKYMEHTOB, SIBJISIONIMXCS PE3YJIbTaTOM
MPENOCTaBIECHNS MYHHUIIUIIAJIbHON YCIIYTH, COCTABIISET:

1) uepe3 M®DI] — cpok mepenauu pe3ynibrara npeaoctaBieHus ycayru B MOIL]
ONPENENSIETCS COrJIallleHHeM O B3aUMO/ICHCTBUY;

2) B 3JIEKTPOHHOU (hOopME — B CPOK, HE MPEBBIIIAIOIINNA OJHOTO paboyero JHs.

2.5. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIUPYOLIUX OTHOLLICHUS,
BO3HUKAKOILIME B CBA3H C MIPeI0CTABJICHHUEM MYHULUNAJIBHON YCIIYI'H

[IpenocraBnenre MyHUITMTIATLHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:

- ' pagoctpourtensubiM kKosekcoM Poccuiickon denepaiuu;

- nocranoBieHueM [IpaBurensctBa Poccuiickoit @enepauun ot 13.03.2020 Ne 279
«O06 unpopMaIMOHHOM 00ECIIEYSHUH TPAJOCTPOUTEILHOM JAESITEIILHOCTIY.

2.6. UcuepnpiBaOIyii nepedeHb JOKYMEHTOB, HE00XOAUMBIX B COOTBETCTBUM C
HOPMATHBHBLIMH MPABOBBIMH AKTAMM JIJISl IPEI0CTABJIEHUSI MYHUIIUTIAIbHOM
YCJIYTHM U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMH U 00s13aTeJIbHBIMHU JIJIsI

NpeaocTaBJeHUs] MyYHUIMIAJIbHOH YCJIYTH, OJIeKANUX NMPeACTABIEHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJYUYeHHs 3asiBUTEIEM, B TOM YHUCJIe B DJIeKTPOHHOM
(hopMe, NOPsIIOK MX NpeACTABIEHUS

2.6.1. OcHOoBaHueM M1 Hayala OKa3aHUA MYHULUIIAIBHOW YCIYTH SIBJISETCA
MOCTYIICHHE B AJIMUHUCTPAIIMIO 3alpoca O MPEAOCTaBICHUN MYHHIIMITAIIGHON YCIyTH
1o hopMe, COTIIACHO MPUIIOKCHHUIO K HACTOSIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. 3ampoc MOXKET OBITh IMOJaH 3asBUTEIEM B AJMHUHUCTPALMIO OJHUM M3
CJIEIYIOIUX CTIOCOOOB:



- B 9JIGKTpOHHOU (hopMe ¢ ucnoab3oBanueM Enunoro noprana;

- B OymaxkHoit gpopme npu obpameHnn B MOLI.

2.6.3. Ilpu nuuHom oOpameHuu 3asButens B M®I] 3a yciyroit npeabsBiasercs
JTOKYMEHT, yJIOCTOBEPSIIONMI TUYHOCTh. [Ipu oOpaiieHun mnpeactaButenss (3aKOHHOTO
NPEICTaBUTEIISI) 3asBUTENSL 32 YCIYyTOM MPEAbSBISETCS JOKYMEHT, YJIOCTOBEPSIONIUI
JUYHOCTh TPEACTABUTENA U JOBEPEHHOCTb, COCTABJIEHHAasT B COOTBETCTBUU C
TpeOOBaHUSIMHU TPAXKJIAHCKOTO 3aKoHoAaTeabcTBa Poccuiickoit denepannu, 1100 HMHOM
NOKYMEHT, COJEpKalllMii TOJHOMOYHUS IMPEICTABIATh HWHTEPECHl 3asBUTENS MPH
NPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

B cnyuae mampaBieHus 3asBHUTENEM 3ampoca B OyMaxxHOW (opme Takoil 3ampoc
MOJMKCHIBACTCSI UM COOCTBEHHOPY4YHO. B ciydyae moamucanus 3ampoca B OyMaKHOM
dbopme TmpeAcTaBUTENEM (3aKOHHBIM TPEACTABUTEIIEM) 3asBUTEIS  005S3aTEIbHBIM
MPUWIOKECHUEM K TAKOMY 3aMpOCy SIBIAIOTCS JOKYMEHTBI, MOATBEPKIAOIINE YKA3aHHOE
MOJTHOMOYHME TaKOTO JINIA.

B ciywae ecim 3ampoc HampaBisSieTCsl  3asBUTENEM WM IPEACTABUTEIIEM
(3aKOHHBIM TIPEJICTABUTENIEM) 3asBUTENSI B DJIEKTPOHHOM (Qopme, Takoil 3arpoc
MOJMKUCHIBACTCST MPOCTOM DJIEKTPOHHOM TMOJMUCHI0 3asBUTENS JMOO TMpeACTaBUTENS
(3aKOHHOTO TIPEICTABUTEIIS ) 3asIBUTEIIS.

2.6.4. K nmokyMeHTam, MNpulara€MbIM K 3alpocy, KOTOPBIE 3asBUTENb JOJIKEH
MIPEJICTABUTh CAMOCTOATEIBHO, BXOAUT KOMHUS JOKYMEHTA, MOATBEPKIAIOLIETO MPaBo Ha
MIOJIyYEHUE CBEIACHHMM, JIOKYMEHTOB, MAaTE€pUAIIOB, OTHECEHHBIX K KaTeropuu
OTPAaHUYEHHOTO JOCTYIA, €CIIA 3alpalluBacMbl€ CBEICHHS, JTOKYMEHTBI, MaTEpHUabI
OTHECEHBI K KATETOPUU OTPAaHUYCHHOTO JTOCTYIIA.

2.6.5. JIOKyMEHTBI, NOPEACTABISEMbIC 3aABUTEIIEM, JOJDKHBI COOTBETCTBOBATH
CJIEAYIOIIUM TPEOOBAHUSM:

-B JIOKyMEHTax HE JOHKHO OBbITh MOJYUCTOK, MPUIKMCOK, 3aYEPKHYTHIX CJIOB U
VMHBIX HEOTOBOPECHHBIX UCITPABJICHUN;

-IIOKYMEHTHI HE JI0JIKHBI ObITh UCTIOJIHEHBI KapaHAallloM;

-IIOKYMEHTBI HE JOJIKHBI UMETh IMOBPEKICHUMN, HAIMYUE KOTOPBIX JI0MTyCKAET
MHOT'O3HaYHOCTh UCTOJIKOBAHHUS COACPKAHUSL.

2.7. UcuyepnbIBaOIIMii IepedeHb JOKYMEHTOB, HE00X0IUMBIX B COOTBETCTBUHM C
HOPMATHBHBLIMH MPABOBHIMU AKTAMM JIJISI IPETOCTABJICHUS MYHUIUIIAJIbHOMN
YCJIYI'H, KOTOPbIe HAXOAATCS B PACMOPSIKEHUH TOCYAAPCTBEHHbIX OPraHOB, OPraHoOB
MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, YYACTBYIOLIUX B MPEI0CTABJICHUN
MYHHMIUNAJBHOMN YCJIYI'H, KOTOPbIE 3asiBUTE/Ib BIIPABe NPEJICTABUTh, a TAKKE
CIOCOObI X MOJIyYEeHHS 3asIBUTEJISIMHU, B TOM YHCJI€ B JJIEKTPOHHOI dopme,
NMOPSA0K UX NMPeCTABJICHUSA

2.7.1. B mnepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JUISI  TPEAOCTABJICHUS
MYHUIUNIAIBHON YCIyTH, KOTOPBIE HAXOHATCS B PACIOPSHKEHWH TOCYIApCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U MHBIX OPraHU3alvi, 3alpalliBacMbIX B
paMKax MEXKBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aUMOJCHCTBUS, U KOTOPHIE
3asIBUTENH BIIPaBe MPEJACTABUTh N0 COOCTBEHHON WHUIIMATHBE, BXOIUT KOMUS JOKyMEHTA
(uHbOpMAaNMM) O BHECEHHWH IUIATHI 3asgBUTENIEM 3a MPEIOCTaBICHUE MYHUIUIAIBHON



yciIyrd (B Cilydae BO3ME3JAHOTO MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTHM) B OJHOM
AK3EMILISIPE.

2.7.2. HenpencrasieHue 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1
HACTOSIILIETO PEIVIAMEHTA, HE SBISETCSd OCHOBAaHMEM JUIA OTKa3a B IPEIOCTABICHUU
MYHUIUIIAIBHON yCIIyTH.

B ciydae eciim TOKyMEHTBI, yKa3aHHbIE B IIyHKTE 2.7.]1 HaAcTOSAIIEro periiamMeHTa,
HE IIPEICTABIICHBl 3asBUTENEM, CHEHUAIACT AJIMUHUCTPALMHM, OTBETCTBEHHBIH 3a
[IPEIOCTABICHUE YCIYI'HM, 3alpalidBacT MX B  IOPSAKE  MEKBEIOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aUMOJEHCTBHUSL.

2.7.3. Cneunanuctel AgMuHucTpanuu, pabotnuku M®ILI He Bnpase TpeOOBaTh OT
3asIBUTEJIS:

- MPEACTaBIECHUS AOKYMEHTOB M HMH(QOpPMAlUWU WU OCYUIECTBICHHUS JEHCTBUU,
MIPEACTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOIICHMS, BO3HUKAIOIIME B CBS3U C
MPEI0CTABIEHUEM MYHULIUIIAILHON YCITYTH;

- MpEACTaBJICHUS JOKYMEHTOB M HMH(OpPMAlMU, B TOM YHUCIE MOATBEPHKAAOIINUX
BHECEHME 3asBHUTEJIEM ILIATHl 3a NPEIOCTABICHUE MYHUIMNAIBHOW YCIYTH, KOTOpBIE
HaxoJATCSd B PACHOPSIKEHUM OPraHOB, IPENOCTABIIIOIIMX TOCYJApPCTBEHHBIE YCIYTH,
OpraHOB, NPEIOCTABIAIOIINX MYHULMIAIbHBIE YCIYTH, HWHBIX TOCYAapCTBEHHBIX
OpraHoOB,  OpPraHoOB  MECTHOTO  CaMOyMNpaBieHHs  JUOO  IOJABEJOMCTBEHHBIX
rOoCyJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOTO CaMOYIPAaBIICHHs OpraHU3aluii,
YYaCTBYIOIIMX B IIPEIOCTABICHUH MTPEAYCMOTPEHHBIX YacThio 1 crateu | denepanbHOTO
3akoHa Ne 210-®3, B COOTBETCTBUM ¢ HOPMATHMBHBIMU IIPAaBOBBIMU aKTaMH Poccuiickoi
®denepanry, HOPMATUBHBIMH MPABOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu,
MYHULUIAIbHBIMU TIPABOBBIMH aKTaMH, 3a UCKIIOUEHHUEM JIOKYMEHTOB, BKIIOUEHHBIX B
omnpenesieHHbIM 4YacThto 6 cratbn 7 DenepanpHoro 3akoHa Ne 210-O3 mnepeuyeHb
JOKYMEHTOB;

- OCYIICCTBJICHUSI JICUCTBUM, B TOM YHUCJIE COTJIACOBAHUU, HEOOXOIUMBIX IS
MOJIyYeHUSI MYHUIUNAIbHBIX YCIYr M CBSI3aHHBIX C OOpalleHMeM B UHbBIE
rOoCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYNPAaBIICHMs, OPraHHU3aluu, 3a
UCKJIIOYECHUEM TIOJMY4YeHHUs YCIyr W TMOJYy4YeHHUs JOKYMEHTOB M HMH(pOpMaIuH,
IIPENOCTABIIIEMBIX B PE3YyJIbTAaTE IIPEAOCTABICHNS TAKUX YCIYT, BKJIIOUEHHBIX B [IEPEYHH,
yka3aHHbl€ B yacTh 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpeACTaBIIEHUS JOKYMEHTOB U HUHpOpMaluu, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NPHU IEPBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX MJI1 MPEAOCTABICHUS MYHULUIAIBHOW yCIyru, Jubo B
NPEAOCTABICHUM  MYHULMIAIBHOM  YCIYrH, 32  HCKJIIOYEHUEM CJIy4aes,
MPENYCMOTPEHHBIX MYHKTOM 4 yactu | ctaten 7 @enepanbHoro 3akoHa Ne 210-D3.

2.8. UcuepnbiBaomue nepevyHy OCHOBAHMH /ISl 0TKAa3a B IpHeMe JJOKYMEHTOB,
HE00XO0AUMBIX IJISl PEI0CTABJIECHUS MYHHMIUNIAJIBLHOM YCJIYIH, a TAKKe
yCTaHABJIMBaeMbIX (peepaibHbIMU 3aKOHAMHU, IPUHUMAECMBbIMHA B COOTBETCTBHHU C
HMMH UHBIMHM HOPMATHUBHBLIMH NPaBOBbIMHU aKkTamu Poccuiickoit @egepaumu,
3aKOHAMHU M HHBIMU HOPMATHBHBIMH NMPABOBbIMH akTaMu CMOJIEHCKO 00J1acTH



OCHOBAaHMIi VI MIPUOCTAHOBJICHHS MPEAOCTABIEHUSI MYHMIMIAJIbHON YCJIYTH WU
0TKAa3a B NPeJ0CTABJICeHUN MYHUIIUNIATbHOH YCJIYTH

2.8.1. OcHoBaHMs Ui OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH, OTCYTCTBYIOT.

2.8.2. OcHoBaHuA [JJIsi NPHUOCTAHOBICHUS MPENOCTABICHUS MYHUIUIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.3. OcHoBaHMSMH JJIs1 OTKa3a B MPEJOCTABICHUM MYHULMIIAIBHOW YCIyTH
SABJISIFOTCSL:

1) 3ampoc HE COAEPKUT PEKBU3UTOB HEOOXOAUMBIX CBEACHUH, IOKYMEHTOB,
MaTepualioB U (WIM) KaJacTPOBOIO HOMEpPA 3E€MEJIBHOTO y4acTka (Yy4acTKoB), U (WJIM)
aZpecoB OOBEKTOB HEIBMXMMOCTH, W (WJIM) CBEICHHM O TpaHUIAX TEPPUTOPUU, B
OTHOIIICHUU KOTOPOW 3alpalluBalOTCS CBEJACHUSA, JOKYMEHTBI, MaTepHayibl, KOTOPHIC
JOJDKHBL ~ COAEpXKaTh Tpaduyeckoe ONMUCAHUE MECTOIOJOKEHHUS TPaHMI] ITOU
TEPPUTOPUM, TEPEUEHb KOOPAMHAT XapaKTEPHBIX TOYEK OTUX TPaHUIl B CHUCTEME
KOODAMHAT, YCTAHOBJIEHHOM 1Ji1 BeaeHUs EJMHOro ToCcyIapCTBEHHOTO peecTpa
HEJIBUKUMOCTH.

2) OTCYTCTBHUE ajpeca DJIEKTPOHHOM TMOYTHIl, HAa KOTOPBIM OpraH MECTHOIO
CaMOYTIpaBJICHUSI HAMpAaBJISIET YBEAOMJICHHUE 00 ormjaTe MPeIOoCTaBlIEHUs CBEICHU,
JIOKyMEHTOB, MaT€pUasoB (B cllyyae HalpaBJeHU 3ampoca B OyMaxkHOH (opme);

3) OTCYyTCTBHE  JIOKYMEHTOB,  MOJTBEPKIAIOUIMX  IOJHOMOYME  JIWIIA,
YIOJHOMOYEHHBIM JIEUCTBOBATh OT MMEHH 3asBUTENS (B Clydyae HampaBJICHUs 3ampoca
MIPEJCTABUTENIEM 3asIBUTEIISA);

4) 3ampoc OCYHIECTBISAECTCS B OTHOIICHUM CBEJICHHM, JOKYMEHTOB, MaTepHUaoOB,
KOTOpbIE B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickorn dDenepanuu comaepxar
nH(popmaIuio, J0CTyN K KOTOPOM OrpaHWYEH, U MOJIb30BaTeb HE UMEET IMpaBa J0CTyIa
K HEH;

5) mo wucreueHun 7 pabouux JHEH C€O [HS HaIMPaBICHUS TMOJIH30BATEIIO
yBeIOMJICHHsI 00 oOIjlaTe TMPEeAOoCTaBlIeHUs CBEACHUM, JOKYMEHTOB, MaTepuaioB
uHpopmarusi 00 OCYIIECTBICHUU IOJIh30BAaTENEM OIUIaThl MPEIOCTABICHUS CBEICHMUIA,
JOKYMEHTOB, MaTEPUAJIOB y OpraHa MECTHOTO CaAMOYIIPaBJIE€HUsI OTCYTCTBYET WJIM OILIaTa
MPEJOCTABICHUS CBEICHUW, TOKYMEHTOB, MAaTE€pUAJIOB OCYIIECTBIEHA HE B MOJHOM
o0BeMme.

2.9. IlepeyeHb yCJIyr, KOTOpbIe SIBJAAKTCH HE00XOAMMBIMHU M 00513aTeJIbHBIMHU JIJISI
NpeaoCcTABIEHNS] MyYHUIMNIAJIbHON yCJIYyrH

MyHurunanpHas yciayra npeaocTaBisieTcss 0e3 MPeoCTaBICHUs yCIyT, KOTOPhIe
SBJISIFOTCS. HEOOXOMUMBIMU M OOSI3aTENBHBIMUA JJISI TIPEIOCTABICHUS MYHHIIMITAIBHON
YCIIyTH.

2.10. ITopsinok, pa3Mep U OCHOBAHMS B3MMAHUS IOCYIAPCTBEHHON MOIIHHBI
WM MHOM INVIAThI, B3UMAaeMOil 3a Npe0CTaBJIeHHe MYHULUNIAJIBHON YCJIYyT'H



2.10.1. B coorBercTtBuM ¢ myHKTOM 24 IlpaBwi 3a mpenocTaBiI€HUE CBEACHUI,
JIOKYMEHTOB, MarepuaiioB, conaepxamuxci B [HUCOT'] CwmoneHckoil o6nacTy,
B3MMAETCA IU1aTa, 3a HCKIIOUEHUEM CllydaeB, Korna (efepajbHbIMU 3aKOHAMU
YCTaHOBJICHO, 4YTO YKa3aHHbICE B 3aIpoce CBEIACHUSA, JOKYMEHTBbI, MaTepHUaJIbl
IPEIOCTaBIAIOTCA 0€3 B3UMAHHUS I1J1aThI.

B TMCOI'l CwmomneHckol 00JacTH MOXET OBbITh peaqn30BaHa BO3MOXKHOCTH
OCYLIECTBIICHUS OIUIATHI IPEJOCTABJICHUSI CBEICHUM, JOKYMEHTOB, MaTEPHAIOB IIyTEM
UHTETpallid B Hee OE3HANMYHBIX IUIATEXKHBIX CEPBHCOB, IMPU O3TOM 3aABUTEIIO
o0OecnieunBaeTcs MOATBEPKIEHUE OCYIIECTBICHUS UM OIUIATHI.

2.10.2. B cooTtBercTBUM C NMyHKTOM 24 [IpaBumi 3a mpenocTaBiI€HUE CBEICHHI,
JOKYMEHTOB, MarepuainoB, cojepxamuxci B [MCOI'J[ CwmoneHckoid obnactu, ¢
3asiBUTEJIEN B3UMAETCs IJ1aTa B pa3Mepe:

1) 100 pyOneit — 3a mpemocTaBlieHHE KOIMUU OAHOTO JOKyMEHTa, MaTepuana B
ANEKTPOHHOM (opMe (32 HUCKIIOUYEHHWEM MATEpUAlIOB M PE3yJbTaTOB HHKEHEPHBIX
M3BICKaHHM);

2) 100 pybneit — 3a kaxayr CTOpoHy jucta dopmata A4 KONMUU JOKYMEHTOB,
MaTepuagoB B OymMakHON (opme (3a HUCKIIOYEHHEM MAaTepualoB M PE3yJbTaTOB
VH)XCHEPHBIX U3bICKaHUI);

3) 5000 pyGOneit — 3a mpenocTaBICHUE KOMUUW MAaTEPUATIOB M PE3yJIbTAaTOB
WHXCHEPHBIX H3BICKAHUN B AJIEKTPOHHON (opMe (BHE 3aBUCMMOCTH OT KOJUYECTBA
JIUCTOB);

4) 5000 pyOneit — 3a mpeAoOCTaBlIEHHE KOMHHM MaTepUaioB U PE3yiIbTaTOB

WH)KEHEPHBIX M3bICKaHUN B OyMaxkHoi dopme u 100 pyOneli — 3a Kaxayr0 CTOPOHY
mucta popmara A4 KONUU TaKUX MAaTEPUATIOB U PE3YJIbTATOB;

5) 1000 pyGneit — 3a mpenoCTaBiICHUE CBEICHUM 00 OJTHOM 3€MEIbHOM Y4YacTKe
(Jactu 3eMeNnpbHOTO ydvacTka) 3a Kaxkaple noisiHble (HemosiHbie) 10 000 kB. MeTpoB
IJIOMIAM TaKOTO ydacTKa M (WJIM) JOMOJHHUTENbHBIA KOHTYp (711 MHOTOKOHTYPHBIX
3eMEeJIbHBIX YYaCTKOB) B DJICKTPOHHOU (hopme;

6) 1000 py0Gaeit — 3a mpenocTaBICHUE CBEICHUM 00 OJHOM 3€MEIBHOM Y4YacTKe
(dacTu 3eMeNnbHOro yd4acTka) 3a Kaxknple mnoiHbie (HemonHbie) 10 000 kB. MeTpoB
IJIOMIAM TaKOTO ydacTka W (WJM) JOMOJHUTENBHBIH KOHTYp (71 MHOTOKOHTYPHBIX
3eMeNIbHBIX ydacTkoB) U 100 pyOneit — 3a Kaxayro cropoHy jucTta dopmata A4 Takux
CBeJIeHUH B OyMakHOU (hopme;

7) 1000 py6:eit — 3a mpegocTaBiaeHUE CBEACHNUNM 00 OJJHOM O00BEKTE KAIMMTAIHHOTO
CTPOMTENLCTBA B JIEKTPOHHOM (opMe;

8) 1000 py6ieit — 3a mpeaocTaBieHUE CBEACHUN 00 OJHOM OOBEKTE KAIUTAIBHOTO
ctpoutenbcTBa U 100 pyOiel — 3a Kaxayro CTOpoHy jucta popmara A4 Takux CBEJICHUM
B OymaxkHou opme;

9) 1000 pyOseli — 3a mpenoCTaBICHUE CBEICHUM O HEpa3TPaHUUCHHBIX 3eMIISIX 3a
Kakple noJiHbie (HerosHbie) 10 000 kB. METPOB IUIOMIAU TaKUX 3€Meb B DJICKTPOHHOM
(opme;

10) 1000 py6Gueit — 3a mpeaoCcTaBICHUE CBEICHUN O HEpa3rPaHUICHHBIX 3eMIISIX 32
Kaxbie osHbie (Henomubie) 10 000 kB. MeTpoB miomiaau Takux 3emens u 100 pyOneit -
3a K&KIYI0 CTOpOHY jJucTa popmara A4 Takux cBeAeHUN B OyMaxHOU (hopme;



11) 100 pyOneii — 3a TpeAOCTAaBICHWE CBEICHUN, pa3MENIEHHBIX B
nH()OPMAITMOHHOW CUCTEME, HE YKa3aHHBIX B MOAMYyHKTax 6 — 10 HacTOSAIIEro myHKTa, B
anexkTpoHHor dopme u 100 pyOnelt — 3a Kaxayr CTOpoHy jucTa dopmara A4 Takux
CBEJICHHI B OyMakHOU opme.

2.10.3. B cnydae ecnu marepuaibl MPEIOCTaBISIOTCAS B OymakHoMm (opmare,
OTJIMYHOM OT opMmaTta A4, CTOMMOCTb PACCUUTHIBACTCSA UCXOJS U3 KOJIMYECTBA MOJHBIX
WIM HEMNOJHBIX JUCTOB ¢opmara A4, HEOOXOAMMBIX ISl pa3MENICHHUs YKa3aHHOTO
MaTepuana.

2.10.4. Pacyer CTOMMOCTHM TPEAOCTABICHUS CBEICHUH O TEPPUTOPUHU
MPOU3BOJIUTCS MCXOJ M3 KOJUYECTBA 3EMEIbHBIX YUYAaCTKOB (YacTed 3eMeJIbHBIX
YYacCTKOB) W IUIOIIA/IA HEPA3rpaHUUYEHHBIX 3€MEJlb, PACTIOJIOKEHHBIX B TPAHUIIAX TaKOH
TEPPUTOPUH.

2.10.5. Ecim miara 3a NpeaoOCTaBICHHE CBEICHHWM, JOKYMEHTOB, MAaTEpHUAIIOB
BHECEHA 3asBUTEJIEM B pa3Mepe, MPEBbIIIAONIEM OOLIMI pa3Mep IUIaThl, HAUUCICHHOM 3a
MPEOCTaBICHUE CBEJICHUM, JOKYMEHTOB, MaTEpUaIoB, AJIMUHUCTPAIUS MO 3asIBJICHUIO
3asBUTENISI B CPOK HE MO3AHEE 3 MECALEB CO JHS MOCTYIUICHHUS TaKOTO 3asiBJICHUS
oOecrieunBaeT BO3BpAT U3JIMIIIHE YIUIAYE€HHBIX CPECTB.

2.10.6. Ecimm 3asgBuTento OBLIO OTKa3aHO B IIPEJOCTABICHUHM CBEJCHUH,
JOKYMEHTOB, MAaT€pHUAJIOB 0 OCHOBAHWIO, YKa3aHHOMY B NOJAMYHKTE 5 MyHKTa 2.8.3
HACTOSAILIETO PETJIaMEHTa, B CBSI3W C BHECEHHMEM IUIaThl 3a MPENOCTABICHUE CBEICHUMU,
JOKyMEHTOB, MaTe€pHaJiOB HE B IOJHOM oOOBeMe, AJIMUHUCTpALMS IO 3asBICHUIO
3asBHUTENSI B CPOK HE MO3QHEE 3 MECALEB CO JHSA IMOCTYIUIEHUS TaKOIro 3asiBICHUS
obOecrieunBaeT BO3BpaT yIJIAYEHHBIX CPEJICTB.

2.10.7. Onmata TpPeIOCTABICHUS CBEJICHUN, JOKYMEHTOB, MaTE€pHUAJIOB,
conepxammxca B [MCOI'] CMmoneHckol 001acTH, OCYIIECTBIISIETCS 3aBUTENIEM ITyTEM
0€3HaJIMYHOIO pacyera.

PexBU3UTHI J1s OTUIATHI 32 MIPEAOCTABICHUE CBEJICHUM, TOKYMEHTOB, MaTEpPHUAJIOB,
coaepxamuxcsa B T MCOT'J] CmoneHnckoit obyactu:

YOK no CmoneHcko# 001acTi (AIMUHUCTPALIAS MyHUITATIATEHOTO 00pa30BaHUS

«Bemmkckuit MyHUITMTIATBHBIN OKpyT» CMoseHckol obnactu ji/c 04633D01650)
bank: OKI] Ne 5 I'V banka Poccun mo II®PO // YOK no CmoeHcKo#i 001acTH T.
CwmoueHck

BUK- 016614901

(p/c) 03100643000000016300

(x/c) 40102810445370000055

KBK 918 1 13 01994 14 0300 130.

2.10.8. B cayuae BHeceHUs B BBIAAHHBI MO pe3yJibTaTaM NPeaOCTaABICHUS
MYHULIMIATBHON YCIYyTH JOKYMEHT W3MEHEHUW, HalpaBJICHHbIX Ha WCIPaBICHUE
OMMUOOK, JOMYIIEHHBIX 10 BHHE CHEIUAINCTOB H (WJIM) JIOJDKHOCTHOTO JIMIIA
Anmvunuctparuu, MOI u (unn) padotarka M®LI, ¢ 3asgBuTens miata He B3UMACTCS.

2.11. MakcuMaJIbHBIHA CPOK 0KHIAHMS B OUepelu NPH Mmoaade 3a1poca o
NMPeA0CTABJIEHNY MYHUIIUNIAJIBbHOMN YCJIYTd M MPH NMOJYYEHHH pPe3yJibTaTa
NPeA0CTABJCHNS MYHUIIMIIAJIBLHOM yCIAYTH
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2.11.1. MakcumMasibHOE BpeMsi OXHJAHUS B OYEPEAM MpPU MOJAYe 3ampoca o
MPEIOCTABICHUN MyHULIMTIAIbHOW yciiyru B M®II He 70JKHO HpeBbIIaTh 15 MUHYT.

2.11.2. MakcuManbHOE BpeEMs OKHJIAHUS B OUYEPEIH IPH IMOIYUYCHHH PE3YJIbTaTa
MPEIOCTABJICHUS] MyHULIMTIAIbHOU yciyrd B M®I] He n0kHO peBbIIaTh 15 MUHYT.

2.12. Cpok 1 nopsiIOK PErucTpPanfy 3anpoca 3asiBUTEJIs 0 MPeI0CTABJICHUH
MYHULMIAJIbHOM YCJIYTH, B TOM YHCJ€ B JJIEKTPOHHOU (popme

2.12.1. 3ampoc ¥  JOKYMEHTBHI, HEOOXOIMMBIC JJIsi  MIPEAOCTABJICHUS
MYHULIMTATBHON YCIIyTH, PETUCTPUPYIOTCS B A€Hb UX MOCTYIUICHHS B AJIMUHUCTPAIUIO
B IIOPSIKE, IPELYCMOTPEHHOM MOAPA3AEIOM 3.2 HACTOSILETO PErIaMEeHTA.

Peructpanust 3ampoca 3adBUTEINS, IMOCTYNMBIIETO B AJIMUHHCTPALUI B
ANIEKTPOHHOM (hOpME B peecTpe NMPEeAOCTaBIEHUsI CBEICHUN, JOKYMEHTOB, MaTepHUaiOB
OCYLIECTBJISIETCS B JCHb MOJYYEHHs 3ampoca JHO0 Ha CIeAyroluid padouyuil IeHb B
cily4yae MOJIydeHHs 3ampoca nociie 16 4acoB TeKyliero padbodero AHS WM B BBIXOJHOMN
(Ipa3aHUYHBIN) IE€HD.

2.13. TpeboBaHuA K MOMENICHUSIM, B KOTOPBIX NMPEA0CTABJIACTCH MYHUIIUNIAJIbHAS
yciayra

2.13.1. Ilpuem 3asiBuTENEl B AAMUHUACTPALIMK HE OCYILECTBIISIETCS.

2.13.2. TpeboBaHusi K NOMELICHUSAM CEKTOpa HMH(DOPMUPOBAHUS M OXHIAHHUS,
cektopa mnpuema 3asBurenern MOPIL[ onpenemsrorca IlpaBumamu  opraHu3annu
nearenpHocT M®L, yrBep:xknennsivu [IpaBurensctBom Poccniickon @enepanun.

2.14. IToka3aTe M JOCTYITHOCTH U KA4eCTBA MYHUIMIIAJIbHOU YCJIYI'H

2.16.1. ITokazaTensiMyu JOCTYTHOCTH MYyHULIUITAIIBHON YCITYTH SIBJSIFOTCS:

1) TpaHCTIOpTHAS JOCTYITHOCTH MECTA MPEIOCTABICHUS MyHHUITUTIAIBHON yCIIYyTH;

2) obecrieueHrne O€CTPENATCTBEHHOTO JOCTyMa K TIOMEIICHHIO, B KOTOPOM
MPEIOCTABIIACTCS MyHUIIUIIATbHAS YCIIYTa,;

3) pa3menenue nHGOPMALIUU O MOPSAAKE MPEAOCTABICHHUSI MyHUIIMITAIBHON yCIyTH
B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT;

4) BO3BMOXXHOCTh MOJYYEHHUs] MyHUIMIAIBHON YCIYTH ¢ UCHOJb30BaHueM EnnHoro
noprana;

5) BO3MOXHOCTH JIMOO HEBO3MOXHOCTh IOJYYEHUS MYHUIIMMAIBHON YCIyTH B
M®I] (B TOoM uyuciae B MOJIHOM 00BeMe), B J0OOM 000COOJIEHHOM TMOJIpa3/IeIeHUN
AJMUHUCTpAIMH, TPEAOCTABISAIONIET0 MyHUIIMNANIBHYIO YCIYTY, 10 BBIOOPY 3asiBUTENS
(npencraBuTens 3asiBUTENS) (3KCTEPPUTOPUATBHBIN MPUHIIKIT).

2.16.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHULMIIAJIBHOW YCIYTH
SBJISTFOTCS:

1) cobnroaeHne cranaapTa NpeAoCTaBICHUs] MyHUIIUTIAIBHON YCIYTH;



2) KOJMYECTBO B3aUMOJICUCTBUN 3asBUTENS (NIPEACTABUTENS 3asBUTEIS) CO
CIICIMAJIMCTAMU  NPU  NPEAOCTABICHUM  MYHHUIUIAIBHOM  yCIAyTM W HX
IPOJOJKUTENBHOCTD (1 pa3 mo 15 MunyT);

3) BO3MOXHOCTbD TTOJTYUYCHHS] MyHUIIUITAIBHOU yciayru B MOLI;

4)  BO3MOXHOCTH  TOJIydeHHs  HWHPOpPMAIMM O  XOJe  NpeloCTaBlICHUs
MYHULHANIAIBHON YCITYTH;

5) BO3MOXHOCThH JINOO HEBO3MOKHOCTb IOJYYEHHUS MYHUIMIAIBHON YCIyTH B
M®OI] nocpeacTBoM 3ampoca o0 MPeA0CTaBICHUN HECKOIBKUX TOCYIapCTBEHHBIX U (WJIN)
MYHHIAIAIBHBIX yeryr B ML, npexycMoTpeHHoro cratbei 15! denepansHoro 3akoHa
No 210-®3 (nasee — KOMIUIEKCHBIN 3apOC).

2.15. Nuble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOEHHOCTH
NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOU YCJIYIH 10 IKCTEPPUTOPUATIBLHOMY NPUHIUILY (B
ciay4yae, eCJId MyHMIMIAJIbHAA YCJIYra Npea0CTaBIAsIeTCs 10 IKCTEPPUTOPHAIBHOMY

NPUHIAILY) U 0COOEHHOCTH MPEeAOCTABJICHUS MYHUIUIIAIbHON YCJIYIH B
3JIEKTPOHHOM (popMe

2.15.1. VYenayra nmpenocTaBisIeTCsl 10 3KCTEPPUTOPUAIBHOMY IPUHLUIY B
COOTBETCTBUM C KOTOPBIM Y 3asBHUTENEH €CTh BO3MOXHOCTH II0JIa4¥ 3alpocCoB,
JIOKyMEHTOB, MH(OpPMAIUU, HEOOXOUMBIX JJI MOJTYYEHUS MYHHUIIUIAIBHOW YCIyTH, a
TaK)K€ IOJIy4eHUs pe3yibTara €€ MpeaocTaBieHus B Jgwoboom MOI[ B mnpepenax
Tepputopuu CMOJIEHCKOW 00s1acTU MO BBIOOPY 3asBUTENS, HE3aBUCHMO OT €ro MecTa
KUTEJIbCTBA WJIKM MECTa MPeObIBaHUS (11 (PU3HYECKUX JIMILI, BKIIOYasi HHIUBUAYaJIbHBIX
MpeapuHUMATEIIeH ) TH00 MecTa HaXOXKACHUS (ISl FOPUANYECKUX JIHIT).

2.15.2. TpeboBaHus,  yYUTHIBAIOIIME  OCOOCHHOCTH  MPEAOCTABJICHUS
MyHALMOANBHOM yciyru B ceth MOPL[ no 3KCTeppUTOpHATIBHOMY INPHUHLMIY,
ONPENEIIAIOTCS COTVIAIEHUEM O B3aUMOJEHCTBUH.

2.15.3. ObecrnieueHre BO3MOXHOCTH COBEPIUEHUSI 3aSBUTEISIMU OTIEIbHBIX
JEUCTBUNA B DJEKTPOHHOW ¢dopMe TNpHU TMOJYYEHWH MYHHUIHUIIAIBHON YCIyTH C
ucnojib3oBaHueM EnnHoro noprana uMeer cieayroume oCOOeHHOCTH:

- peructpanus W aBTOpW3alMs 3asBUTENsT B (deaepalibHOW TOCYAapCTBEHHOU
uHpopmarmonHoit cucteme «ExgmHas cucrema uaeHTU(UKAIMU U ayTeHTU(DHUKAIIMUA B
uH(ppacTpykKType, o0ecreunBaroIiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICICTBIE MH(POPMAIIMOHHBIX CHUCTEM, HCIOJIB3YEMbIX [UIsI TMPEAOCTaBICHMUS
rOCyJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT B 3JICKTPOHHOU (hopMe».

2.15.4. Buabsl  2NEKTpPOHHBIX ~ NOANMCEH,  MCIOJB30BAaHUME  KOTOPBIX
JIOIyCKaeTcsl Mpyu OOpalleHUH 3a MOJTYyYEHHEM MYHUIUMNAIBHBIX YCIYT, U MOPSJIOK UX
WCIIOJIb30BAHUSl  YCTAaHOBJICHBI  mocTaHoBieHueM  IIpaBurenbctBa  Poccuiickou
Oenepanuu ot 25.06.2012 Ne 634 «O Buaax 3JEKTPOHHOW MOANHUCH, UCIOJb30BAHUE
KOTOpPBIX JOIMYyCKaeTcsi Npu OOpalleHMd 3a TOJyYeHHEM TOCYJApCTBEHHBIX U
MYHHULIMNAIBHBIX YCIyr» U noctaHoBieHueM lIpaBurensctBa PO ot 25.08.2012 Ne 852
«O6 ytBepxkaeHuu I[lpaBunm MCMONB30BaHMS  YCWICHHOW  KBadU(UIIUPOBAHHOM
AJIIEKTPOHHOM TMOJANUCH TpU OOpallleHMH 3a TMOJIYyYeHHEM TOCYyJapCTBEHHBIX M
MYHUIIMTIATBHBIX YCIyT W O BHECEHWHM WU3MEHEeHHs B [IpaBwma pa3paboTku u



YTBEPKJCHUSI aJMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTABJICHUS TOCYAapCTBEHHBIX
YCITYI».

2.15.5. [Ipu  oOpamieHun  3asBUTENs,  NpEACTaBUTENS  (3aKOHHOTO
IPEICTaBUTEINS) 3asBUTENS 32 MOJYYCHHEM MYHHUIIMNAIBHOM YCIYyTd B 3JIEKTPOHHOMU
dbopMe C HCMOIB30BAHUEM €IUHOW CHUCTEMbl HICHTUPUKAUUU U ayTeHTUUKAIUU
3asIBUTENb, MPEACTaBUTENb (3aKOHHBIM MPEIACTABUTENb) 3asBUTENST MOXKET UCIOJIb30BaTh
POCTYIO ANEKTPOHHYIO MOAMHUCH.

Paspnen 3. Cocras, nocjie10BaTeJJbHOCTh U CPOKHU BbINOJHEHHS AIMHHUCTPATHBHBIX
npoueayp, Tpe0OBaHMs K MOPAAKY MX BINOJHEHHUSI, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMHUHUCTPATHBHBIX Npoueayp (aeicTBUil) B 3JICKTPOHHOU opme

3.1. IlepeyeHb AAMUHUCTPATHBHBIX NIPOLEAYP

3.1.1. IlpegocraBineHre MyHUIIMIAIBLHON YCIYTHM BKJIIOYAeT B ce0s CIeAyIOIue
aIMUHUCTPATUBHBIC IPOLIEAYPHI:

1) mocTyrieHuEe 3ampocoB 3asBUTENCH O MPEIOCTaBICHUH MYHHUIIUIIAIBHON
YCIYTM U HHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIUIAIBHON
YCIIyTH;

2) paccMOTpeHHE JIOKYMEHTOB, HalpaBlICHUE yBEJOMIIGHHUS 00 oruiare
MIPEIOCTABJICHNUS] CBEICHUM, JIOKYMEHTOB, MAaTEpUAJIOB, IMPUHATUE PELICHUSA O
npeaocTaBieHnd (00 OTKa3ze B MPEIOCTaBICHUN) MYHULIUTIAIBHON YCIyTH, 0(OpMIICHUE
pe3yJibTara npeiocTaBlIeHus (0TKa3a B MPEAOCTABICHUN) MyHULIUTIATIBHON YCITyTH;

3) HampaBieHHE pe3yJbTaTa NperocTaBiIeHUs (OTKaza B IPEIOCTABICHUM)
MYHUIUNIAIBHON YCIYTH 3asIBUTENIO.

3.2. [locTyniieHue 3anpoCcoB 3asiBUTE/ICH O MPEAOCTABJICHUM MYHUIIUNIAIBLHOM
YCJIYTHd M MHBIX IOKYMEHTOB, He00X0AMMBIX /ISl PeI0CTABJIEHUS] MyHUIMIIAIbHOMI
yCIAyru

3.1.2. OcHoBaHueM [JIsi Hayaja HCTOJHEHUS aJIMHHUCTPATUBHOW MPOLEIYpPbI
ABJISIETCA TOCTYIUIEHWE B AJIMUHUCTpALMIO 3ampoca, noaaHHoro udepe3 MOI] (mpwu
HaJlMYUM  BCTYNHMBUIETO B CWJIY COIVIAIEHHS O  B3aUMOJCHCTBHUM), 4YEpPE3
MH()OPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIE CETH OOIIETO MOJIb30BaHUS B AJIEKTPOHHOM
dbopme mocpeactBom EauHOoro moprtasia (C MOMEHTa pealu3alid TEeXHUYECKOM
BO3MOKHOCTH).

3.1.3. Cnernmanuct AIMUHHUCTpAIMU, B 00SI3aHHOCTH KOTOPOT'O BXOJUT MpPUEM U
perucTpanus 10KyMEHTOB:

1) peructpupyer MNOCTYIJIEHHE 3ampoca O MPEJOCTaBICHUM MYHUIUIIATIbHON
YCIAYTU W JOKYMEHTOB, HAIPABJICHHBIX 3asBUTEIEM B PEECTpe MPeIOCTaBICHUS
CBEJICHUH, JIOKYMEHTOB, MaT€pUaJIOB U B COOTBETCTBUU C YCTAHOBJICHHBIMH MpaBUIaMU
JIEONPOU3BOACTBA (POPMHUPYET KOMIUIEKT JOKYMEHTOB 3asBUTEJIS;

2) mepemaeT 3asABICHUME U JOKYMEHTHl CHEUAaNuCTy (yKa3aTb HY>XXHOE)
AJIMUHHCTpAIMH, YIIOJTHOMOYEHHOMY Ha PAaCCMOTPEHUE 00paIleHns 3asiBUTEIIS.



3.1.4. Pe3ynbTatoM aJIMHUHHUCTPATUBHOM MpPOLIEAYPHl SBISIETCS PErUCTpaLs
3asBJI€HUS (JOKYMEHTOB) B PEECTpEe NPENOCTABICHUS CBEACHUM, JIOKYMEHTOB,
MaTepHaJIOB U HAIpaBJICHUE 3asBICHUS (JJOKYMEHTOB) CHEHHAIUCTY AJIMUHUCTPAIUH,
YIOJHOMOYEHHOMY Ha PAaCCMOTpPEHHE 0OpallieHus 3asIBUTES.

3.1.5. Cnocobom ¢uxcanuu pe3yiabTaTa aIMUHUCTPATUBHOMN MPOLIETYPHI SIBISETCS
yKa3aHHUE JaThl PETUCTPALlMM WU IIPUCBOCHHUE 3aIpPOCy 3asBUTENS PETUCTPALMOHHOTO
HOMEpA.

3.1.6. ITpo1OmKUTEILHOCT, AIMUHUCTPATUBHON TIpolieaypbl — He Oonee 15
MUHYT.

3.2. PaccmoTpeHMe JOKYMEHTOB, HANPABJIEHHE YBeOMJIEHUsI 00 omiare
NpeaoCTABJIEHUS CBe/IeHUIl, JOKYMEHTOB, MATEPUAJIOB, IPUHSTHE PelIeHUs 0
npegocraBjaeHun (00 0TKa3e B MpeJ0CTaABIeHNN) MYHUIIUNIAJIBHOMH YCJIYTH,
odopmiieHHe pe3yJbTaTa NpeJoCcTaBIeHHs (0TKA3a B NPEAOCTABIEHUN)
MYHHIUNAJIbHON YCJIYTH

3.2.1. OcHOBaHMEM Hayajla UCTIOJHEHHS AAMUHUCTPATUBHOMN MPOLEAYPHI SBISIETCS
MOJIYyYEHHE CIECLHAINCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHUE JIOKYMEHTOB, KOMIUIEKTA
JOKYMEHTOB 3asIBUTES.

3.2.2. Ilpn noJiydeHUM KOMIUIEKTa JIOKYMEHTOB, YKa3aHHbIX B MyHkTe 3.3.1,
CIIEIMAIIUCT, OTBETCTBEHHBIN 32 pACCMOTPEHUE JOKYMEHTOB:

1) ycTaHaBiauBaeT mpeIMeT 0OpaleHUs 3asiBUTEIS;

2) yCTaHaBIMBAET MPUHAJJICHKHOCTD 3asBUTEIISI K KPYTY JUI, UMEIOIIUX MPaBO HA
MOJTYy4YE€HUE MYHUIUTIATbHON YCIYTH;

3) mpoBepsieT HATMYME OCHOBAHUM JIJIs1 OTKAa3a B MPEJOCTABICHUN MYHULIMITAIbHON
yCIIyTH, MPEeAYyCMOTPEHHbIX mnoAanyHkTamMu 1 — 4, 6 nyHkra 2.8.3 HacTOSIIErO
pErjlaMeHTa;

4) ycTaHaBIMBAET HAJIMYME IOTHOMOYUN AJIMUHUCTPALMHU MO PACCMOTPEHUIO
oOpallieHusI 3asiBUTEIIS.

3.2.3. B ciyuae, eciii UMEIOTCSl OINpEIETEHHbIE MoAnyHKTamMu 1 — 4, 6 myHKTa
2.8.3 HacTOSMIEro periiaMeéHTa OCHOBaHWUA JUIsi OTKa3a B  MPEJOCTaBICHHUU
MYHULIMNATbHON YCIIYTH, CIEUHUAINCT, OTBETCTBEHHBI 332 PACCMOTPEHUE JTOKYMEHTOB,
rOTOBUT (B JIBYX JK3EMIUISIpax IMPHU BHIOOpPE 3asiBUTEIEM NpeNocTaBieHUs (OTKaze B
MPEIOCTABICHNN) MYHUIIMITAILHON YCIyrd B OyMakHOW (popme) MPOEKT yBeIOMIICHUS
00 OTKa3e B MPEJOCTABJICHUM CBEACHUI, TOKYMEHTOB, MaTepUaJiOB, COJIEPKAIIUXCS B
I'MCOI'Jl Cmonenckoit obnactu (nmanee — pelieHue 00 OTKaze B MPEIOCTaBICHUU
MYHUIMTNIATBHON YCIYTH) U MIepeaeT YKa3aHHbIM MPOEKT Ha pACCMOTPEHHUE CHEIUATHUCTY
AJIMUHUCTpAIMY, UMEIOIIIEMY TOJIJHOMOYHS Ha MPUHATHE PEIICHHS O MPEeI0CTaBICHUU
(oTKa3e B MPeAOCTABICHNN) MYHUIIUIAIBHON YCITIYTH (J1ajie€ — yIOJIHOMOUYEHHOE JIUIIO).

3.24.B cmyvae, ecnd MpPEIOCTABICHUE MYHUUMUIAIBHOW YCIYTH BXOOUT B
MMOJTHOMOYHST AJMHUHHUCTPALMM U OTCYTCTBYIOT ONpPEACIICHHBbIE NMOANMYHKTaMHu 1 — 4, 6
NnyHKTa 2.8.3 HACTOAIIEr0 perjaMeHTa OCHOBAaHMS JUIsl OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH, CHEIUATUCT, OTBETCTBEHHBIN 32 pACCMOTPEHHUE TOKYMEHTOB:

1) B Tedenne 2 pabouux IHEW CO JHS PETUCTpAIMU 3arpoca W, HCXOAS W3
KOJINYECTBA 3alpalliBaeMbIX 3aIBUTEIIEM CBEJICHUM, JOKYMEHTOB, MAaTEPUAJIOB, a TAKKE



yCTaHOBJIEHHBIX MyHKTamu 2.10.2 — 2.10.5 HacTosIero periaMmeHTa pa3MepoB IIaThl 3a
MIPEJOCTABIICHUE CBEICHUM, JOKYMEHTOB, MaTEpHaJIOB, OINpENENseT OOIMil pa3Mep
IUIaThI 3a MPEAOCTaBICHHE 3aMPAIINBAEMbIX CBEJICHUH, TOKYMEHTOB, MAaTEpUAIIOB;

2) mocie pacCMOTPEHHUs 3alpoca HApaBISET 3asBUTEINIO MO aJpecy 3IEKTPOHHOU
IOYThl, YKa3aHHOMY B 3alpoce, ¥ (WiIM) B JIMYHBIM KaOWHET 3asBUTENs Ha EnuHOM
HopTaJie yBEAOMJIEHHE 00 OIUIaTe MPEIOCTABICHUS CBECHUM, TOKYMEHTOB, MaTEpHAJIOB,
B KOTOPOM COZIEpXKaTcsl CBEEHUS 00 o0lIeM pa3Mepe IUIaThl, PaCUETe U CPOKaX OILIATHI
(c mpuioXKEeHUEM B ANIEKTPOHHOW (POpME JOKYMEHTOB (KBUTAHLMHM C PEKBU3UTaMU),
HEOOXOIUMBIX JJISI OTLJIATHI);

3) roToBUT (B JBYX SK3EMIUIApax MpH BBIOOpE 3asgBUTENIEM MPEIOCTABICHUS
MYHHIIMIIAIBHOW YCIyrH B OyMaKHOM (opme) CBEACHHUS, JOKYMEHTBI, MaTepHalIbl,
comepxkammecss B [HMCOI'JI CmoneHckoit o0nacTé TMOCie  TMOCTYIUICHUS B
AnmuHuCcTpanuio  uHbOpManuMu 00  OCYIIECTBICHUH  3asSBUTEIEM  OILIATHI
MIPEIOCTABIICHUS CBEICHUM, JIOKYMEHTOB, MAaTE€pUaJOB (Jajiee — MPOEKT pEUIeHUs O
MPEA0CTaBICHUN MyHULIMIIATIBHON YCIYTH);

4) mepenaer NpPOEKT PELICHUS O MPEAOCTaBICHUM MYHUIUNAIbHON YCIyru Ha
PacCMOTPEHHE YIIOJITHOMOYEHHOMY JIHILY.

3.2.5. Ecnu yka3aHHBIE B 3alpOCE CBEJICHUS, TOKYMEHThI, MAaTEPHAIIBI OTHOCATCA K
MH(pOpPMallMK OIPaHUYEHHOI'O JIOCTYIA, CHEUAINCT, OTBETCTBEHHBIA 32 pACCMOTPEHHE
JOKYMEHTOB, YBEAOMJISIET 3asBUTENII CHOCOOOM, YKa3aHHBIM B 3alpoce, O MOpsJIKe
MOJIy4YEHUsI CBEJICHUH, JIOKYMEHTOB, MaTe€pUalioB C YYETOM TpeOOBaHUN O 3alIUTe
uHGOpMallMl  OTPAHMYEHHOTO JOCTyNa, MPEAYyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccutickon ®enepamumn.

3.2.6. Ilpn wucnosHennn noAnyHKTOB 1 — 3 mnyHkra 3.3.4 W HacTyIUICHUH
OCHOBaHMS JJI1 OTKa3a B MPEJOCTABICHHUM MYHUIUIAIBHOW YCIyrd, ONpPENeIEeHHOTO
MIOAIYHKTOM 5 MyHKTa 2.8.3 HACTOSMIEro perjiaMeHTa CIEHHAINCT, OTBETCTBEHHBIA 3a
pPacCMOTpPEHHUE JOKYMEHTOB, TOTOBUT (B JIBYX 3K3EMILIIpax MpU BbIOOpE 3asBUTENEM
MpeaocTaBieHuss (0TKa3e B MPEJOCTABICHUM) MYyHUIMNAIBHOW YCIyTM B OyMa)KHOM
¢dbopMe) MpoekT pemieHuss o0 OTKa3e B MPEAOCTaBICHUM MYHMIMINAIBHOW YCIyrd U
IIepeNAET YKa3aHHBIN POEKT HA PACCMOTPEHUE YIIOJHOMOYEHHOMY JIUILY.

3.2.7. YIONTHOMOYEHHOE  JIMIIO  pPAacCMaTpuBaeT  MPOEKT  PEIICHUS O
IIPENOCTaBICHUN (OTKa3e B NPENOCTaBICHUM) MYHHULMIIAIBHOM YCIyTM M B CiIy4ae
COOTBETCTBUSl YKa3aHHOIO TMpOEKTa TpeOOBaHUSAM, YCTAHOBJICHHBIM HACTOSIIUM
pErlaMeHTOM, a TaKXe MWHBIM JCHCTBYIOIIMM HOPMAaTHBHBIM IIPAaBOBBIM AaKTaM,
ONPENENSAIOIUM TOPSAOK IMPEAOCTABICHNUS MYHHUIMNAIBHONW YCIYTH, IOANUCHIBAET
JAHHBIM MPOEKT M BO3BPAILIAET €ro CHELHAINCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHUE
JOKYMEHTOB, JIJIsl TaJIbHEUIEro 0(opMIICHUS.

3.2.8. Cnenuanuct, OTBETCTBEHHBIN 32 PACCMOTPEHNE TOKYMEHTOB:

- odopmiIseT pelieHHe O TMPEIOCTaBICHUU (omKaze 6 HnpeodocmasieHull)
MYHUIUNAIBHOM YCIyTM B COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAHMSIMHU
JIEOMPOU3BOCTBA;

- MepeAaeT MPUHATOE PEIIEHUE O MPEAOCTaBICHUN (omKase 6 npeoocmasneHuu)
MYHULUINAIBHON YCIYTM CHELUAIMCTY, OTBETCTBEHHOMY 3a HANpAaBIICHHWE PE3yJbTaTa
MIPEAOCTABIEHUS MYHULIMIIAJBHON YCIYTH 3asiBUTEINIO.
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3.2.9. KputepueM NOpUHATHS PELICHHUS NPH BBIIOJHEHUU aJIMHHHCTPATUBHOU
MpOLEIYypbl  SIBJISIETCS HaJU4YMe WM OTCYTCTBHE OCHOBAaHMM Uil OTKaza B
IPEIOCTAaBICHUN MYHULIUIIAIBHON YCIYTH.

PesynpraroMm ~ aIMUHUCTPAaTUBHOM  MpoUENyphl  SIBISETCS  MOANMCAHUE
YIOJIHOMOYEHHBIM JIMIIOM PEIICHUs O MPEJOCTABIECHUN MyHHULMIIAIILHON YCIYTH Uik 00
OTKa3e B IPEJOCTABICHUN MyHUIIUIAIBHON YCIyTH.

CriocoboMm (uxcanmuu pesynbrara aAMHUHUCTPATUBHOW MPOLEAYPHl SBISETCS
IPUCBOEHUE PETUCTPALIMOHHOTO HOMEpa PEIICHUs O MPEJOCTaBICHUM MYHHUIIMIAIbHOU
yCIIyTH WK 00 0TKa3€ B IPEJOCTABICHUU MYHULIUIIAIbHON YCIYTH.

3.2.10. [IponOIKUTENBHOCTh AIMUHUCTPATUBHON MPOLIEAYPHI COCTABISET HE
Oonee 5 pabouux ITHEH.

3.3. Hamnpagsienue pe3yjibTaTa NMpeaocTaBJeHUs (0TKa3a B IPEJOCTABJICHUH)
MYHULIHMIAJIBHON YCIYTH 3asiBUTENI0

3.3.1. OcHoBaHMeM [ Hayajla HCHOJHEHHS aIMUHHCTPATUBHOM MPOUEIYpPbI
HaIpaBJICHUE pe3ysbTaTa MPeIoCTaBlIeHus (0TKa3a B MPEAOCTABICHNN) MY HUIIUITAILHON
YCIYTU SIBJSIETCS MOJANKMCAHUE YIIOJIHOMOYEHHBIM JIMIIOM PEMICHUS O MPEIOCTaBICHUU
WM o0 OTKa3e B MPEJOCTABICHWU MYHUIUMINAIBLHON YCIyTM M TOCTYIUICHHE €ro
CIEHHUAIIUCTY, OTBETCTBEHHOMY 32 BbIIa4y PE3yJIbTaTa MPEIOCTABICHHS MyHULIUTTAIBHOM

YCIIYTH.

3.3.2. Pemienne O TPEOOCTABIEHUMUM WM 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMIAIBHOM  YCIYTM  PETUCTPUPYET  CIEHUAIUCT,  OTBETCTBEHHBIM  3a
NEIONPOU3BOACTBO, B COOTBETCTBUM C YCTAHOBJIEHHBIMU IIPAaBWJIAMH BEICHUS
JEJIOIIPOU3BOACTBA.

3.3.3. Pemuenne o0 nmpenocTaBieHMM WM 00 OTKa3e B MPEAOCTaBIICHUU
MYHULUNAIBHON YCIYrM C MPUCBOEHHBIM PErMCTPALMOHHBIM HOMEPOM CIELHAIUCT,
OTBETCTBEHHBIM 3a BbIJAYy pe3yJibTara IPENOCTaBICHAS MYHULHMNAIBHON YCIIyTH,
HAIpPAaBIISET 3aBUTEIIO OJTHUM U3 YKa3aHHBIX CIIOCOOOB:

- Ha OyMa)XHOM HOCHTEJIE, HallpaBieHHOM AaMuHucTpanueit, B MOII;

- JJIEKTPOHHBIM JTOKYMEHTOM, MOJIMHCAHHBIM YMOJHOMOYEHHBIM JOHKHOCTHBIM
JUIOM C MCHOJB30BAHHEM YCWJICHHOW KBaNUM(DPUIMPOBAHHON 3JIEKTPOHHOW MOJIHUCH,
HaIlpaBJIECHHBIM C MOMEHTA PEaM3alMi TEXHUYECKON BO3MOXKHOCTU B JIMYHBIA KaOUHET
3asBUTENSl WM TPEJCTaBUTEN (3aKOHHOTO IMpeICTaBUTENs) 3asBUTENsl Ha EnnHoM
ropTae.

OauH 3K3eMIUIlp pelieHuss Ha OyMa)KHOM HOCHUTEIE M JIOKYMEHTHI,
IIPEIOCTABIICHHBIE 3asBUTENIEM, OCTAKOTCS HA XPaHEHUH B A IMUHUCTPALIHIO.

KpurepueM nOpuHATHS  pEIIEHHWs NpPU  BBIIOJIHEHUM  aJIMHHHCTPATUBHOM
NpoUeAypbl SBISETCS BBIOpAHHBIA 3asBUTENIEM CIOCOO TMOJy4YeHHUs pe3ysbTara
MPENOCTABIECHNS MYHULUITAIBHON YCIYTH.

3.3.4. Pe3ynbTaTOM aJAMUHUCTPATHBHOM NPOLEAYPHl SBJISETCA HANpPABICHUE
3asIBUTEII0 pEHIeHUs] O TNPEeNOoCTaBiIeHUUM WM 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMITAIBHOW YCIIYTH.

CnocoboM (ukcauuu pe3yapTaTa aAMUHUCTPATUBHOM MPOUEAYpHI SBISETCA
JOKYMEHTHPOBAHHOE  IOJATBEP)KICHHUE  HANPABJICHUSA  3aABUTENI0  PEIIEHUS O



MIPEAOCTABIEHUHN WU 00 OTKa3€ B MPEJOCTABICHUH MYHULIUITAIBHON YCITyTH.

3.3.5. IIpoAOmKUTENBHOCTh aAMUHUCTPATUBHON MpoOLEIypbl HE 00Jiee OTHOrOo
pabouero JHs.

3.3.6. B ciyuasx, nNpelyCMOTPEHHBIX COIVIAIIEHHEM O B3aWMOJICHCTBUU U IIpU
COOTBETCTBYIOILIEM BBIOOpPE 3asBUTENS, CIELUAINCT, OTBETCTBEHHBIM 3a BbIIAUY
pe3ysibTaTta IpeNoCTABICHUS MYHULMNAIBHOM YCIyr'H, B CpPOK HE 0Oojee OJIHOTo
pabodero AHS €O JHSA MPUHATHS PEIICHUS O MPEJOCTAaBICHUM WM 00 OTKase B
[IPEIOCTABICHUM MYHHUIMIAIBHONW YCIYyTH HAIpaBIsIeT pe3yibTaT IpPEeJOCTaABICHHUS
MYHUIHMNAIBHOM yciiyrd B MOLI 11s1 JanbHENIIEN BbIIAYU €T0 3aABUTENIO.

3.3.7.1lpu BbIOOpe 3asBUTENEM TOJY4YEHHUS JIOKyYMEHTOB, SIBIISIOIINXCA
pe3yJIbTATOM NPEAOCTABICHUS MYHULMIAIBHOW yciyru depe3 MOL[, npouenypa
BBIJIAYU JJOKYMEHTOB OCYIIECTBIISIETCS B COOTBETCTBUU C TPEOOBAHUSMHU HOPMATHBHBIX
MpaBOBBIX JOKyMeHTOB. Cpok Bbiaaun padoTHUKOM M®II pesynbrara npeaocraBieHUs
MYHHLIMIIATBHOM YCIYTH YCTAHABIMBAETCA B COOTBETCTBYIOUIEM COTJIAIEHUH O
B3aMMO/JICHCTBUMU.

3.4. Tlopsigok ocylmIeCTBJICHHUSA B JICKTPOHHOI (popMe aIMHUHUCTPATHBHBIX
npoueayp (AedcTBMii) B ciIydae NpeaoCcTaBJIeHUs] MyHHMIMIIAJIbHOMN YCIYTH B
JIEKTPOHHOM (popMe (C MOMEHTA peaiu3alui TEXHUYECKOH BO3MOKHOCTH), B TOM
ymcJie ¢ ucnoab3oBanuem EquHoro mopraja

3.4.1. Ilepeyenp A€UCTBUI TpPU MPEIOCTABICHUM MYHHUIMNAIBHON YCIYyTH B
AIEKTPOHHOU (hopme:

1) noyuyenue uHpopMalu 0 NOPSJIKE U CPOKAX MPEIOCTABICHUS YCIIYTH;

2) popMupoBaHue 3arpoca 0 NPeI0CTaBICHUN MyHUIIUIIATbHOW YCIyTH;

3)npueM U perucTtpauus AJMUHHUCTpAlMEd 3ampoca W MHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJI MPEAOCTABICHUS] MyHULIUIIAIbHON YCITYTH;

4)omnara TUIaTeXeW, B3UMAEMbIX B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

5) nosyueHue pe3yiabTaTa NpeaoCTaBICHUSI MyHUIIUIIATbHON YCIIYTH;

6) NoJly4eHUe CBEICHUIN O XOJ€ BBIIIOJIHEHUS 3aIpoca;

7) OCYILIECTBIIEHHE OLIEHKH KauyeCcTBa MPEJOCTABICHUS YCIYTH;

8) mocynebHoe (BHecyieOHOe) 00XKajJoBaHUE PEIICHUN U TeUCTBUN (Oe31eliCTBYS)
opraHa (opraHuzaiu), JOJDKHOCTHOTO JUIla opraHa (opraHuzanuu) Jau0o
MYHHULIMIAIBHOTO CIY’KAILETO.

3.4.2. llonyuenue uHPOPMALMA O TOPAJKE U CPOKaxX MPEAOCTABICHUS YCIYTH, B
TOM YHCJIE€ B DJIEKTPOHHOU (hopMe, OCyIIeCTBIIAETCS 3asiBUTENAMHU Ha EnrHOM noprare, a
TaK)XKe UHBIMHU CITOCO0AMU, YKa3aHHBIMU B MyHKTE 1.3.1 HacTOsIIEero periaMenTa.

3.4.3. ®opMupoBaHUE 3aMpoca O NPEAOCTABICHUN MYHHUIUITAIBLHON YCIYTH.

1. @opmMmupoBaHuEe 3ampoca 3asBUTEJIEM OCYIIECTBISETCA  IMOCPEICTBOM
3aMOJIHCHUST DJICKTPOHHOUW (popMmbl 3ampoca Ha EnuHoM moprtaiie 6€3 He0OXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauy 3apoca B KaKoW-In0o uHOH dhopme.

Ha Engunom moprane w/mnu PernoHanbHOM TOpTaje pa3MEmarTcs 00pasIlbl
3aMoJHEHUs AIEKTPOHHOM (OpMBI 3ampoca.

2. ®opmaTHO-JIOTHYECKas MpoBEpKa CHOPMUPOBAHHOIO 3aMPOCa OCYILIECTBISETCS
aBTOMATHUYECKH TOCJIE 3aMO0JHEHUS 3asBUTENIEM KaXKJI0TO U3 MOJIEH 3IEKTPOHHOU (POpMBI



3anpoca. [Ipu BBISBICHUH HEKOPPEKTHO 3alOJHEHHOTO MOJIA 3JEKTPOHHON (OpPMBI
3arpoca 3asBUTENb YBEAOMIISIETCS O XapakTepe BBISBJICHHOW OIIMOKM U TOPSAKE €e
YCTpPaHEHUsI TIOCPEJACTBOM HH(POPMAIMOHHOTO COOOIICHHS HEMOCPEJICTBEHHO B
AJNIEKTPOHHOM (hopMme 3ampoca.

3. IIpu dhopmupoBaHny 3ampoca 3asBUTEIIO 00SCIIeIYNBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUSI W COXpaHEHUsl 3arnpoca W HHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.4 HACTOAILIETO periiaMeHTa, HEOOXOJUMBIX IS
MIPEIOCTABICHUS MyHULIMIIAIbHON YCIYTH;

0) BO3MOXXHOCTb 3aIlOJIHEHHUS HECKOJIBKMMH 3asSBUTEIIIMH OJHOM 3JIEKTPOHHOMN
dbopmbl 3ampoca pu oOpalieHUH 3a MyHUIIMIAIBHBIMHU yCIIyraMH, Mpeanoararoiumu
HaIpaBJIeHHEe COBMECTHOTO 3aMpoca HECKOIBKUMHU 3asiBUTEIISIMU (OTTUCBHIBAETCS B CIIy4ae
HEOOXOJIUMOCTH JIOTIOTHUTEIHHO);

B) BO3MOXXHOCTH Te4YaTH Ha OyMa>KHOM HOCHUTENIE KOMHUU DJIEKTPOHHON (HOpMbI
3anpoca;

I) COXpaHEHUE paHee BBEJEHHBIX B 3JEKTPOHHYIO (POpMy 3ampoca 3HAUYECHHI B
0001 MOMEHT M0 KEJIAaHUIO MOJIb30BaTENsl, B TOM YUCJE NP BOZHUKHOBEHUHU OLINOOK
BBOJIa U BO3BpATE JIJIsl IOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (hOpMY 3ampoca;

1) 3all0JIHEHUE TOJIeH AJIEKTPOHHOM (hOpMBI 3ampoca A0 Hadajla BBOJA CBEICHHI
3asIBUTEJIEM C  HWCIOJb30BAHMEM  CBEJIEHUN, pa3MEUIEHHBIX B  (eaepaibHON
rocyapcTBeHHON uHdopManronHoit cucteme «EnuHas cucrema uaeHTU(DUKALUU U
ayTeHTUQUKaIMM B  HUHPpACTpyKType,  obOecrneuuBaronieii  MHGOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HMH(POPMALMOHHBIX CHCTEM, MCIIOIb3YEMbIX IS
MPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHHMIMNAIBHBIX YCIYT B 3JIEKTPOHHOM (opmer»
(mamee — enuHas cucTeMa WACHTH(PUKALMM W AyTEeHTH(PUKALHMHU), U CBEACHHI,
onmyOnuKkoBaHHbIX Ha EjguHom moprane w/wium PervoHansHOM TmopTajie, B 4YacTH,
Kacarolecs: CBeACHUM, OTCYTCTBYIOIIMX B €AUMHOM cUCTeME UJCHTHU(PUKAIUU U
ayTeHTU(pUKaINY;

€) BO3MOXHOCTb BEpPHYTbCS Ha JIO0OW W3 3TaloB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmpbl 3ampoca 6€3 MoTepu paHee BBEACHHOM HHPOPMAIINK;

) BO3MOXKHOCTb JOCTyIa 3asBUTeNA HAa ENMHOM mopTasne K paHee MOJaHHBIM UM
3ampocaM B TEUEHHE HE MEHEE OJHOI0 roja, a TaKke YacTUYHO C(HOpPMUPOBAHHBIX
3aMpOCOB - B TEUEHUE HE MEHEEe 3 MECSLIEB.

4. ChopmupoBaHHBIN U MOJMUCAHHBIN 3alPOC ¥ UHBIC IOKYMEHTHI, YKA3aHHbBIC B
MyHKTe 2.6.4 HACTOSIIEro perjaMeHTa, HeoOXOAuMbIE [Jii MIPEeJOCTaBICHUS
MYHULIMOATBHON YCIyTH, HAMNpaBJSIIOTCS B AJIMUHHUCTpPALMIO TOCPEACTBOM EnMHOrO
nopTasna.

3.4.4. IlpueMm u peructpauuss opraHoM (OpraHuzanuen) 3ampoca W HUHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS MyHUIIMIAIBHON YCIIyTH.

1. AnvmuHHCTpanus o0O0O€CIeYMBAaEeT TMPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS MYHUIIUTTAIBHON yCIIyTH, U PETUCTPALIMIO 3arpoca 6e3 He0OX0IUMOCTH
MOBTOPHOTO MPEACTABJICHUS 3aBUTENIEM TAKUX JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEE.

2. Cpok peructpaiuu 3anpoca — 1 pabouuii 1eHb.

3. IlpenocraBienrie MyHUIIMNAIbHOW YCIYTM HAYMHAETCS C MOMEHTa MpueMa U
peructpanuu  AJMUHUCTpAIUed dDJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS] MYHUIMIAIBHOW YCIYyTH, a TaKXe€ IOJYYEHHs] B YCTAHOBJICHHOM
nopsiike nHGoOpMaIu 00 OIIaTe MyHHUITUTIATBHON YCIIYTH 3asBUTEIIEM.

[Ipn momyuyeHuu 3ampoca B DJIEKTPOHHOM (opmMe B aBTOMAaTUYECKOM pEKUME
ocyliecTBisieTcss (HOPMATHO-JIOTUYECKUNA KOHTPOJIb 3arpoca, 3asBUTENI0 COOOLIAeTCs



MPUCBOCHHBIM 3ampocy B AJIEKTPOHHON (opMe YHUKAIbHBIM HOMEp, MO KOTOPOMY B
COOTBETCTBYIOIIEM pazaene ExauHoro mnoprana 3asgBUTEN0 OyJIeT MNpeacTaBieHa
uH(pOpMaIIUs O X0/I€ BBITIOJIHEHHS YKa3aHHOTO 3a1poca.

4. Ilpuem w peructpaumsi 3amnpoca OCYIIECTBISIOTCS  CIEHHAINCTOM
AJIMUHUCTpaLMN, OTBETCTBEHHBIM 32 PACCMOTPEHHUE JOKYMEHTOB.

5. llocne mpuHATHS 3ampoca 3asBUTENS CHELHUAINCTOM, OTBETCTBEHHBIM 3a
pPaccMOTpEHUE JOKYMEHTOB, CTATyC 3ampoca 3asBUTENs B TUYHOM KabuHete Ha EnuHom
nopraje OOHOBJISETCS O CTaTyca IPUHATO.

3.4.5. Omrarta mjaTeked, B3MMAaeMbIX B COOTBETCTBHM C 3aKOHOJIATEIHCTBOM
Poccuiickoit deneparuy 3a MpeOCTABICHHE MYHHUIIUIIAIBHON YCIyrd (MpU HATMYUH
TpeboBaHM 00 oruiarte).

1) Omumara 3a mnpenocTaBlI€HHE MYHUUUNAIBHOW YCIYTH OCYLIECTBIISIETCS
3asIBUTEJIEM C MCHOJB30BaHMEM EIMHOro mopraja Ha OCHOBAHHMHM YBEIOMIICHHS 00
OIUIaTe IPEAOCTABICHUSA CBEICHHMM, JOKYMEHTOB, MAaTEpUAJIOB, HANPABICHHOTO
3asIBUTENIO TI0 aJIpecy DJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3arpoce, W (Uu) B JTHMYHBIN
KaOuHeT 3asBUTENs Ha EnuHOM mopTanie, B KOTOPOM COJEpKaTCsl CBEJEHUsI 00 oluiem
pasMepe IUIaThl, pacuyeTe M CPOKax OIUIAThl (C MPUIIOKEHHEM B DIIEKTPOHHOUN (opme
JIOKYMEHTOB (KBUTAHIIUU C PEKBU3UTAMU ), HEOOXOIUMBIX JIJISl OTLIIATHI).

2) Ilpu omnnate 3a mNOpeaOCTaBICHUE MYHHUIIMNAIBHOM YCIYyTHd 3asiBUTEIIO
o0ecneunBaeTcs BO3MOKHOCTh COXPaHEHUS IJIaTEKHOTO JOKYMEHTA, 3all0JIHEHHOTO WIIN
YaCTUYHO 3aIl0JHEHHOTO, a TAaK)KE MeYaTu Ha OyMa>KHOM HOCHUTEJNE KOIUHU 3alI0JIHEHHOTO
IJIATEKHOTO TOKYMEHTA.

3) B nmimarexHOM [IOKYMEHTE YKa3blBa€TCS YHHMKAJIbHBIM HIECHTU(UKATOP
HAYMCJICHUS U UJIEHTU(DUKATOP TIaTeNbIIUKA.

4) 3asButenb HHOOPMUPYETCSA O coBepleHUM (haKTa OIUIaThl 3a MPEJOCTaBICHUE
MYHHLIMIAIBHOMN YCIIyT'M OCPEACTBOM EnrHOr0 noprana.

3.4.6. IlonyueHnue pe3yapTara NPeaOCTaBICHNS MyHULIMTIAIBHON YCIIYTH.

1. B kauecTBe pe3ysbTaTa NpeAOCTaBICHUS MyHULIUITAIIBHOW YCITYTH 3asIBUTEIb 110
€ro BBIOOPY BIPABE MOTYUUTD:

a) CBeJEHUs, TOKyMEHThI, MaTepuansl, cojaepxamuecs B ['MMCOI'J] aBTOHOMHOTO
OKpyra, B (opMme »3JIEKTPOHHOIO JOKYMEHTa, HOJIUCAHHOTO YIOJHOMOYEHHBIM
JTOJDKHOCTHBIM ~ JIUIIOM C  HUCIIOJIb30BAaHWEM  YCHUJICHHOM  KBaJTU(DUIIMPOBAHHOM
BJICKTPOHHOM IMOJIIUCH;

0) cBemeHusi, JOKyMEHTHI, Matepuaiibl, cogepxaiuecs B [ MICOI'[] aBToHOMHOTO
OKpyra, Ha OyMaXHOM HOCHTEJNe, MOJITBEPKAAIOUIETO COJEP)KAHUE DIEKTPOHHOTIO
JOKYMEHTA, MOANKMCAHHOTO YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM C UCIIOJIb30BAHUEM
YCUJIEHHOW KBaJIM(PUUUPOBAHHOW 3JIEKTPOHHOW MOJAMKCH, 3aBEPEHHBIE COTPYIHUKOM
MOI] Ha 6ymakHOM HocuTele (TIpH AIEKTPOHHOM B3auMoecTeuu yepe3 CMOB).

2. 3asBUTENb BIOpPaBE NOJYYUThb PE3YIbTAT MNPENOCTABICHUS MYHULHUIIAIBHOU
yciIyrd B opMe JIEKTPOHHOTO JIOKYMEHTa WJIM TIOKYMEHTa Ha OyMa)KHOM HOCHUTENE B
TEUYEHUE CPOKa AEUCTBUA PE3ybTara NPEAOCTABICHUS MyHULINNIAJIbHOU YCIIYTH.

3.4.7. llonyueHue cBEAEHUN O XOJI€ BBIIIOJIHEHHUS 3aIpoca.

1. 3asBuUTEens WMEET BO3MOXHOCTh TIONYy4YCHHS WHPOpPMAIMK O  XOJe
MPEIOCTABJIEHNS] MYHULIUITAIBHON YCIIYTH.

Nudopmaruss 0 xoae TPerOCTaBICHUS MYHHUIIUINAIBHON YCIYTH HaIpaBiIseTCs
3asBUTEII0 AJMHHHUCTpAallMe B CPOK, HE NpEBBIMAMMNA 1 padodero IHS MOCie



3aBEPIIEHUS BBIMOJHEHUSI COOTBETCTBYIOILIETO JACHCTBUS, HA aApeC PIECKTPOHHOU MOYTHI
WJIU C UCTIOJIb30BaHUEM cpeicTB ENMHOro moprasa rno BeIOOpY 3asiBUTEIIS.

2. Ilpu mnpenocTaBIE€HWU MYHHULIUNAIBHON YCIYTM B JJIEKTPOHHOM Qopme
3asIBUTENIIO HAIIPaBJISETCS:

a) yBEIOMJICHHME O IMpUEME W PErucTpaluy 3ampoca W HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUIIATLHON YCIyTH;

0) yBeIOMJICHHE O PE3yJIbTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYyTH, COJEpKallee CBEACHUS O NPUHITHH
MOJIOKUTEIIBHOTO PEIICHUSI O NPEAOCTABJICHUU YCIYTM W BO3MOXKHOCTH TOJIYYUTH
pe3yibTaT MPEeOCTABICHUS YCIYTH JTU00 MOTUBUPOBAHHBINA OTKA3.

3.4.8. OcymiecTBiI€HNE OLICHKHU Kau€CTBA MPEIOCTaBICHUS YCIYTH.

3asgBUTENSIM 00ECIIEUMBACTCS BO3MOXKHOCTh OLIEHUTH JOCTYHMHOCTh M KadyeCTBO
MYyHUIIMNIAIBHON yciryrd Ha Equnom noprane.

Paznen 4. ®opMbl KOHTPOJIS MPEAOCTABJICHNSI MyHUIMIIAJIbHON YCJIYTH B
COOTBETCTBUU C PerjiaMeHTOM

4.1. Ilopsimok ocyliecTB/ICHUS TEKYLIEr0 KOHTPOJIS

4.1.1. Texkymui KOHTPOJIb 32 COOJIOJIEHHEM MOCJIEA0BATEIIBHOCTH
aIMUHUCTPATUBHBIX JAEHUCTBUN, OMTPEACICHHBIX HACTOSIIIUM PEMVIAMEHTOM, U MPUHATHEM
B XOJ€ IIPEHOCTABJIECHUS MYHUUHUNAIbHOM YCIYIM PpELIEHUN, OCYIIECTBIISIETCS
3amecturenieM [maBbl — HayaldbHUKOM OTJENA MO CTPOUTENBCTBY, APXUTEKTYpE H
JIOPO’KHOMY XO3SIMCTBY AJIMHHHUCTpPAIIMM MYHHUIIMIIAIBLHOTO oOpa3zoBaHus «Bemmkckuit
MYHUIIUTIATBHBIA  OKpYr» (CMOJIGHCKOW 00JacTH B COOTBETCTBHUU C JIOJDKHOCTHOM
uHCTpyKIuen. Tekymuid KOHTPOJb JAESITeNbHOCTH paboTHUKOB ML ocyecTBisieT
nupexrop MOII.

4.2. Tlopsiaok u NepUOAUYHOCTH OCYLIECTBJICHHS MJIAHOBbIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA MPeA0CTABJICHUS MYHUIIMIIAJIbHOM YCJIYTH, B TOM
ymcJie mNOpPsA0K U (OpMbI KOHTPOJIA 32 MOJTHOTON M KAa4eCTBOM NMPeI0CTABJICHUS
MYHHUIUNAJBHON YCJIYT'H

4.2.1. KoHTpOap MOJHOTHI M KayecTBa MPEAOCTABICHUS MYHHULMIAIbHOM YCIyTH
BKJIIOUaeT B ceOs MpOBEACHHME IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK, BBISIBICHUE U
YCTAaHOBJICHHE HApYyIICHUN TMpaB 3asBUTENCH, NPUHATHE pPEIIeHUH 00 yCTpaHEeHUU
COOTBETCTBYIOLIMX HAPYILICHUM.

4.2.2. [InaHOBBI KOHTPOJIb MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIUIIATbHON
YCIIYTHM MOXKET OCYILLECTBISATHCS B XOJ€ IPOBENCHMS IIJIAHOBBIX IMPOBEPOK HA OCHOBAaHUU
IJTAHOB Pa0OTHl AJIMUHUCTPALIUH.

4.2.3. BHemIaHOBbIE TPOBEPKH TMPOBOASATCS B Cilydae OOpallleHUs 3asBUTENS C
&KanoOoil Ha nelcTBus (0e31eHCTBHUE) U PEIICHUS], IPUHSATHIE (OCYILECTBISIEMbIE) B X0O/I€
MPEAOCTABIECHUS MYHUIIMNAIBHOW YCIYTH JOJDKHOCTHBIMM JIMI[AMU, MYHHULIUNIATbHBIMU
ciayxauumu. PemieHne o0 TOpOBEACHHM  BHEIUIAHOBOW  MPOBEPKUM  MPUHUMAET
PYKOBOAMUTENb AIMUHUCTPAIUU WIH YIIOJIHOMOYEHHOE UM JOJIKHOCTHOE JIUIIO.



4.2.4. Pe3ynbpTaThl MPOBEPKH OPOPMIISIIOTCS B JOpME aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEJIOCTATKH M MPEIIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJLKHOCTHBIX JIMI, MyHMIUNAJbHBIX CIYKANHX
AIMHUHHCTPanuu, padoTHukoB M®II, 3a pemienns u aeiictBus (0e3aeicTBRE),
NpUHUMAaeMble (0CylIeCTBJIsAEMbIe) HMHU B X0/1€ NMPeI0CTABIEHUA MYHUITUNIAJIBLHOM
yCJayru

4.3.1. JIOJDKHOCTHBIE JIMIA, MYHUUMOAIbHBIC CIyXalue AJIMUHUCTPALIUUA U
pabotHukn MO®I] HeCcyT NMepCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIFOJCHHE CPOKOB U
ITOCIEAOBATEILHOCTH COBEPIICHHS] AJMUHHUCTPATUBHBIX JAeucTBHi. llepconanbHas
OTBETCTBEHHOCTb JIAI[, YKAa3aHHbIX B HACTOSAILIEM IIyHKTE, 3aKpEIUIieTC] B HX
JIOJHKHOCTHBIX MHCTPYKIIHUSIX/pEriaMeHTax.

4.3.2. JIOJKHOCTHBIE JIMIA, MYHULHWNAIBHBIE CIIy)Kamyue AJMUHHCTPALMU U
pabotHukn M®II, npeaocTapisAOMINE MyHULIUIIAIBHYIO YCIYTy, HECYT HEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHHE IMOMOIIM WHBAJIMAaM B TIPEOJ0JieHHd Oapbepos,
MEIIAINIUX NOJYYEHUIO MU MYHULIUIIAIBHON YCIIyTH HapaBHE C APYTUMH JIUIIAMU.

4.3.3. B cnydae BbIBICHUS HapyILICHUW MO PE3yJbTAaTaM IPOBEICHUS MPOBEPOK
BUHOBHBIE JIMI]a I[PUBJIEKAIOTCA K  OTBETCTBEHHOCTM B  COOTBETCTBUU  C
3aKkOoHoarenbcTBoM Poccuiickon denepanuu.

4.4. IlonoxkeHus1, XapaKTepU3yIiue TpedOBaHUA K NOPSAKY U (popMaM KOHTPOJIS
3a MpeA0CTaBJIeHNEeM MYHHMIMIIAJIbHOMN YCJIYTHd, B TOM YHCJE CO CTOPOHBI TPAKIAH,
X 00beIUHEHU U OPpraHu3auui

KonTpons 3a npenocraBieHneEM MyHULIMIIAIIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaKJaaH, UX OObEAMHEHUN U OpraHu3alui, OCyIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH
NEATEIIBHOCTH OPraHOB MPH IPEIOCTABICHUM MYHMIIMIIAJIBHOM YCIYTH, IOJIYYEHUS
MOJIHOM, aKTyaJbHOM W JOCTOBEpHOM HH(OpMANMU O TMOPSAKE NPEIOCTaBICHUS
MYHULIMOATBHOM YCIYTM M BO3MOXXHOCTH pPacCMOTpeHusi oOpaieHuit (okayno0) B
IIPOLIECCE MOTYYEHUS MyHULMIIAIBHON YCITyTH.

5. JocyneOHblii (BHeCY1€0HDbIIT) MOPSIA0OK 00:KaT0BAHUSA PellleHu i
U aeiictBuii (0e3aeiictBusi) AaMmuHuctpanun, M®OIL, 10J5KHOCTHBIX JIMII,
MYHHUIIMTAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBuTenr uWMeeT TMpPaBO HAa OO0XKaJIOBaHWE PEIICHUA U JACUCTBUI
(Oe3nelicTBUsI) opraHa, MPEAOCTABISIIONIETO MYHULMIAIbHYIO YCIYTY, JOHKHOCTHOTO
JUIA OpraHa, MpPeIOCTaBJSIOIIEr0 MYHUIUNAIBHYIO YCIYry, JHMOO MYHUIIMIIAIBHOIO
CITyKallero.

5.2. 3agButensb (MpeACTaBUTENb 3aABUTEINIS) MOKET OOPATUTHCS C KaJI0O0W B TOM
YHCJIE B CIAEAYIOMIMX CIyYasx:

1) HapymeHus: Cpoka perucTpanuu 3anpoca O MPeIoCTaBICHUN MYHHUIIMIAIbHON
YCIIyTH;

2) HapyILIEHHs CPOKa MIPEAOCTABIIEHNS MyHULUIIAIBHON YCIyTH;



3) TpeboBaHust y 3asBUTENS (MPEACTABUTENS 3asABUTENS) JOKYMEHTOB WIIU
uHpoOpManuu MO0 OCYIIECTBICHUS NEUCTBUN, MPEACTABICHUE WU OCYIIECTBICHHUE
KOTOPBIX HE MPEAyCMOTPEeHO (denepaibHbIMU HOPMATHUBHBIMHU IPABOBBIMU aKTaMH,
00JJTaCTHBIMM HOPMATHUBHBIMHM TPABOBBIMU aKTaMU, MYHUUHUIAIbHBIMU HOPMATUBHBIMU
PABOBBIMH aKTaMU JJIs MPEJOCTABICHNUS] MyHULIUITAILHON YCIIYTY;

4) oTkaza B MpueMe JOKYMEHTOB, NPEJCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
dbenepaibHBIMA HOPMATUBHBIMU TPABOBBIMU aKTaMH, OOJIACTHBIMH HOPMAaTHUBHBIMU
NPaBOBBIMM aKTaMH, MYHUIMNAIbHBIMM HOPMATHUBHBIMU TIPABOBBIMH AaKTaMHU IS
peI0CTaBICHUSI MyHUIIUTIATBHOM YCIIYTY, Y 3asBUTENA (IIPEACTABUTEINS 3aBUTEIIS);

5) oTka3a B IPEeIOCTAaBIEHUN MYHULIMIIAIIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a HE
MIPEAYCMOTPEHBI (eaepaTbHBIMA 3aKOHAMH W TPUHSTHIMA B COOTBETCTBHU C HHUMH
WHBIMU (heiepaTbHPIMA HOPMATUBHBIMHU MPABOBBIMU aKTaMH, OOJACTHBIMHU 3aKOHAMH U
WHBIMU  OOJJACTHBIMH ~ HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH, MYHHUIIUITAIILHEIMU
HOPMAaTHUBHBIMHU NIPABOBBIMU AKTaAMU;

6) 3aTpeOoBaHusl ¢ 3asBUTEINS (MIPEACTABUTENS 3asBUTENSA) MPU MPEIOCTABICHUU
MYHUIIUTIATBHOW YCIYTH IJIaThl, HE MPEIYyCMOTPEHHOU (efiepalibHbIMA HOPMATUBHBIMU
MpPaBOBBIMM  aKTaMH,  OOJACTHBIMM  HOPMATUBHBIMHU  TIPAaBOBBIMH  aKTaMH,
MYHUIIUTIATbHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU;

7) oTKa3a opraHa, NpeJOCTaBIISIIOIIET0 MyHUIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JULAa OpraHa, MPEeIOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYry, B HUCIPaBJICHUU
JIOTYIIEHHBIX MMHU OIEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yJbTaTe MpPelOCTaBICHUS
MYHUIIUTIATIBHOW YCIYTH JOKYMEHTaX JMOO0 HapyIleHHs YCTAaHOBJIEHHOTO CPOKa TaKHUX
VCIIPABJICHUM;

8) HapymieHus CpoKa WIM TMOpsAKa BbIIAYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABIICHUS MYHULIMIIAIBHOMN YCIYTH;

9) npuocTaHOBJIEHHS MPEIOCTABICHUSI MyHUIMIIAIBHON YCIyTH, €CIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE TNPEAYyCMOTpPEHbl (elepalbHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBUM C HUMHU HWHBIMU (eepaTbHbIMA HOPMATUBHBIMHU TPABOBBIMH aKTaMU,
O0OJTaCTHBIMM 3aKOHAMHU U WHBIMU OOJIACTHBIMH HOPMATHBHBIMH TPABOBBIMHU aKTaMH,
MYHUIIUTIATBHBIMA HOPMATUBHBIMU TIPABOBBIMH AKTaMU;

10) TpeGoBanusi y 3asBUTENs (MPEACTABUTENS 3asSBUTENSI) MPHU MPEIOCTABICHUN
MYHUIIUTIATBHOM YCIYTHM JIOKYMEHTOB WM WH(MOpPMallMK, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPHU IMEPBOHAYAIBHOM OTKAa3€ B IpPUEME
JIOKYyMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHUIMIIAIBHON YChyry, Jubo B
MPENOCTaBIECHUN MYHULHUNAIBHON  YCIIYTH, 324 HCKJIIOYEHHUEM CIIy4aes,
IIPENYCMOTPEHHBIX ITYHKTOM 4 yactu | ctaten 7 @enepanbHoro 3axkoHa Ne 210-P3.

5.3. 3asgButensd (MpeACTABUTENb 3asBUTEN) BIpaBe MoAaTh KO0y MO Mo4Te, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAMOHHON — cetn  «MHTepHET,
opuIMaTBHOTO CaiTa OpraHa, MPeJOCTABISIOIEI0 MYHUIMIAIBHYIO YCIYTy, a TaKke
xKanoba MoKeT ObITh MNpPHUHATA MPU JIMYHOM TMpUEMe 3asiBUTENS (MpeacTaBUTENS
3asiBuTens).  JKanmoObl  HA  pelleHus, MPUHATBIE  PYKOBOJMWTEIEM  Oprasa,
MPEAOCTABISIONIEr0 MyHUIIUNIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIINI OpraH (mpH
€ro HajJu4uu) JUOO0 B Ciy4yae €ro OTCYTCTBHUS PAacCMATPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTENIEM OpTraHa, MPeI0CTaBIISIIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY.



XKanoba nHa pemenus u aeiicTBus (Oe37eiicTBUE) OpraHa, MPEIOCTAaBIISIIOIIETO
MYHHUIMIAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMI[a OpraHa, MPeaoCTaBIISIIOIIETO
MYHUIIUTAIBHYIO YCIYTY, MYHULHUIIAIBHOTO CIIYKalllero OpraHa, MPea0CTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, PYKOBOJUTENSI OpraHa, MpeAoCTaBIIAIONIEr0 MyHUITUIAIbHYIO
yCIIyTy, MOXXET OBbITh HampaBlieHa IO TMOYTe, C MCHIOJb30BaHUEM HWH(MOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «MHTepHeT» mocpeAcTBOM mopTaia ¢eaepalibHON
rocyJlapCTBEHHOM  MHGOPMAIIMOHHOW  CHUCTeMBI  JocyneOHoro  (BHeCyaeOHOro)
00>KaIOBaHMS (https://do.gosuslugi.ru/), ohHUIIHAIBHOTO caiita oprasa,
PEIOCTABISAIONIEr0 MYHUIIMITAJIBHYIO YCIyTy, ENMMHOrOo noprana, a Takke MOXeET ObITh
MPUHATA MIPU JTUIHOM TpUEMe 3aABUTENS (MPEACTABUTENS 3asBUTEIS).

5.4. XKanoba, mocrynuBmIasgs B OpraH, MNPEJOCTABISIOIMNA MYHULUIIAIBHYIO
yCIAyTy, JTUOO0 BBIIECTOSIIUMNA OpraH (IIpU €ro HAIWYWH), MOJJICHKUT PACCMOTPEHUIO B
TeueHue 15 paboumx JHEH cO JIHA €€ perucTpauuu, a B ciydae o0O)aJlOBaHMs OTKa3a
OpraHa, MpPEIOCTABIIONIEIO MYHHIIMIIAIbHYIO YCIyTy, B TIpUe€Me JIOKYMEHTOB Y
3asgBUTENs (MPEICTABUTENS 3asSBUTENSI) TUOO B MCIPABICHUM JOMYIICHHBIX OMEYaTOK H
OlIMOOK WIM B Cly4ae OO0XKaJoBaHWs HapyIICHHUS YCTAHOBJIEHHOTO CpOKa TaKuX
UCIPABIICHUH — B T€UEHUE 5 pabOUYMX AHEU CO JTHS €€ perucTpaliu.

5.5. Kanmoba nomxHa CoIepKaTh:

1) HauMeHOBaHME OpraHa, TMpPEAOCTaBISIIONIETO MYHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, HpeIoCTaBIIAIOIIEr0 MYHULMIAIbHYIO YCIYyTy, Ju0O
rOCy/apCTBEHHOIO T'Pa)IaHCKOIO CIIyXalllero, ero pyKoBoauTeNd U (Uiau) pabOTHHKA,
penieHus u neucTus (0e31ecTBIE) KOTOPBIX 00KaTYIOTCS;

2) (dbamMuinoo, UMs, OTYECTBO (MOCIHEAHEE — NPHU HAJUYMH), CBEIEHUS O MECTE
KUTENbCTBA 3asiBUTENsT (NPEACTABUTENS 3asBUTENS) — (PU3MUECKOro Juia Jubo
HAUMEHOBAHHE, CBEJICHUS O MECTE HAXOXJICHUA 3asBUTEISI — IOPUAWYECKOTO JIHIA, a
TaKke HOMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) AJIEKTPOHHOM IMOYTHI
(mpy HAIWYMKM) W TOYTOBBIA aApec, MO KOTOPHIM JOJDKEH OBITh HamNpaBlieH OTBET
3asBUTEIIO (TIPEACTABUTEIIO 3asIBUTEIIA);

3) cBemeHust 00 0OXKadyeMbIX pEIICHUSIX U JeHCTBUsIX (Oe3MeiCTBUM) OpraHa,
NPEIOCTABIIAIONIETO0  MYHMIMIIAJIbHYIO  yCIyTy, JOJDKHOCTHOTO  JIMIla  Oprasa,
MPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTy, JUOO TOCyIapCTBEHHOIO T'Pa’kJaHCKOTO
CJIy>Kallero;

4) noBoAbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENb (MPEACTABUTEIb 3asBUTEINSA) HE
COTJIACEH C pelIeHHeM U JedcTBueM (Oe3leicTBUEM) opraHa, IMpeIoCTaBIISIFOIIETO
MYHHULMIIAJIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, IpeaoCTaBiIsIOLIETO
MYHHIMIATBHYIO YCIYTY, JIM0O TOCYAapCTBEHHOTO TPAXKIAHCKOTO CITYKAIIIETO.

3asiBuTeneM (IpecTaBUTENEeM 3asBUTENS) MOTYT OBITh TPECTABICHBI JOKYMEHTHI
(Ipu HaMU4KM ), MTOATBEPKIAOIINE JOBOIBI 3asABUTEINS (ITPEACTABUTEINS 3asBUTEIA), JIUOO
WX KOITUH.

5.6. Tlo pe3ynpTaTam paccMOTpPEHUS KaIOObl IPUHUMACTCSI OJHO U3 CIEAYIOIINX
pELICHUN:

1) »xanoba y10BIE€TBOPSIETCS, B TOM YHCIIE B OPME OTMEHBI IPUHSITOTO PEIICHHUS,
WCIPABIICHUS JIOMYUICHHBIX OINEYaTOK X OWIMOOK B BBIJAHHBIX B pe3yJbTare
MPEIOCTABIICHUS! MyHUIIUIIAIBHON YCIyTy TOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHbBIX



CPEICTB, B3UMAHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickoii @eaepannn, 00JaCTHBIMU HOPMAaTUBHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

5.7. He mno3nHee IHA, CIEAYIOIIETO 3a JHEM MPUHATUS PELICHUS, 3asIBUTEIIO
(npencraBUTENt0 3asgBUTENS) B NUCBMEHHONM (QopMe M M0 >KEJaHUIO 3asBUTEIS
(npencraBuTens 3asBUTENA) B SJICKTPOHHOW (OpMe HAMpaBisIeTCs: MOTHBHPOBAHHBIN
OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaTOOBI.

5.8. B cnydae mnpuszHaHMsS >KaJIOObI MOJAJIEkKAIIEH YJIOBIECTBOPEHHIO B OTBETE
3asIBUTENIO (MPECTAaBUTENIO 3asBUTENIS), YKA3aHHOM B IyHKTE 5.7 HACTOSALIETO pasjena,
naercs uHGOpMAUs O JEHCTBUSAX, OCYIIECTBISIEMbIX AJMHUHUCTpalMEed B LEJAX
HE3aMEJINTEIbHOTO YCTPAHEHHUs BBISIBICHHBIX HApYIIEHUH TP NPEIOCTaBICHUU
MYHHIIMIIAIFHON YCIyTY, a Tak)Ke MPUHOCATCS U3BUHEHMS 32 JOCTABIICHHbIE HEY100CTBa
U yKa3bplBaeTcs wuHGMOpManMsg O JadbHEHIIUX JEHCTBHUSX, KOTOpPbIE HEO0OXOIUMO
COBEPIIUTH  3asBUTENIO  (MPEACTABUTENIO  3adABUTENS) B LENSIX  MOJYYEHHS
MYHUIUIIATBHON YCIYTY.

5.9. B ciyyae mpu3HaHUs XKajgoObl HE MOAJIEKAIIEH YJIOBJIETBOPEHUIO, B OTBETE
3asgBUTENO0 (MPEACTABUTENIO 3asBUTENS), YKAa3aHHOMY B IIyHKT€ 5.7 HAcTOSIIETO
pazzena, JarTCsl apryMEHTUPOBAHHBIE PA3bsICHEHUS O IPUYMHAX IIPUHATOTO pELICHUs, a
Takke MHPOopMaIus O MopsAaKe 00KanoBaHUs IPUHATOTO PELICHMUSL.

5.10. 3asButenp (MpeAcTaBUTENb 3asBUTENS) BIIpaBe OOXKaJIOBAaTh pEILCHUS,
INPUHATHIE B XO/I€ PEJOCTABICHUSI MyHULIUIIAIbHON yCIIyTy, AEUCTBUS WU Oe3eiicTBre
JTOJDKHOCTHBIX JIML AJMUHUCTPALMM, NPEIOCTaBISIOMIEr0 MYHHULIUIIAIBHYIO YCIYTy, B
Cy/1eOHOM MOpSJIKE.

5.11. Undopmanusi, ykazaHHasi B HACTOSIIIIEM pa3jieie, MOIJICKUT 00513aTeIIbHOMY
pa3MmelnieHuio Ha EauHoM mnoptane. AIMHHHCTpauus OOECHeYMBaeT pa3MELIEHUE U
aKTyaJu3alyio CBEJIEHNI B COOTBETCTBYIOIIEM paszene Peectpa.

5.12. B ciiyyae yCTaHOBJIEHHSI B XOJI€ WJIM MO pe3yJIbTaTaM pacCMOTPEHHMS KaJI00bI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJEJICHHOE IOJHOMOYMSMHM TI0 PAacCMOTPEHHUIO  Kajioo,
HE3aMEJINTEIbHO HANPABIISIET UMEIOIINECS MATEPHUAIIBI B OPTaHbl IPOKYpPATYPHI.



[Tpunoxenue Nel
K  aJMUHUCTPAaTUBHOMY  PErJIAMEHTY

MYHUIUTATBHON yCIIyTH
«IIpenocraBnenne CBEJICHUM,
JIOKYMEHTOB 5 MaTepHUajoB,

COACPIKAIINXCA B FOCYI[&pCTBCHHOﬁ
I/IH(bOpMaHI/IOHHOC cucTeMe o0ecIieueHus
FpaI[OCTpOHTGHBHOﬁ ACATCIBbHOCTHU
CMoJIeHCKO# 001aCcTH»

(yKaSaTB HAaMMCHOBAaHHUC YIIOJIHOMOYCHHOI'O opraHa)

oT
%

(manmenoBanmue 3asBurernst, OO rpaxxgaHnHa)

(pEeKBU3UTHI JOKYMEHTA, YOCTOBEPSIOIIETO JUUHOCTD)

(pPexBU3UTHI JOKyMEHTa, HA OCHOBAaHHH KOTOPBIX
HpeCTaBIsIeT HHTEPECH)

MOYTOBBIN

azpec:
TenedoH

aJpec SIEKTPOHHOU
MOYTHI:

3AIMPOC
Ha MpeIoCTaABJICHHE CBEIeHU, IOKYMEHTOB U MAaTEePHAJIOB, COAEPKANIMXCH B
rocyapcTBeHHOM NHGPOPMAITMOHHOM CUCTEeMe 00ecledeHUs TPa0CTPOUTEIbHOM
aesiTeJibHOCTH CMOJIEHCKO1 00J1aCTH

[Ipomry npenocTaBuTh CBEAEHHUS, JOKYMEHTBI U MaTepHaibl U3 rOCYyAapCTBEHHOU
MH(POPMALIMOHHOW  CHCTEMbl  OOECHeuUeHHUsi  TPaJOCTPOUTENIBHON  JesSTEIbHOCTH
CmoneHckoi o6macTi u3 pasaena (HyKHOE MOJYCPKHYTD):

1. JIOKYMEHTBI TEpPUTOPUAIIBHOTO TUTaHupoBaHus Pocculickon denepanuu

2. JIOKyMEHTBI TEPPUTOPUAIBHOIO TIJIAHUPOBAHMS JIBYX M Ooiyiee CyObEKTOB
Poccuiickoii denepanuu, JOKYMEHThl TEPPUTOPUATBHOTO IUIAHUPOBAHUS CYOBEKTOB
Poccuitickon Oenepanum



3. JIoOKyMeHTBI = TEpPUTOPUATBLHOTO  IUIAHUPOBAHUS  MYHHUIIUIIATBHBIX
o0pa3oBaHuUii

4. HopMmatuBsl rpaoCTpOUTENTBHOTO NPOEKTUPOBAHUS
5 ['pamocTpouTenbHOE 30HUPOBAHKE

6. [IpaBuna 6maroycTpoiicTBa TEpPUTOPUHN

7 [InanupoBKa TeppuTOpUn

8 NuxxeHepHble N3bICKAHUS

9. HcKyccTBEHHBIE 36MENIBHBIEC YYACTKU

10.  30HBI ¢ 0COOBIMHU YCIOBUSIMH UCIIOJIb30BAHUS TEPPUTOPUHI

11. Ilnan Ha3eMHBIX U MOA3E€MHBIX KOMMYHUKAIAN

12.  PesepBupoBaHuE 3€MEIIb U U3BSATHE 3€MEIBHBIX YYaCTKOB

13.  Jlema 0 3aCTpOCHHBIX MJIHU MOJICKAINX 3aCTPOUKE 36MENBHBIX YYacTKax
13(1). KoMiekcHOE pa3BUTHE TEPPUTOPHIA

14.  IIporpammsl peanu3zanuu JOKYMEHTOB TEPPUTOPHUATIBLHOTO INIAHUPOBAHMS
15. Ocobo oxpaHsembie IPUPOJHBIE TEPPUTOPUU

16.  JlecHuuecTBa

17.  HWudopmanmoHHble MOJEIN 00BEKTOB KallUTAIBHOTO CTPOUTEIBCTBA

18.  HMHble cBeneHUs, JOKYMEHTBI, MaTEPHAIIBI

yKa3aTh KaJaCcTPOBBIi HOMep (HOMepa) 3eMeIbHOI0 y4yacTka (y4acTkoB), u (wiH) ajapec (axpeca) 00bEeKTOB HEIBUKUMOCTU

CBEJICHUS O TPaHULIAX TEPPUTOPHUH, B OTHOLIEHUH KOTOPOH 3allpallIMBaIOTCS CBEJIEHHS, JOKYMEHTBI, MaTEPUAIIbI, KOTOPLIE
JOJDKHBI COJIep KaTh rpauuecKoe ONMCaHNEe MECTOIIOJIOKEHHS TPaHHIl ATOI TEPPUTOPUH, TepeueHb KOOPAUHAT
XapaKTePHBIX TOUEK ITHUX I'PAaHHIl B CHCTEME KOOPJIMHAT, yCTAaHOBJICHHOM /I BeieHUsI EquHOro rocy1apcTBeHHOTO peecTpa
HEJIBUKUMOCTH

[Ipomry mnpenocTaBuUTh CBEIEHHS, JOKYMEHTBl M MAaTEpHUAlIbl, SBISIOIIMECS
pPE3yABTATOM MYHUIIUTIATBEHOMN YCIYTH (HYJiCHOE yKa3amy):

Ha OyMaXXHOM B DJIEKTPOHHOU (hopMme
HOCHTEJIC

Cnoco0 noiyyeHus: pe3ysibTaTa MyHULIUIIaIbHON YCIyTH:

yepe3 MOI] C UCTOJIb30BaHnEM EnmHoro
rnopTrasna

[Tpunoxenue:

(YKa3bIBaIOTCS IOKYMEHTBI, KOTOPBIE MPECTaBUI 3aIBUTEIIb)

[ToaTBepkaat0 CBOE corjiacue, a TakyKe Corjacue MpeacTaBiIsieMoro MHOIO JIUIA Ha
00pabOTKy MEepCOHATBHBIX JaHHBIX (COOp, CHUCTEMAaTH3aIlMI0, HAKOIUICHHE, XpaHEHUE,
yTouHeHHe (OOHOBJICHUE, U3MEHEHNE), UCTIOIh30BaHNE, PACTIPOCTPAHEHUE (B TOM YHCIIe



nepeaady), 00e3MuYnBaHUe, OJOKMPOBAHUE, YHUUYTOKEHHWE TMEPCOHAIBHBIX ITaHHBIX, a
TaK)Xe WHBIC JEHCTBUSA, HEOOXOIUMBIE JIJIsT 00pabOTKH MEPCOHATBHBIX JAaHHBIX B paMKax
MPEIOCTABICHUS] MYHULMIAIBHOM YCIYTrd, B COOTBETCTBMU C 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparun).

Iloamuce
3asIBUTEIS

(ans ropuIMYecKoro Juna: A0kHocTh, ©.M.0., neuats)

JlaTta momaum 3asiBIICHUS OT « » 20  ronma




